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WEEKLY GOALS:

AUGUST

August 9, 1974 — Because of the Watergat
Richard Nixon becomes the first

Honday 8

Toedy 9

| Nednesdoy 10/

-cur-, ~curs- (to run) — occur, incur, recur, concurrent, excursion, cursor,

cursive, cursory, precursor

www.thezonelive.com
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N oy

12 idey

INTRO - All New Students
9:00 AM - New Students Arrive

- Residence Halls Open for

Move-In (SJDH Opened for
Dinner)

surly - rude; cross. Because of his surly attitude, many people avoided
www.thezonelive.com him.




WEEKLY GOALS:

AUGUST

August 21, 1911 — Vincenzo Peruggia wi
with the Mona Lisa hid

Hondey 15

Learning Communities & Transfer
Core Begin (LVN)

Toedoy 16

| Nednesdoy 17/

-it-, -itiner- (to go, journey) — exit, transit, transition, itinerary, itinerate

www.thezonelive.com
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8 45678 910
14 151617 18 1920 11 121314 15 16 17
21 2223 24 25 26 27 18 19202122 2324
28 2930 31 25 26 27 28 29 30

Open Registration - Registrar’s
Office

10:00 AM - Returning Students
Arrive - Residence Halls
Open for Move-In

18 Thurdoy

Open Registration - Registrar’s

Office

12:00 PM - 1:00 PM - INTRO:
Student Involvement Fair
- SJDH

TBA - Matriculation Ceremony -
Annunciation Chapel

119 idey

9:00 PM - 11:00 PM - INTRO & CAB
Present: Welcome Back Bash
- SJDH (Free Event)

205ehurdy’

www.thezonelive.com

V20 Sunday

wily — cunning; artful. He is as wily as a fox in avoiding work.




WEEKLY GOALS:

AUGUST

August 26, 1920 — The 19th Amend
to vote, is formally adopted

Hondoy 22

Day & Evening Classes Begin - Al
Sites

Toedy 23

| Nednesdoy 24'

ex-, exo- (out of) — expel, exit, exhale, express, expulsion, exodus,
exorbitant, exoskeleton

www.thezonelive.com
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8 45678 910
14 151617 18 1920 11 121314 15 16 17
21 2223 24 25 26 27 18 19202122 2324
28 2930 31 25 26 27 28 29 30

10:00 AM - 6:00 PM - “Beyond the
Wall” Poster Sale - All Day
Event outside SJDH (Front
Circle)

3:00 PM - 9:00 PM - CAB Event:

Nextel Cup Racing Simulator

outside SIDH/Front Circle

(Free Event)

25 oy

26 idy

5:05 PM - CAB Event: USM Night
with the Kansas City T-Bones
at Community America
Stadium ($4.00 Admission)
Shuttle Available

www.thezonelive.com

128 Sunday

utopia — ideally perfect place. Shangri-La was the name of the author’s
utopia.




WEEKLY GOALS:

AUGUST

August 31, 1955 — The world's firs
at the General Motor:

Hondoy 29/

Toesdoy 30

| Nednesdoy 31

10

-exter-, -extra- (beyond, outside) — external, exterior, extraordinary,

extracurricular, extrapolate

www.thezonelive.com
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14 151617 18 1920 1112131415 16 1
21 2223 24 25 26 27 18 19202122 2324
28 2930 31 25 26 27 28 29 30

Volleyball vs. USM Volleyball Alumni
(Home)

1 ooy

Volleyball at Saint Ambrose
Tournament in lowa (Away)

12 Fidey

M Soccer vs. Briar Cliff - Chargers
Away

Volleyball at Saint Ambrose
Tournament in lowa (Away)

W Soccer vs. Briar Cliff - Chargers
(Away)

3 Soburdoy

M Soccer vs. Sioux Falls - Cougars
(Away)

W Soccer vs. Sioux Falls - Cougars
(Away)

www.thezonelive.com

4 Sndy

flaccid - flabby. His lack of exercise left him with flaccid muscles.

1"




SEPTEMBER

WEEKLY GOALS:

September 11, 2001 — An attack on New Yo
the Pentagon in Arlington, VA, destroys
severely damages a wing of the

Hondoy 5

Labor Day
USM Closed

Toedy 6

M Soccer vs. Benedictine College
- Ravens (Home)

Volleyball vs. Washburn University
- Ichabods (Away)

W Soccer vs. Benedictine College
- Ravens (Home)

Nednesdoy 7

12

-tend-, -tent-, -tens- (to stretch, strain) - tendency, extend, intend, contend,

tender, tenuous, extent, tension

Volleyball vs Friends University
- Falcons (Home)

www.thezonelive.com



september 2005

smtwt fs
123

45678 910
11 12131415 16 17 314
18 19202122 2324 16 17181920 2122
25 26 27 28 29 30 23 242526 27 28
30 31

© N
S
S

Volleyball vs. Benedictine College
- Ravens (Away)

8 Thurdoy

19 Fidey

Football vs Ottawa University
- Braves (Away)

M Soccer vs. Bellevue - Bruins
(Home)

W Soccer vs. Bellevue - Bruins
(Home)

10 Sohurdoy

www.thezonelive.com

10 Sundoy

mandate - command. The people issued a mandate for health care
reform.

13




SEPTEMBER

WEEKLY GOALS:

September 16, 1620 — The Mayflower
bound for the New World with 1

Hondey 12

Toedoy 13

M Soccer vs. Concordia - Bulldogs
(Home)

Volleyball vs Tabor College - Blue
Jays (Away)

W Soccer vs. Concordia - Bulldogs
(Home)

9:00 PM - 11:00 PM - CAB Event:
Bowling Night at Crown
Lanes ($2.00 Admission)
Shuttle Available

| Nednesdoy 14/

14

-fac-, -fec- (to make, to do) — factory, manufacture, facsimile, affect,
confection

TBA - Fall Convocation -
Annunciation Chapel

www.thezonelive.com



2005

september

7
11 12131415 16 17 1213 141

2

9 10
18 19202122 2324 16 17

23 24

0

25 26 27 28 29 30

M Soccer vs. Central Christian
- Tigers (Home)

Volleyball vs McPherson College
- Bulldogs (Home)

W Soccer vs. Central Christian

- Tigers (Home)

smtwt fs smtwt fs
123
45678 910 3456

1"
181920 2122
252627 2829

15 Thurdoy

Volleyball at Hastings College
Tournament in Nebraska
(Away)

116 idey

Football vs. Haskell - Fighting
Indians (Home)

Volleyball at Hastings College
Tournament in Nebraska
(Away)

W Soccer vs. Mid-America
Nazarene - Pioneers (Home)

www.thezonelive.com

resilient — able to recover from shock or change. Steel is very resilient
and therefore is used in the making of springs.

15




SEPTEMBER

WEEKLY GOALS:

September 25, 1957 - Nine black students ente
Rock, AR, escorted by the U.S. Army following

Hondey 19

M Soccer vs. Avila University
- Eagles (Home)

W Soccer vs. Avila University

- Eagles (Home)

Toesdoy 20

| Nednesdoy 21/

16

-fall-, fals- (to deceive) - fallacy, fallacious, infallible, falsify

Volleyball vs Sterling College -
Warriors (Home)

www.thezonelive.com



2005

september

Faculty/Staff In-Service (No LVN
Campus Day Classes -
Evening Classes WILL be
held)

smtwt fs smtwt fs

123 1

45678 910 23456738

11 12131415 1617 9 10111213 1415

18 19202122 2324 16 17181920 2122

25 2627 28 29 30 23 24252627 28 29
0

22 Ty

Family Weekend Begins

D3 hidy

Football vs Kansas Wesleyan
University - Coyotes (Home)

Volleyball Tri-Match in Fulton,
Missouri vs. University of
Illinois-Springfield & Williams
Woods University (Away)

7:00 PM - CAB Event: Michael
Dean Ester, Comedian -
Xavier Theatre (Free Event)

shurdoy

Family Weekend Ends

www.thezonelive.com

125 Sunday

curmudgeon — miserly individual. Scrooge changed from a curmudgeon
to a generous person.

17




SEPTEMBER

WEEKLY GOALS:

October 2, 1967 — Thurgood Mar:
African-American justice of t

Hondey 26

M Soccer vs Bethany College -
Terrible Swedes (Away)

W Soccer vs Bethany College -

Terrible Swedes (Away)

Toedy 27

Volleyball vs Bethany College -
Terrible Swedes (Away)

| Nednesdoy 28/

18

-gen-, -gener- (origin, race, species) — genus, gender, genesis, genetics,

genealogy, genre, generic, generate

www.thezonelive.com



september 2005 october

smtwt fs
123

smtwt fs
1

45678 910 2 3456178

11 12131415 16 17 9 10111213 1415

18 19202122 2324 16 17181920 2122

25 26 27 28 29 30 23 24252627 28 29
30

M Soccer vs McPherson College
- Bulldogs (Home)

Volleyball vs Southwestern College
- Moundbuilders (Away)

W Soccer vs McPherson College

- Bulldogs (Home)

29 Thurdoy

CAB Event: Movie Night (ALL
showings) at Dickinson Plaza
6 Theaters ($3.00 Admission)
Shuttle Available for 7:00pm
Movie

30 hidey

CAB Event: Movie Night (ALL showings)
at Dickinson Plaza 6 Theaters
($3.00 Admission) Shuttle
Available for 7:00pm Movie

Football vs Friends University - Falcons
(Away)

M Soccer vs Ottawa University - Braves

Home
W Soccer vs Ottawa University - Braves
(Home)

1 Soburdoy

www.thezonelive.com

12 Sundoy

cortege — procession. The cortege followed the hearse slowly down
the road.

19




OCTOBER

WEEKLY GOALS:

October 4, 1957 — The Soviet Unio.
first artificial satellite, touch

Honday 3

Rosh Hashanah begins at sundown

Toedy 4/

M Soccer vs Tabor College - Blue
Jays (Home)

Volleyball vs Kansas Wesleyan
University - Coyotes (Away)

W Soccer vs Tabor College - Blue
Jays (Home)

| Nednesdoy 5

20

-geo- (earth) — geography, geothermal, geology, geophysics, geometry,

geosynchronous

www.thezonelive.com



october 2 005

november

smtwt fs smtwt fs

1 12345
2345678 6 78 910 1112
9 10111213 1415 13 141516 17 1819
16 17181920 2122 20 21222324 2526
23 24252627 2829 27 2829 30
3

Volleyball vs Ottawa University
- Braves (Away)

7:30 PM - Theatre Performance:
Carousel - Xavier Theatre

6 Thurdoy

7:30 AM - Theatre Performance:
Carousel - Xavier Theatre

LT idy

Football vs Bethany College - Terrible
Swedes (Away)
M Soccer vs Friends University - Falcons

(Away)

Volleyball vs Bethel College - Threshers
(Home)

W Soccer vs Friends University - Falcons

Away
7:30 PM - Theatre Performance:
Carousel - Xavier Theatre

8 Sohurdoy

www.thezonelive.com

19 Sundoy

hapless - unfortunate. This hapless creature had never known any
pleasure.

21




OCTOBER

WEEKLY GOALS:

October 12, 1492 — Christopher Columb
believing that he had rea

Hondey 10

Columbus Day (Observed)
Volleyball vs Friends University

- Falcons (Away)

8:00 PM - CAB Event: Gary Conrad,
Hypnotist - SIDH (Free
Event)

Toedoy 117

| Nednesdoy 12/

Yom Kippur begins at sundown
M Soccer vs Kansas Wesleyan
University - Coyotes (Away)

Volleyball vs. Haskell University
- Fighting Indians (Home)

W Soccer vs Kansas Wesleyan
University - Coyotes (Away)

22

-serv- (save, serve) — servant, service, subservient, servitude, preserve,

conserve, reservation, conservation

www.thezonelive.com



october 2 005

november
smtwt fs smtwt fs
1 12345

45678 6 789

111213 14 15 1
181920 2122 2
252627 2829 27 2829 30

3
10
17
24

EBWz o™

Fall Break Begins (SJDH Open
Over Break)

Volleyball vs Tabor College - Blue

Jays (Home)

13 Thurdoy

W idy

Football vs Southwestern College
- Moundbuilders (Home)

M Soccer vs Southwestern College
- Moundbuilders (Home)

W Soccer vs Southwestern College
- Moundbuilders (Home)

15 Soburdoy

Fall Break Ends
Homecoming Week

www.thezonelive.com

116 Sy

olfactory — concerning the sense of smell. The nose is the olfactory
organ.

23




OCTOBER

WEEKLY GOALS:

October 17, 1989 — A San Francisco

7.1 on the Richter scale inte

Hondey 17

Classes Resume
Fall I Ends
Homecoming Week

Toedoy 18

Homecoming Week
Volleyball vs McPherson College
- Bulldogs (Away)

| Nednesdoy 19

24

-greg- (flock, herd) — gregarious, congregation, segregate, aggregate,

egregious

Fall Il Begins

Homecoming Week

M Soccer vs Sterling College -
Warriors (Away)

W Soccer vs Sterling College -
Warriors (Away)

www.thezonelive.com



october 2 005

november

smtwt fs smtwt fs
1 12345

2345678 6 78 910 1112

9 10111213 1415 13 141516 17 1819

16 17181920 2122 20 21222324 2526

23 24252627 2829 27 2829 30

30

Homecoming Week

oy
Volleyball vs Sterling College - WHUM

Warriors (Away)

8:00 PM - 10:00 PM - CAB Event:

The Nadas - Unplugged
(Music) in the Student Union,

Berchmans Ground Floor
(FREE Event) Refreshments

Provided

Homecoming Week %FR‘H y
lo

Football vs Bethel College -
Threshers (Home)

Homecoming Week

M Soccer vs Bethel College
- Threshers (Away)

W Soccer vs Bethel College

- Threshers (Away)

123 Sunday

trajectory — path taken by a projectile. The trajectory of her three-point
www.thezonelive.com shot was right on target. 25




OCTOBER

WEEKLY GOALS:

October 29, 1929 — New York Stoc
Stockholders sell 16 million shares, a
The “Crash” ushers in the

Hondey 24

Toedy 25

Volleyball vs. Park University
- Pirates (Away)

9:00 PM - 11:00 PM - CAB Event:
Bowling Night at Crown
Lanes ($2.00 Admission)
Shuttle Available

| Nednesdoy 26/

26

-gyro- (turn) - gyration, gyroscope, gyre, gyrate, gyromagnetic,
gyrocompass

Volleyball vs Southwestern College
- Moundbuilders (Home)

www.thezonelive.com



october 2 005

november

smtwt fs smtwt fs

1 12345
2345678 6 78 910 1112
9 10111213 1415 13 141516 17 1819
16 17181920 2122 20 21222324 2526
23 24252627 2829 27 2829 30
3

27 ooy

8 hidey

Football vs Sterling College -
Warriors (Away)
Volleyball vs Bethel College

- Threshers (Away)

29 ohurdey

Standard Time returns

www.thezonelive.com

30 undoy

satiate — satisfy fully. It's hard for him to satiate his appetite.

27




NOVEMBER

WEEKLY GOALS:

November 4, 1922 — English archaeol.
entrance to King Tutankhamun's tomb

Honday 31

Halloween

Toedoy 1

Volleyball vs Kansas Wesleyan
University - Coyotes (Home)

Nednesdoy 2

28

-helio- (sun) - heliotrope, heliocentric, heliograph, perihelion, aphelion

www.thezonelive.com



october 2005 november

smtwt fs smtw
1

12
45678 6 789
111213 14 15 1
181920 2122 2
252627 2829 27 2829 30

3
10
17
24

EBWz o™

Faculty/Staff In-Service (No LVN
Campus Day Classes -
Evening Classes WILL be
held)

Volleyball vs Ottawa University

- Braves (Home)

3 Thurdoy

Volleyball vs. Pittsburg State
University - Gorillas (Away)

4 Fidy

Football vs McPherson College
- Bulldogs (Home)

M Basketball vs. Saint Mary College
- Crusaders (Home)

W Basketball vs. Dana College
- Vikings (Away)

5 Soburdoy

www.thezonelive.com

16 ndoy

blatant - noisily offensive. His blatant remarks to his co-workers created
a scene in the lobby.

29




NOVEMBER

WEEKLY GOALS:

November 11, 1918 — World War I comes
this day as Armistice Day,; Ameri
of WWI on November

Hondey 7,/

Toedy 8

Election Day

M Basketball vs. Baker University
- Wildcats (Away)

Volleyball KCAC Tournament - First
Round (TBA)

W Basketball vs. Baker University
- Wildcats (Away)

Nednesdoy 9

30

-ist (one who, that which) — humorist, specialist, optimist, artist, dentist,
flautist

www.thezonelive.com



2005

november december

smtwt fs smtwt f
123 45 12

6 78 910 1112 4 5678 910

141516 17 18 19 11 12131415 16 17

13
20 212223 24 2526
27 2829 30

18 19202122 2324
25 2627 28 29 30 31

Volleyball KCAC Tournament - Semi
Finals (TBA)

W Basketball vs. Manhattan
Christian - Crusaders (Home)

10 thurdoy

Veterans Day

CAB Event: Movie Night (ALL
showings) at Dickinson Plaza
6 Theaters ($3.00 Admission)
Shuttle Available for 7:00pm
Movie

T Bidy

CAB Event: Movie Night (ALL showings)
at Dickinson Plaza 6 Theaters
($3.00 Admission) Shuttle
Available for 7:00pm Movie

Football vs Tabor College - Blue Jays
Away

M Basketball vs. Benedictine College
- Ravens (Home)

Volleyball KCAC Tournament - Finals
(TBA)

12 Soburdoy

www.thezonelive.com

gamut - entire range. Her emotions after watching the movie covered
the gamut.

31




NOVEMBER

WEEKLY GOALS:

November 19, 1969 — Brazilian socci
professional goal during a game in Rio

Hondey 14

Toedoy 15

M Basketball vs. Northwest Missouri
State University - Bearcats
(Away)

W Basketball vs. Avila Univeristy
- Eagles (Home)

9:00 PM - 11:00 PM - CAB Event:
Bowling Night at Crown
Lanes ($2.00 Admission)
Shuttle Available

| Nednesdoy 16

32

hyper- (over) - hyperactive, hypercritical, hyperventilate, hyperbole,
hyperacidity, hypertension

www.thezonelive.com
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november

12345

27 2829 30

december
smtwt fs smtwt

1
6 789101112 45678
13 141516 17 1819 11 121314 15
20 212223 24 2526 18 19202122 2324
25 2627 28 29 30 31

S0

118 idey

M Basketball vs. TBA
W Basketball vs. TBA

19 Soburdoy

www.thezonelive.com

20 undoy

subservient — serve in an inferior position. He was too proud to be
subservient to anyone. 33




NOVEMBER

WEEKLY GOALS:

November 26, 1789 — George Washington i.
“to recommend to the people of the United

Hondoy 21/

Toedy 22

M Basketball vs. Avila University
- Eagles (Away)

W Basketball vs. Benedictine
College - Ravens (Home)

| Nednesdoy 23/

34

-cit-, -citat- (to call out, to rouse) — incite, excite, cite, recitation

Thanksgiving Recess Begins (No
Classes - SJIDH Open for
Breakfast then Closed for
Break)

10:00 AM - Residence Halls Close

www.thezonelive.com



1
45678

27 2829 30

Thanksgiving

112 1
1 819 1112131415 16 1
222324 2526 18 19202122 2324
25 2627 28 29 30 31

W hurdoy

W Basketball at Northwestern
Tournament in lowa (Away)

D5 iy

W Basketball at Northwestern
Tournament in lowa (Away)

26 Sohurdoy

Thanksgiving Recess Ends (SJDH
Opened for Dinner)
1:00 PM - Residence Halls Open

www.thezonelive.com

infer — deduce; conclude. We must be careful not to infer that a person
is guilty unless we know all the facts.

35




NOVEMBER

WEEKLY GOALS:

November 30, 1874 — Winston Leona
who guided Great Britain and the alli

Classes Resume at ALL Sites
W Basketball vs. Central Christian
- Tigers (Away)

Toesdoy 29

M Basketball vs. Baker University
- Wildcats (Home)

| Nednesdoy 30°

36

-stru-, -struct- (to build) — construe, structure, construct, instruct, obstruct,
destruction

www.thezonelive.com



november 2005 december

smtwt fs smtwt
123 45 1

6 78 910 1112 4 5678

13 141516 17 1819 1 121314 15

20 21222324 2526 18 19202122 2324

27 2829 30 25 2627 28 29 30 31

S0

M Basketball vs Kansas Wesleyan

University - Coyotes (Home)
W Basketball vs Kansas Wesleyan
University - Coyotes (Home)

1 ooy

10:00 AM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

1:00 PM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

12 Fidey

M Basketball vs Ottawa University
- Braves (Home)
W Basketball vs Ottawa University
- Braves (Home)
10:00 AM - Theatre Performance: A
Christmas Carol - Xavier Theatre
1:00 PM - Theatre Performance: A
Christmas Carol - Xavier Theatre

3 Soburdoy

www.thezonelive.com

4 Sndy

fallible - liable to err or make mistakes. She knows she is fallible, but she
thinks this time she is right.

37




DECEMBER

WEEKLY GOALS:

December 10, 1898 — The Treaty of Pa

Honday 5.

Toedy 6

W Basketball vs. Avila University
- Eagles (Away)

Nednesdoy 7

38

-corp- (body) — corporate, incorporate, corporeal, corpse, corporation,

corpulent, corpuscle, corporal punishment

www.thezonelive.com



december j ry
smtwt fs smtwt fs
123 12345067
45678 910 8 91011121314
11 12131415 1617 15 1617 1819 20 21

18 19202122 2324 22 23242526 27 28
25 26 27 28 29 30 31 29 3031

M Basketball vs Bethel College
- Threshers (Away)

W Basketball vs Bethel College
- Threshers (Away)

10:00 AM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

1:00 PM - Theatre Performance:

A Christmas Carol - Xavier
Theatre

3:30 PM - Student Christmas Party

- SJDH

8 Thurdoy

10:00 AM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

1:00 PM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

7:30 PM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

19 Fidey

M Basketball vs Bethany College
- Terrible Swedes (Away)

W Basketball vs Bethany College
- Terrible Swedes (Away)

7:30 PM - Theatre Performance:
A Christmas Carol - Xavier
Theatre

10 Sohurdoy

www.thezonelive.com

10 Sundoy

pessimism — gloominess. There is no reason for her pessimism; her
life is good.

39




WEEKLY GOALS:

December 17, 1903 — Orville and
12 seconds near Ki

Honday 12| e oo it

DECEMBER

‘ﬁ E 9:30 PM - Late Night Breakfast in
SJDH (For Students on Meal

Plan)

| Nednesdoy 14/

-cred- (to believe) — creed, credo, credence, credulity, credentials,
40 incredible, incredulous www.thezonelive.com



45678 910
11 12131415 1617
18 19202122 2324 22 23242526 2728
25 26 27 28 29 30 31 29 3031

Final Exam Week Ends (ALL Sites)

15 Thurdoy

Christmas Recess Begins (SJDH
Open for Breakfast then
Closed for Break)

10:00 AM - Residence Halls Close

116 idey

www.thezonelive.com

iota — very small quantity. He didn’t have an iota of common sense.

41




DECEMBER

WEEKLY GOALS:

December 19, 1998 — President Bill C
oath to a federal grand jury and o

the second U.S. preside.

Hondey 19

Toesdoy 20

| Nednesdoy 21/

42

-quir-, -quer- (to ask, seek) —inquiry, inquisition, exquisite, query, conquer,

question, quest

Grades Due to Registrar’s Office

www.thezonelive.com



45678 910
1112131415 16 17

18 19202122 2324 22 23242526 2728
25 26 27 28 29 30 31 29 3031

D3 hidy

Christmas iv fif ,@ M
Hanukkah begins at sundown £J'unal

acclimate - to become accustomed to one’s environment. It took time to
www.thezonelive.com acclimate herself to her new home.

43




DECEMBER

WEEKLY GOALS:

December 27, 1904 — Peter Pa
opens at the Duke of Yo

Hondoy 26

Toedy 27

| Nednesdoy 28/

44

-rupt- (to break) — interrupt, bankrupt, rupture, abrupt, disrupt

www.thezonelive.com



45678 910
1112131415 16 17

18 19202122 2324 22 23242526 2728

25 26 27 28 29 30 31 29 3031

29 Thurdoy

M Basketball vs. Midland Lutheran
College - Warriors (Away)

30 hidey

31 Sohurdey

New Year’s Day

www.thezonelive.com

21 Sundoy

faux pas - social blunder. His tactless remark during the meeting was
a faux pas.

45




WEEKLY GOALS:

JANUARY

January 4, 1999 — For the first time
ninth century, Europe is united wit
“euro” debuts as the chief financi

Honday 2

M Basketball vs. Avila University
- Eagles (Home)

Toedy 3

| Nednesdoy 4/

46

inter- (between, among) — intervene, international, interjection, interact,

interrupt, Internet

www.thezonelive.com



M Basketball vs Sterling College
- Warriors (Home)

W Basketball vs Sterling College
- Warriors (Home)

5 Thurdoy

18 Fidey

M Basketball vs Southwestern
College - Moundbuilders
(Away)

W Basketball vs Southwestern
College - Moundbuilders
(Away)

T Soburdey

www.thezonelive.com

8 Sundoy

feign — pretend. She feigned illness in order to get out of her history
test.

47




WEEKLY GOALS:

JANUARY

January 15, 1929 - Martin Luther Ki
and Nobel Peace Prize recipient i.
observe his birthday on the ti

Honday |9/

Toedy 10

| Nednesdoy 117

48

-ven-, -vent- (to come) - intervene, venue, prevent, convention,

circumvent, invent, venture, event, advent

Spring Institute & University Days

www.thezonelive.com



M Basketball vs McPherson College H%R& &y
- Bulldogs (Home) ’d

Spring Institute & University Days

W Basketball vs McPherson

College - Bulldogs (Home)

113 idy

M Basketball vs Tabor College
- Blue Jays (Away)

W Basketball vs Tabor College

- Blue Jays (Away)

Residence Halls Open at 1:00pm U: ,@ A

lissome - agile; lithe. She was lissome and graceful just like a beautiful
www.thezonelive.com ballerina. 49




WEEKLY GOALS:

JANUARY

January 21, 1976 — Britain and Fran
airplane into service

Hondey 16

Martin Luther King, Jr. Day
(Observed)

LVN Campus New Student
Orientation

Toedoy 17

LVN Campus Registration/
Continued Orientation

Overland Park Campus Classes
Begin

| Nednesdoy 18/

50

-labor- (to work) — laboratory, collaborate, elaborate, laborious

Day & Evening Classes Begin at
LVN Campus

www.thezonelive.com



M Basketball vs Friends University
- Falcons (Home)

W Basketball vs Friends University
- Falcons (Home)

19 Thurdoy

20 hidey

M Basketball vs Kansas Wesleyan
University - Coyotes (Away)
W Basketball vs Kansas Wesleyan
University - Coyotes (Away)

2 hurdey

www.thezonelive.com

122 Sunday

medley — mixture. The band played a medley of Gershwin tunes.

51




WEEKLY GOALS:

JANUARY

January 25, 1924 — The town o
to the first Winter

Hondey 23

Toesdoy 24

| Nednesdoy 25'

52

-legis-, -leg- (law) - legislature, legit, legitimize, legitimate, legal,
privilege

www.thezonelive.com



M Basketball vs Ottawa University
- Braves (Away)

W Basketball vs Ottawa University
- Braves (Away)

26 Thurdoy

2 idey

M Basketball vs Bethel College
- Threshers (Home)

W Basketball vs Bethel College
- Threshers (Home)

28 Sohurdey

www.thezonelive.com

129 Sunday

destitute — extremely poor. The Great Depression left many families
destitute.

53




WEEKLY GOALS:

FEBRUARY

January 30, 1948 — A Hindu fanatic
the political and spiritual leader of t

Toedy 31

Nednesdoy 1/

54

-sume-, -sump- (take, use, waste) — consume, assume, presume,
sump pump

www.thezonelive.com



M Basketball vs Bethany College
- Terrible Swedes (Home)

W Basketball vs Bethany College
- Terrible Swedes (Home)

2 Thurdoy

3 Fidey

M Basketball vs Sterling College
- Warriors (Away)

W Basketball vs Sterling College
- Warriors (Away)

4 Sohurdey

www.thezonelive.com

5 undoy

compunction — guilt. The vandals had no compunction for their crimes.

55




WEEKLY GOALS:

FEBRUARY

February 12, 1809 — Abraham
of the United States,

Toedy 7

| Nednesdoy 8

56

-luna- (moon) - lunar, lunatic, lunette, sublunary, lunular

www.thezonelive.com



56

12 13141516 1718
19 20212223 24 25
26 2728 29 30 31

M Basketball vs Southwestern
College - Moundbuilders
(Home)

W Basketball vs Southwestern

College - Moundbuilders

(Home)

9 Thurdoy

110 ridey

M Basketball vs McPherson College
- Bulldogs (Away)

W Basketball vs McPherson
College - Bulldogs (Away)

0 ohurdey

www.thezonelive.com

12 Sy

pervade - spread throughout. The excitement of the upcoming election
pervaded the entire community.

57




WEEKLY GOALS:

FEBRUARY

February 14, 1965 — Canadians fo

one of the world’s most rec

Hondey 13

Toedoy 14/

Valentine’s Day

| Nednesdoy 15

58

-viv- (life; to live) — vivid, vivisection, vivacious, convivial, viva, revive,

survive

SGA Tower Power

www.thezonelive.com



t
2
10 11 91
1718 12 13141516 1
2425

26 2728 29 30 31

Faculty & Staff In-Service/No LVN
Campus Day Classes
(Evening Classes WILL be
held)

M Basketball vs Tabor College
- Blue Jays (Home)

SGA Tower Power

W Basketball vs Tabor College
- Blue Jays (Home)

19 20212223 24 25

16 Thurdoy

SGA Tower Power

(1T hidey

M Basketball vs Friends University

- Falcons (Away)
SGA Tower Power

W Basketball vs Friends University

- Falcons (Away)

118 Soburdoy

www.thezonelive.com

19 Sunday

undulate — move in a wavelike manner. The pond water undulated in
the breeze.

59




WEEKLY GOALS:

FEBRUARY

February 26, 1919 — The Grand Can
covering 1,218,375 acres. A go.
considered one of the world s most s,

Hondoy 20

Presidents’ Day

Toedoy 211

| Nednesdoy 22/

60

-man-

(hand) - manual, manage, manicure, manifest, maneuver,

manufacture, manuscript, emancipate

www.thezonelive.com



26 2728

7:30 PM - Theatre Performance:
Honestly - Xavier Theatre

678
12 13141516 1718
19 20212223 24 25
26 2728 29 30 31

23 Thurdoy

7:30 PM - Theatre Performance:
Honestly - Xavier Theatre

D idey

7:30 PM - Theatre Performance:
Honestly - Xavier Theatre

www.thezonelive.com

Ui’. "@ A

ornate - elaborately decorated. | had never seen such an ornate
chandelier.

61




MARCH

WEEKLY GOALS:

March 1, 1961 — President John F. Ke
a government agency that sends

nations to assist in d

Hondey 27

Toesdoy 28

Nednesdoy 1/

62

-flex-, -flect- (bend) - flex, reflex, flexible, flexor, inflexibility, deflect,

reflect, inflection

Ash Wednesday

www.thezonelive.com



oy 2000

smtwt fs smtwt fs
1234 1234
567891011 56789

12 13141516 1718 12 13141516 1718
19 20212223 24 25 19 20212223 24 25
26 2728 26 2728 29 30 31

2 Thurdoy

Grade Progress Reports Due

3 Fidey

4 Sohurdey

www.thezonelive.com

5 undoy

gaudy - flashy, garish. Her prom dress was unbelievably gaudy.

63




MARCH

WEEKLY GOALS:

March 11, 1818 — Written by 21-yea
Frankenstein, often called the world's

Honday 6

Toedy 7

| Nednesdoy 8

64

-mar-, -mer- (sea) — maritime, mariner, submarine, aquamarine, marsh,
mermaid

www.thezonelive.com



2006

march

1234

56789 101M1 23
12 13141516 1718 9 10
19 20212223 24 25 16 17
26 2728 29 30 31 23

smtwt fs smtwt fs

110 ridey

www.thezonelive.com

12 Sunday

disseminate — spread. Television helps disseminate information through
news programs.

65




WEEKLY GOALS:

MARCH

March 16, 1964 - The Beatles release
numerous records, becoming the
in history, with 2.1 milli

Hondey 13

Toedoy 14/

E@ E Baseball vs Kansas Wesleyan
University - Coyotes (Away)

-mitt-, -miss- (to send, let go) - transmit, remit, omit, admittance, mission,
66 dismiss, missile, missive www.thezonelive.com



2006

march

2
12 13141516 1718 9
19 20212223 24 25 16
26 2728 29 30 31 23

smtwt fs smtwt fs
1234 1
567891011 45678

16 Thurdoy

St. Patrick’s Day
Softball vs. Graceland University
- Yellow Jackets (Away)

(1T hidey

Baseball vs Ottawa University
- Braves (Home)

118 Soburdoy

Softball vs Friends University
- Falcons (Home)

www.thezonelive.com

indefatigable - tireless. He was indefatigable on the basketball court.

67




MARCH

WEEKLY GOALS:

March 24, 1989 — The tanker Exxon Valde:
leaking 11 million gallons of oil int

Hondoy 20

Toedoy 211

Baseball vs Sterling College -
Warriors (Away)

| Nednesdoy 22/

68

~cle, -cule (small) - follicle, particle, corpuscle, molecule, capsule

www.thezonelive.com



2006

march

smtwt fs smtwt fs
1234 1
567891011 45678

2
12 13141516 1718 9
19 20212223 24 25 16
26 2728 29 30 31 23

D idey

www.thezonelive.com with minor injuries.

precedence — priority. The critical patient took precedence over others




MARCH

WEEKLY GOALS:

March 30, 1867 — U.S. Secretary of State Willi
for 87 million. Uncertain of its value, Senato

Hondey 27

Softball vs Kansas Wesleyan
University - Coyotes (Away)

Toesdoy 28

| Nednesdoy 29

70

-nov- (new) - novel, nova, novice, novitiate, Nova Scotia, innovation,

renovate

Baseball vs Friends University
- Falcons (Home)

www.thezonelive.com



2006

march

smtwt fs smtwt fs
1234 1
567891011 345678

2
12 13141516 1718 9
19 20212223 24 25 16
26 2728 29 30 31 23

30 thurdoy

31 hidey

Baseball vs Bethany College -
Terrible Swedes (Home)

Daylight-saving Time begins g@%
Softball vs Ottawa University UMG

- Braves (Away)

verbatim — word for word. She knew the Declaration of Independence
www.thezonelive.com verbatim. 71




WEEKLY GOALS:

APRIL

April 8, 1974 — Hank Aaron hits the 715th h
1935 record. Aaron finishes his career

Honday 3

Toedy 4/

Baseball vs Tabor College - Blue
Jays (Away)

| Nednesdoy 5

72

-nav-, -naus- (ship) — navigate, circumnavigate, naval, navy, nautical,

nausea

www.thezonelive.com



8
14 151617 18 1920
21 2223 24 25 26 27
28 2930 31

6 Thurdoy

Softball vs Tabor College - Blue
Jays (Home)

LT idy

Baseball vs Sterling College -
Warriors (Home)

8 Sohurdoy

Palm Sunday

www.thezonelive.com

19 Sundoy

exasperate - irritate. Fred exasperates his mother with his pranks.

73




WEEKLY GOALS:

APRIL

April 15, 1912 — The “unsinkable” lux
and sinks on its maiden voyage
New York City, killing more than

Hondey 10

Softball vs Bethany College -
Terrible Swedes (Home)

Toedoy 117

| Nednesdoy 12/

74

octa- (eight) — octameter, octagon, octet, octave, octopus, octahedron,
octogenarian

www.thezonelive.com



56 78 8

1213 1415 14 151617 18 1920
1920 2122 21 2223 24 25 26 27
2627 2829 28 2930 31

13 Thurdoy

Good Friday

W idy

Baseball vs Kansas Wesleyan
University - Coyotes (Home)

15 Soburdoy

Easter
Softball vs Southwestern College
- Moundbuilders (Home)

www.thezonelive.com

lucrative - profitable. Starting your own business can be very lucrative.

75




WEEKLY GOALS:

APRIL

April 22, 1970 — Americans celebr
increase public awareness of the

Hondey 17

Toedoy 18

Baseball vs Ottawa University
- Braves (Home)

| Nednesdoy 19

76

omni- (all, every) — omniscient, omnipotent, omnivorous, omnipresent,
omnificent

www.thezonelive.com



28 2930 31

7:30 PM - Theatre Performance:
The Madwoman of Chaillot
- Xavier Theatre

8
14 151617 18 1920
21 2223 24 25 26 27

20 Thurdoy

Softball vs McPherson College
- Bulldogs (Away)

7:30 PM - Theatre Performance:
The Madwoman of Chaillot
- Xavier Theatre

2 hidey

Baseball vs Tabor College - Blue
Jays (Home)

SGA Spring Formal (TBA)

7:30 PM - Theatre Performance:
The Madwoman of Chaillot
- Xavier Theatre

22 ohurdey

www.thezonelive.com

123 Sunday

distaff — female. His relatives on the distaff side of his family were from
the South.

77




WEEKLY GOALS:

APRIL

April 26, 1994 — South Africa holds its fi
Anti-apartheid leader Nelson Mandela is elec

Hondey 24

Softball vs Sterling College -
Warriors (Away)

Toesdoy 25

| Nednesdoy 26/

78

-rog-, -rogat- (to ask) — arrogance, interrogate, prerogative, derogatory

Baseball vs Bethany College -
Terrible Swedes (Away)

www.thezonelive.com



8
14 151617 18 1920

21 2223 24 25 26 27
28 2930 31

8 hidey

Baseball vs Friends University ?
- Falcons (Away)

30 undoy

intrinsic — belonging naturally; inherent. The intrinsic value of the trophy
www.thezonelive.com is small, but the award will always be cherished.

79




WEEKLY GOALS:

MAY

May 5, 1862 — An out-numbere.
an invading French a

Honday 1/

Toedy 2

| Nednesdoy 3

-oper- (to work) — operate, operative, operant, operose, cooperation,
80 opera, opus, operable

www.thezonelive.com



t
1
8

8
14 151617 18 1920 11 121314 15

28 2930 31 25 26 27 28 29 30

Baseball KCAC Tournament (Away
7:00 PM - Theatre Performance:
One Act Plays - Xavier
Theatre

)

21 2223 24 25 26 27 18 19202122 2324

A ooy

Baseball KCAC Tournament (Away)

7:00 PM - Theatre Performance:
One Act Plays - Xavier
Theatre

15 Fiday

Baseball KCAC Tournament (Away)

6 Sohurdoy

www.thezonelive.com

7 Sundoy

prototype — a preliminary model. The company sent a prototype of their
product for us to study. 81




MAY

WEEKLY GOALS:

May 10, 1869 — The transcontinent
when workers drive the golden spike int

Honday 8

Toedy 9

| Nednesdoy 10/

82

-pac- (peace) — pacify, pacific, pacifist, pacifier, appease, peace

www.thezonelive.com



t
1
8

8
14 151617 18 1920 11 121314 15
21 2223 24 25 26 27 18 19202122 2324
28 2930 31 25 26 27 28 29 30

Baseball NAIA Regional
Tournament

N oy

Baseball NAIA Regional
Tournament

12 idey

Baseball NAIA Regional

Tournament
Mother’s Day U r\“@ ﬁ M
Baseball NAIA Regional YNNG
Tournament

www.thezonelive.com

vertigo — dizziness. The pilot was experiencing spells of vertigo, so he
took a leave of absence.

83




WEEKLY GOALS:

MAY

May 17, 1954 — The U.S. Supreme Court rul
facilities is unconstitutional in the landmark

Hondey 15

Toedoy 16

| Nednesdoy 17/

-cap-, -cip-, -cep- (to take) — capture, captive, capacious, capable,
84 participate, incipient, precept, intercept

www.thezonelive.com



8
14 151617 18 1920 1 12131415 16

21 2223 24 25 26 27 18 19202122 2324
28 2930 31 25 26 27 28 29 30

119 idey

205ehurdy’

ludicrous — laughable; foolish. Calling her a chef is ludicrous, as she
www.thezonelive.com can't even boil water! 85




WEEKLY GOALS:

MAY

May 27, 1937 — The Golden Gate
About 200,000 people cros.

Hondoy 22

Toedy 23

| Nednesdoy 24'

-pet-, -petit- (to seek) — compete, impetuous, impetus, petulant, appetite,
86 petition

www.thezonelive.com



8
14 151617 18 1920
28 2930 31

11 121314 15
21 2223 24 25 26 27 18 19202122 2324
25 26 27 28 29 30

26 idy

www.thezonelive.com

128 Sunday

malcontent — dissatisfied person. His grouchy behavior gave him the
reputation of being a malcontent.

87




WEEKLY GOALS:

MAY

June 4, 1989 — Following a month and a
the Chinese government ordere
unarmed protesters at Tian

Hondoy 29/

Memorial Day (Observed)

Toesdoy 30

| Nednesdoy 31

-able, -ible (able to be) — capable, agreeable, portable, likable, edible,
88 visible, legible, flexible, interminable

www.thezonelive.com



8
14 151617 18 1920
28 2930 31

11 121314 15
21 2223 24 25 26 27 18 19202122 2324
25 26 27 28 29 30

12 Fidey

3 Soburdoy

www.thezonelive.com

4 Sndy

impecunious — having no money. The bank surprised the community
when it granted a loan to the impecunious charity.

89




e
== WEEKLY GOALS:
—

m

June 8, 1968 - Three days after falli
Senator Robert F. Kennedy is laid to
30 yards from his brother,

Honday 5.

Toedy 6

Nednesdoy 7

-port- ( to carry) — porter, portable, portage, transport, export, import,
90 report, support www.thezonelive.com




1112131415 1

18 19202122 2324
25 26 27 28 29 30
30 31

19 Fidey

10 Sohurdoy

10 Sundoy

obliterate — destrqy completely. The earthquake obliterated several
www.thezonelive.com communities. 91




JUNE 2006

[ {monpAav)

] [{ruespav)

] [{(webnesDAY) |

[==]

[=]

[==]

=]

[==]

92

www.thezonelive.com



[{THURSDAY}

] [{(FrIDAY}

] [{saTuRDAY & sunpay} |

[=]

Father’s Day

[==]

www.thezonelive.com

93
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JULY 2006

[ {monpAav)

] [{ruespav)

] [{(webnesDAY) |

Independence Day

[<]

www.thezonelive.com



[{THURSDAY} ] [{(FrIDAY} ] [{saTuRDAY & sunpay} |

[ ]

[=]

www.thezonelive.com 95
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AUGUST 2006

[ {monpAav)

] [{ruespav)

] [{(webnesDAY) |

[=]

[=]

[=]

=]

[==]

[==]

[==]

www.thezonelive.com



[{THURSDAY}

] [{(FrIDAY}

] [{saTuRDAY & sunpay} |

[=]

[=]

www.thezonelive.com

97



SPORTS SCHEDULE

VOLLEYBALL

9/1/2005
9/2/2005

9/3/2005
9/6/2005

9/712005
9/8/2005
9/13/2005
9/15/2005
9/16/2005

9/17/2005

9/21/2005
9/24/2005

9/27/2005
9/29/2005
10/4/2005

10/6/2005
10/8/2005
10/10/2005
10/12/2005

10/13/2005
10/18/2005
10/20/2005
10/25/2005
10/26/2005

10/29/2005
11/1/2005

11/3/2005
11/4/2005

11/8/2005
11/10/2005
11/12/2005

vs. USM Volleyball Alumni (Home)

at Saint Ambrose Tournament in lowa
(Away)

at Saint Ambrose Tournament in lowa
(Away)

vs. Washburn University - Ichabods
(Away)

Friends University - Falcons (Home)

vs. Benedictine College - Ravens (Away)
Tabor College - Blue Jays (Away)
McPherson College - Bulldogs (Home)

at Hastings College Tournament in
Nebraska (Away)

at Hastings College Tournament in
Nebraska (Away)

Sterling College - Warriors (Home)
Tri-Match in Fulton, Missouri vs. University
of lllinois-Springfield & Williams Woods
University (Away)

Bethany College - Terrible Swedes
(Away)

Southwestern College - Moundbuilders
(Away)

Kansas Wesleyan University - Coyotes
(Away)

Ottawa University - Braves (Away)

Bethel College - Threshers (Home)
Friends University - Falcons (Away)

vs. Haskell University - Fighting Indians
(Home)

Tabor College - Blue Jays (Home)
McPherson College - Bulldogs (Away)
Sterling College - Warriors (Away)

vs. Park University - Pirates (Away)
Southwestern College - Moundbuilders
(Home)

Bethel College - Threshers (Away)
Kansas Wesleyan University - Coyotes
(Home)

Ottawa University - Braves (Home)

vs. Pittsburg State University - Gorillas
(Away)

KCAC Tournament - First Round (TBA)
KCAC Tournament - Semi Finals (TBA)
KCAC Tournament - Finals (TBA)

M SOCCER

9/3/2005
9/4/2005
9/6/2005
9/10/2005
9/13/2005
9/15/2005
9/19/2005
9/26/2005

9/29/2005
10/1/2005
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vs. Briar Cliff - Chargers (Away)

vs. Sioux Falls - Cougars (Away)

vs. Benedictine College - Ravens (Home)
vs. Bellevue - Bruins (Home)

vs. Concordia - Bulldogs (Home)

vs. Central Christian - Tigers (Home)

vs. Avila University - Eagles (Home)
Bethany College - Terrible Swedes
(Away)

McPherson College - Bulldogs (Home)
Ottawa University - Braves (Home)

10/4/2005
10/8/2005
10/12/2005

10/15/2005

10/19/2005
10/22/2005

Tabor College - Blue Jays (Home)
Friends University - Falcons (Away)
Kansas Wesleyan University - Coyotes
(Away)

Southwestern College - Moundbuilders
(Home)

Sterling College - Warriors (Away)

Bethel College - Threshers (Away)

W SOCCER

9/3/2005
9/4/2005
9/6/2005
9/10/2005
9/13/2005
9/15/2005
9/17/2005

9/19/2005
9/26/2005

9/29/2005
10/1/2005
10/4/2005
10/8/2005
10/12/2005

10/15/2005

10/19/2005
10/22/2005

vs. Briar Cliff - Chargers (Away)

vs. Sioux Falls - Cougars (Away)

vs. Benedictine College - Ravens (Home)
vs. Bellevue - Bruins (Home)

vs. Concordia - Bulldogs (Home)

vs. Central Christian - Tigers (Home)

vs. Mid-America Nazarene - Pioneers
(Home)

vs. Avila University - Eagles (Home)
Bethany College - Terrible Swedes
(Away)

McPherson College - Bulldogs (Home)
Ottawa University - Braves (Home)

Tabor College - Blue Jays (Home)
Friends University - Falcons (Away)
Kansas Wesleyan University - Coyotes
(Away)

Southwestern College - Moundbuilders
(Home)

Sterling College - Warriors (Away)

Bethel College - Threshers (Away)

FOOTBALL

9/10/2005
9/17/2005
9/24/2005

10/1/2005
10/8/2005

10/15/2005

10/22/2005
10/29/2005
11/5/2005

11/12/2005

Ottawa University - Braves (Away)

vs. Haskell - Fighting Indians (Home)
Kansas Wesleyan University - Coyotes
(Home)

Friends University - Falcons (Away)
Bethany College - Terrible Swedes
(Away)

Southwestern College - Moundbuilders
(Home)

Bethel College - Threshers (Home)
Sterling College - Warriors (Away)
McPherson College - Bulldogs (Home)
Tabor College - Blue Jays (Away)

M BASKETBALL

11/5/2005

11/8/2005
11/12/2005
11/15/2005

11/19/2005
11/22/2005
11/29/2005

vs. Saint Mary College - Crusaders
(Home)

vs. Baker University - Wildcats (Away)

vs. Benedictine College - Ravens (Home)
vs. Northwest Missouri State University
- Bearcats (Away)

vs. TBA

vs. Avila University - Eagles (Away)

vs. Baker University - Wildcats (Home)



12/1/2005

12/3/2005
12/8/2005
12/10/2005

12/30/2005

1/2/2006
1/5/2006
1/7/2006

1/12/2006
1/14/2006
1/19/2006
1/21/2006

1/26/2006
1/28/2006
2/2/2006

2/4/2006
2/9/2006

2/11/2006
2/16/2006
2/18/2006

Kansas Wesleyan University - Coyotes
(Home)

Ottawa University - Braves (Home)

Bethel College - Threshers (Away)
Bethany College - Terrible Swedes
(Away)

vs. Midland Lutheran College - Warriors
(Away)

vs. Avila University - Eagles (Home)
Sterling College - Warriors (Home)
Southwestern College - Moundbuilders
(Away)

McPherson College - Bulldogs (Home)
Tabor College - Blue Jays (Away)

Friends University - Falcons (Home)
Kansas Wesleyan University - Coyotes
(Away)

Ottawa University - Braves (Away)

Bethel College - Threshers (Home)
Bethany College - Terrible Swedes
(Home)

Sterling College - Warriors (Away)
Southwestern College - Moundbuilders
(Home)

McPherson College - Bulldogs (Away)
Tabor College - Blue Jays (Home)
Friends University - Falcons (Away)

W BASKETBALL

11/5/2005
11/8/2005
11/10/2005

11/15/2005
11/19/2005
11/22/2005
11/25/2005

11/26/2005

11/28/2005
12/1/2005

12/3/2005
12/6/2005
12/8/2005
12/10/2005

1/5/2006
1/7/2006

1/12/2006
111412006
1/19/2006
1/21/2006

1/26/2006
1/28/2006
2/2/2006

vs. Dana College - Vikings (Away)

vs. Baker University - Wildcats (Away)

vs. Manhattan Christian - Crusaders
(Home)

vs. Avila Univeristy - Eagles (Home)

vs. TBA

vs. Benedictine College - Ravens (Home)
at Northwestern Tournament in lowa
(Away)

at Northwestern Tournament in lowa
(Away)

vs. Central Christian - Tigers (Away)
Kansas Wesleyan University - Coyotes
(Home)

Ottawa University - Braves (Home)

vs. Avila University - Eagles (Away)
Bethel College - Threshers (Away)
Bethany College - Terrible Swedes
(Away)

Sterling College - Warriors (Home)
Southwestern College - Moundbuilders
(Away)

McPherson College - Bulldogs (Home)
Tabor College - Blue Jays (Away)

Friends University - Falcons (Home)
Kansas Wesleyan University - Coyotes
(Away)

Ottawa University - Braves (Away)

Bethel College - Threshers (Home)
Bethany College - Terrible Swedes
(Home)

2/4]2006
2/9/2006

2/11/2006
2/16/2006
2/18/2006

Sterling College - Warriors (Away)
Southwestern College - Moundbuilders
(Home)

McPherson College - Bulldogs (Away)
Tabor College - Blue Jays (Home)
Friends University - Falcons (Away)

BASEBALL

3/15/2006

3/18/2006
3/21/2006
3/29/2006
4/1/2006

41412006
4/8/2006
4/15/2006

4/18/2006
4/22/2006
4/26/2006

4/29/2006
5/4/2006
5/5/2006
5/6/2006
5/11/2006
5/12/2006
5/13/2006
5/14/2006

Kansas Wesleyan University - Coyotes
(Away)

Ottawa University - Braves (Home)
Sterling College - Warriors (Away)
Friends University - Falcons (Home)
Bethany College - Terrible Swedes
(Home)

Tabor College - Blue Jays (Away)

Sterling College - Warriors (Home)
Kansas Wesleyan University - Coyotes
(Home)

Ottawa University - Braves (Home)

Tabor College - Blue Jays (Home)
Bethany College - Terrible Swedes
(Away)

Friends University - Falcons (Away)
KCAC Tournament (Away)

KCAC Tournament (Away)

KCAC Tournament (Away)

NAIA Regional Tournament

NAIA Regional Tournament

NAIA Regional Tournament

NAIA Regional Tournament

SOFTBALL

3/17/2006

3/19/2006
3/27/2006

4/2/2006
4/7/2006
4/10/2006
4/16/2006

4/21/2006
4/24/2006

vs. Graceland University - Yellow Jackets
(Away)

Friends University - Falcons (Home)
Kansas Wesleyan University - Coyotes
(Away)

Ottawa University - Braves (Away)

Tabor College - Blue Jays (Home)
Bethany College - Terrible Swedes
(Home)

Southwestern College - Moundbuilders
(Home)

McPherson College - Bulldogs (Away)
Sterling College - Warriors (Away)
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ENGLISH {sentence structure & spelling rules}

| SENTENCE STRUCTURE |

A complete sentence must express a complete thought and must have
a subject and a verb.
-+ Example: He lost the game.

A sentence fragment results from a missing subject, verb, or complete thought.
-+ Example: Because he was lost.

THERE ARE FOUR TYPES OF SENTENCES: SIMPLE, COMPOUND, COMPLEX, OR COMPOUND-COMPLEX

A simple sentence consists of one main clause. It expresses one main thought and has one subject
and one verb. A simple sentence may contain a compound subject, or a compound verb or both.
—Examples: We enjoyed the concert.

Amy and Scott were married yesterday. (compound subject: Amy and Scott)
Ben is leaving work and going home. (compound verb: leaving and going)

A compound sentence contains two or more main clauses (in italics) connected by a conjunction,
a semicolon, or a comma with a conjunction.
—Examples: Collecting fossils is fun, but I think identifying fossils is difficult. (conjunction)
Andys suit looks new; it just got back from the cleaners. (semicolon)
Erin came home for Easter, and Courtney went to Florida. (comma/conjunction)

A complex sentence has one main clause (in italics) and one or more subordinate clauses (underlined).
—= Examples: Dad says that good grades are the result of diligent studying. (main clause, one independent
clause)
Diligent studying is difficult, because I have to work several hours before I can start studying. (main
clause, two dependent clauses)

A compound-complex sentence has two or more main clauses (in italics) and one or more subordinate
clauses (underlined).
— Examples: Because the school bus broke down, #he team rode in a van, and the cheerleaders rode in cars.
Unless my eyes are deceiving me, Kristi is on that runaway horse, and Dale is behind her.

SPELLING RULES

Write / before e except after c, or when sounded like a as in weigh and eight.

— Exceptions: seize, weird, either, leisure, neither

When the je/ei combination is not pronounced ee, it is usually spelled ei.

—» Examples: reign, weigh, neighbor

— Exceptions: friend, view, mischief, fiery

When a multi-syllable word ends in a consonant preceded by one vowel, the accent is on the last syl-
lable, and the suffix begins with a vowel — the same rule holds true: double the final consonant.
—+Examples: prefer = preferred | allot = allotted | control = controlling

If a word ends with a silent e, drop the e before adding a suffix that begins with a vowel.
—Examples: use = using | like = liking | state = stating | love = loving

When the suffix begins with a consonant, do not drop the e.

—+Examples: use = useful | state = statement | nine = ninety

— Exceptions: argument, judgment, truly, ninth

When y is the last letter in a word and the y is preceded by a consonant, change the yto /
before adding any suffix except those beginning with i.

—+Examples: lady = ladies | try = tries | happy = happiness | ply = pliable
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ENGLISH (outlining)

OUTLINING

TO TAKE NOTES.

OUTLINES CAN HELP YOU ORGANIZE YOUR IDEAS. YOU MIGHT USE AN OUTLINE TO PLAN
A SPEECH, COMPOSITION, OR TERM PAPER. YOU ALSO MIGHT USE AN INFORMAL OUTLINE

A formal outline lists the main points of a topic and
shows the relative importance of each and the order
in which these points are presented. It also shows
the relationships among them.
Formal Outline Format:
I
A.
B.
1.
2.
a.
b.
(1)
2
(a)
(b)
1I.

No new subdivision should be started unless
there are at least two points to be listed in the
new division. This means that each 7 must have
a 2; each 2 must have a 6.

Formal outlines may be either a sentence outline
or a topic outline.

A sentence outline uses a complete sentence for
each point and subpoint. A topic outline uses words
or phrases for each point and subpoint.

= Here is an example of a topic outline.
Thesis or Introductory Statement
1. Gasoline shortage

A. Long lines

B. Gas “rationing”
II. Voluntary energy conservation

A. Gasoline

B. Electricity

C. Home heating fuel
III. Forced energy conservation

A. Fuel allocation

B. Speed limit

C. Airline flights

D. Christmas lighting
Conclusion

Informal outlines use as few words as possible.
Supporting details are written below each heading.
Numerals, letters, or dashes may be used. Informal
outlines are especially useful for taking notes.

—Here is an example of a informal outline.
I. How lightning occurs
- cloud’s particles collide and become
electrically charged
— positively and negatively charged
particles separate
— positively charged particles in cloud
collide with negatively charged
particles on ground
. Forms of lightning
— forked
— streak
— ribbon
— bead or chain

— ball

I

—
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ENGLISH {MLA style of documentation}

YOUR WORKS-CITED LIST SHOULD APPEAR AT THE END OF YOUR ESSAY. IT PROVIDES
THE INFORMATION NECESSARY FOR A READER TO LOCATE AND RETRIEVE ANY
YOUR WORKS-CITED LIST | SOURCE YOU CITE IN THE ESSAY. EACH SOURCE YOU CITE IN THE ESSAY MUST

APPEAR IN YOUR WORKS-CITED LIST; LIKEWISE, EACH ENTRY IN THE WORKS-CITED
LIST MUST BE CITED IN THE TEXT.

According to the Modern Language Association:
{1} Double-space all entries.
{2} Begin the first line of an entry flush with the left margin, and indent lines that follow by one-half inch.

{3} List entries in alphabetical order by the author’s last name. If you are listing more than one work by the
same author, alphabetize the works according to title. Instead of repeating the author’s name, type three
hyphens followed by a period, and then give the title.

{4} Underline or italicize (choose one and use it throughout) the titles of works published independently.
Books, plays, long poems, pamphlets, periodicals and films are all published independently.

=]

{5} If the title of a book you are citing includes the title of another book, italicize the main title but not

the other title.
{6} Use quotation marks to indicate titles of short works included in larger works, song titles and titles of
unpublished works.
{7
{8
{9} Use lowercase abbreviations to identify parts of a work (for example, vol. for volume), a named

translator (trans. ), and a named editor (ed. ). However, when these designations follow a period,
the first letter should be capitalized.

-

Separate the author, title and publication information with a period followed by two spaces.

-

Single space after a colon.

{10}Use the shortened forms for the publisher’s name. When the publisher’s name includes the name of a
person, cite the last name alone. When the publisher’s name includes the name of more than one person,
cite only the first of these names.

Author’s last name, first name. “Article title.” Periodical title. Date

:é\éEEBRASLIIEiLINEs] of article: inclusive pages/paragraphs. Date of research <http://
article. URL.html>.
ARTICLE IN A Flannagan, Roy. “Reflections on Milton and Aristo.” Early Modern
JOURNAL FROM Literary Studies 2.3 (1996): 16 pars. 22 Feb. 1997.
A WEB SITE _ ,
<http://unixg.ubc.ca:7001/0/e-sources/emls/02-3/flanmilt.html>.

ARTICLE IN Author’s last name, first name. “Article title.” Periodical title Date:
A PERIODICAL oo
(GENERAL GUIDELINES) inclusive pages.
BYLINED ARTICLE Barringer, Felicity. “Where Many Elderly Live, Signs of the Future.”
FROM A DAILY .
NEWSPAPER New York Times 7 Mar. 1993, nat. ed., sec. 1:12.
UNBYLINED ARTICLE “Infant Mortality Down; Race Disparity Widens.” Washington Post 12
FROM A DAILY
NEWSPAPER Mar. 1993: A12.
ARTICLE FROM A Willis, Garry. “The Words that Remade America: Lincoln at Gettysburg.”
MONTHLY OR BI- .
MONTHLY MAGAZINE Atlantic June 1992: 57-79.
ARTICLE FROM A o o
WEEKLY OR BIWEEKLY | Hughes, Robert. “Futurisms Farthest Frontier.” Zime 9 July 1979: 58-59.
MAGAZINE
EDITORIAL “A Question of Medical Sight.” Editorial. Plain Dealer 11 Mar. 1993: 6B.

102




ENGLISH {MLA style of documentation}

BOOK
(GENERAL GUIDELINES)

Author’s last name, first name. Book title. Additional information.
City of Publication: Publishing company, publication date.

BOOK BY ONE AUTHOR

Wheelen, Richard. Sherman’s March. New York: Crowell, 1978.

TWO OR MORE BOOKS
BY THE SAME AUTHOR

Garreau, Joel. Edge City: Life on the New Frontier. New York: Doubleday,

1991.
-—-. The Nine Nations of North America. Boston: Houghton, 1981.

BOOK BY TWO OR
THREE AUTHORS

Purves, Alan C., and Victoria Rippere. Elements of Writing About a Literary
Work. Urbana Ill.: NCTE, 1968.

BOOK BY FOUR OR
MORE AUTHORS

Pratt, Robert A., et al. Masters of British Literature. Boston: Houghton, 1956.

BOOK BY A
CORPORATE AUTHOR

The Rockefeller Panel Reports. Prospect for America. New York:
Doubleday, 1961.

BOOK BY AN
ANONYMOUS AUTHOR

Literary Market Place: The Dictionary of American Book Publishing.
2003 ed. New York: Bowker, 2002.

BOOK WITH AN AUTHOR
AND AN EDITOR

Toomer, Jean. Cane. Ed. Darwin T. Turner. New York: Norton, 1988.

A WORK IN AN
ANTHOLOGY

Morris, William. “The Haystack in the Floods.” Nineteenth Century
British Minor Poets. Eds. Richard Wilbur and W. H. Auden.
New York: Dell, Laurel Edition, 1965.

AN EDITION OTHER
THAN THE FIRST

Chaucer, Geoffrey. The Riverside Chaucer. Ed. Larry D. Benson. 3rd ed.
Boston: Houghton, 1987.

SIGNED ARTICLE IN
A REFERENCE BOOK

Wallace, Wilson D. “Superstition.” World Book Encyclopedia. 1970 ed.

UNSIGNED ARTICLE IN
A REFERENCE BOOK

“Tharp, Twyla.” Who’s Who of American Women. 17th ed. 1991-1992.
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YOUR REFERENCE LIST SHOULD APPEAR AT THE END OF YOUR ESSAY. IT PROVIDES
THE INFORMATION NECESSARY FOR A READER TO LOCATE AND RETRIEVE ANY
YOUR REFERENCE LIST SOURCE YOU CITE IN THE ESSAY. EACH SOURCE YOU CITE IN THE ESSAY MUST

APPEAR IN YOUR REFERENCE LIST; LIKEWISE, EACH ENTRY IN THE REFERENCE
BASIC RULES

LIST MUST BE CITED IN THE TEXT.
According to the American Psychological Association:
— Invert authors’ names (last name first); give last name and initials for all authors of a particular work.
Alphabetize by authors’ last names. If you have more than one work by a particular author, order them by
publication date, oldest to newest (thus a 1991 article would appear before a 1996 article). When an au-
thor appears as a sole author and as the first author of a group, list the one-author entries first. If no author
is given for a particular source, alphabetize by the title of the piece and use a shortened version of the title
for parenthetical citations.
Use “&” instead of “and” when listing multiple authors of a single work.
Indent your reference list one-half inch from the left margin, excluding the first line of each reference. This
is called a hanging indent.
Double-space all references.
Capitalize only the first word of a title or subtitle of a work. Italicize titles of books and journals. Note that
the italicizing in these entries often continues beneath commas and periods.

vt

t

BASIC FORMS FOR SOURCES IN PRINT

An article in a periodical (such as a journal, newspaper, or magazine)

- Author, A. A., Author, B. B., & Author, C. C. (Year of Publication, add month and day of publication
for daily, weekly, or monthly publications). Title of article. 7itle of periodical, Volume Number, pages.

You need to list only the volume number if the periodical uses continuous pagination throughout a particular

volume. If each issue begins with page 1, then you should list the issue number as well: Title of Periodical, Volume

(Issue), pages.

A nonperiodical (such as a book, report, brochure, or audiovisual media)

— Author, A. A. (Year of Publication). 7itle of work: Capital letter also for subtitle. Publisher’s Location Pub-
lisher’s Name.

For “Location,” you should always list the city, and you should also include the state if the city is unfamiliar or

if the city could be confused with one in another state. Use the two-letter abbreviation for each state.

Part of a nonperiodical (such as a book chapter or an article in a collection)

— Author, A. A., & Author, B. B. (Year of Publication). Title of chapter. In A. Editor & B. Editor (Eds.),
Title of book (pages of chapter). Publisher’s Location: Publisher’s Name.

When you list the pages of the chapter or essay in parentheses after the book title, use “pp.” before the numbers: (pp.

1-21). This abbreviation, however, does not appear before the page numbers in periodical references.

BASIC FORMS FOR ELECTRONIC SOURCES

A web page

— Author, A. A. (Date of Publication or Revision). Title of full work. Retrieved month date, year, from heep://
web address.

Date of access should indicate the date you visited the web site. This date of retrieval is important because online

information is frequently altered.

An online journal or magazine

— Author, A. A., & Author, B. B. (Date of Publication). Title of article. 7itle of journal, volume number (issue
number if available) Retrieved month date, year, from http://web address.

E-mail

Because e-mail is a personal communication, not easily retrieved by the general public, no entry appears in your

reference list. When you cite an e-mail message in the body of your paper, acknowledge it in your parenthetical
citation: The novelist has repeated this idea recently (Salman Rushdie, e-mail to author, May 1, 1995).
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EXAMPLES

Journal article, one author
- Harlow, H. E (1983). Fundamentals for preparing psychology journal articles.
Journal of Comparative and Physiological Psychology, 55, 893-896.

Journal article, more than one author

— Kernis, M. H., Cornell, D. P, Sun, C. R, Berry, A., & Harlow, T. (1993). There’s more to self-esteem
than whether it is high or low: The importance of stability of self-esteem. Journal of Personality and
Social Psychology, 65, 1190-1204.

Work discussed in a secondary source

-+ Coltheart, M., Curtis, B., Atkins, P, & Haller, M. (1993). Models of reading aloud: Dual-route and par-
allel-distributed-processing approaches. Psychological Review, 100, 589-608.

Give the secondary source in the references list; in the text, name the original work, and give a citation for the

secondary source. For example, if Seidenberg and McClelland's work is cited in Coltheart et al. and you did nor

read the original work, list the Coltheart et al. reference in your reference list. In the text, use the following citation:

—+ Seidenberg and McClelland’s study (as cited in Coltheart, Curtis, Atkins, & Haller, 1993)

Magazine article, one author
— Henry, W. A, III. (1990, April 9). Making the grade in today’s schools. 7ime, 135, 28-31.

Book

- Calfee, R. C., & Valencia, R. R. (1991). APA guide to preparing manuscripts for journal publication. Wash-
ington, DC: American Psychological Association.

An article or chapter of a book

- O’Neil, J. M., & Egan, J. (1992). Men’s and women’s gender role journeys: Metaphor for healing, transi-
tion, and transformation. In B. R. Wainrib (Ed.), Gender issues across the life cycle (pp. 107-123). New
York: Springer.

A government publication

— National Institute of Mental Health. (1990). Clinical training in serious mental illness (DHHS Publication
No. ADM 90-1679). Washington, DC: U.S. Government Printing Office.

A book or article with no author or editor named

—  Merriam-Webster’s collegiate dictionary (10th ed.). (1993). Springfield, MA: Merriam-Webster.

—+ New drug appears to cut risk of death from heart failure. (1993, July 15). The Washington Post, p. A12.

For parenthetical citations of sources with no author named, use a shortened version of the title instead of an author’s

name. Use quotation marks and italics as appropriate. For example, parenthetical citations of the two sources above

would appear as follows: (Merriam-Webster's, 1993) and (“New Drug,” 1993).

A translated work and/or a republished work

— Laplace, P S. (1951). A philosophical essay on probabilities (F. W. Truscott & E L. Emory, Trans.). New
York: Dover. (Original work published 1814)

A review of a book, film, television program, etc.

-+ Baumeister, R. E (1993). Exposing the self-knowledge myth [Review of the book The self-knower:A hero
under control). Contemporary Psychology, 38, 466-467.

An entry in an encyclopedia

- Bergmann, P. G. (1993). Relativity. In The new encyclopedia britannica (Vol. 26, pp. 501-508). Chicago:
Encyclopedia Britannica.

An online journal article

- Kenneth, I. A. (1995). A Buddbhist response to the nature of human rights. Journal of Buddhist Ethics 8,
(4). Retrieved February 20, 2001, from http://www.cac.psu.edu/jbe/twocont.html.

A web page

- Daly, B. (1997). Writing argumentative essays. Retrieved February 20, 2001, from http://www.eslplanet.
com/teachertools/argueweb/frntpage.htm.
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SOCIAL STUDIES Bill of Rights}

AMENDMENT ‘ | |

Congress shall make no law respecting an establish-
ment of religion, or prohibiting the free exercise
thereof; or abridging the freedom of speech, or

of the press; or the right of the people peaceably

to assemble, and to petition the Government for

a redress of grievances.

AMENDMENT ‘ 11 |

A well regulated Militia, being necessary to the
security of a free State, the right of the people
to keep and bear arms, shall not be infringed.

AMENDMENT ‘ 111 |

No soldier shall, in time of peace be quartered in
any house, without the consent of the owner, nor
in time of war, but in a manner to be prescribed
by law.

AMENDMENT ‘ I v |

The right of the people to be secure in their persons,
houses, papers, and effects, against unreasonable
searches and seizures, shall not be violated, and

no warrants shall issue, but upon probable cause,
supported by oath or affirmation, and particularly
describing the place to be searched, and the persons
or things to be seized.

AMENDMENT ‘ V |

No person shall be held to answer for a capital, or
otherwise infamous crime, unless on a presentment
or indictment of a Grand Jury, except in cases
arising in the land or naval forces, or in the militia,
when in actual service in time of war or public dan-
ger; nor shall any person be subject for the same
offense to be twice put in jeopardy of life or limb;
nor shall be compelled in any criminal case to be

a witness against himself, nor be deprived of life,
liberty, or property, without due process of law;
nor shall private property be taken for public use,
without just compensation.
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| AMENDMENT ‘ v I

In all criminal prosecutions, the accused shall enjoy
the right to a speedy and public trial, by an impartial
jury of the State and district wherein the crime shall
have been committed, which district shall have been
previously ascertained by law, and to be informed

of the nature and cause of the accusation; to be
confronted with the witnesses against him; to have
compulsory process for obtaining witnesses in his
favor, and to have the assistance of counsel for

his defense.

AMENDMENT ‘VII |

In suits at common law, where the value in controversy
shall exceed twenty dollars, the right of trial by jury
shall be preserved, and no fact tried by a jury, shall

be otherwise re-examined in any court of the United
States, than according to the rules of the common law.

| AMENDMENT ‘VIII |

Excessive bail shall not be required, nor excessive
fines imposed, nor cruel and unusual punishments
inflicted.

| AMENDMENT ‘ IX |

The enumeration in the Constitution, of certain
rights, shall not be construed to deny or disparage
others retained by the people.

AMENDMENT ‘ X |

The powers not delegated to the United States by the
Constitution, nor prohibited by it to the States, are
reserved to the States respectively, or to the people.
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SOCIAL STUDIES (world map with longitude
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SOCIAL STUDIES {United States map with longitude
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HEALTHY LIVING {emergency action steps}

EMERGENCY ACTION STEPS

Adult Life-Saving Steps — IN THE EXCITEMENT OF AN EMERGENCY,
BE FRIGHTEN

CALM, YOU CAN HELP. THE THREE “EMERGENCY ACTION STEPS” WILL
HELP YOU ORGANIZE YOUR RESPONSE TO THE SITUATION.

YOU MA

OR CONFUSED ABOUT WHAT TO DO. STAY

—+ Check the scene for safety.

-+ Check the victim for con-

sciousness, breathing, pulse
and bleeding.

77\ 77\ 77\
0 2) 3

— Dial 9-1-1 or your local
emergency number.

— Be prepared to give the
dispatcher the exact address or
location of
the emergency.

—+ Care for the
victim.

Always care for life-threatening conditions first. If there are none:

— Watch for changes in the victim’s breathing or consciousness. —+ Help the victim rest comfortably.
—+ Keep the victim from getting chilled or overheated.

—+ Reassure the victim.

If victim is unable to speak, cough, or breathe —
Give abdominal thrusts (if person is conscious)

!

Place fist just above the mlzve/ and give quick,

upward thrusts until object is removed.

If victim is not breathing -
Give rescue breathing

Pinch nose shut.
Give one slow breath
about every 5 seconds.

Tilt head back
and lift chin.

If air won’t go in — Give abdominal thrusts |

Give up to 5 abdominal thrusts.

Look for and clear any
objects from mouth.

N
~

Tilt head back and reattempt breaths.
Repeat steps until breaths go in.

If not breathing and no pulse - Give CPR |
—=5
\7'*‘”’7(—5 //' . |

| T \

Find hand position on center
of breastbone.

Compress chest 15 times.
Give 2 slow breaths.

Repeat sets of compressions and
breaths until ambulance arrives.

Courtesy of:
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HEALTHY LIVING ialcohol myths}

110

How well do wow really know alcohol?

True or false?
1. One 12-ounce beer or a 9-ounce glass of wing has as
much alCohol as a 1.9-ounce shot of whiskey.

2. —_Wing Coolers are just as potént as beer.

3. —_One glass of clear malt can résult in a teenager
blowing a .02 on a Breathalvzer test, and tn some
states, that’s enough for an underage drinker to lose
his or her License and be £ined. Not to meéntion arrested.

4. — Nearly four of every 10 drownings are alcohol-related.

9. —_ Children with alcoholic family members are more Likely
to become alCoholics themselves.

6. — Alcohol tsn’t a stimwlant; tt’s a depressant.

F. —_ Even great-looking intelligent guys and gals lose their
appeal when they’re so drunk they’re slurring thetr
words and stumbling around.

8. — Alcohol ts a drug.

9. ___ Alcohol ts a major Contributor to Vielent deaths of all

typls.
10.— Abowt 1/2 of fatally tnjured drinking-drivers are less
than 30 vears old.

(Hint: ALl of these statements are true.)



HEALTHY LIVING {body mass index chart}
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HEALTHY LIVING {calorie and carb counter}

S o & o .
QOO d& :az,é&% OQO;&E Q& C}{O 4 ché:é& %cé\‘so Q&o&l be‘ Q}{O >
MILK, CREAM AND BUTTER FISH AND SEAFOOD
Butter 1 tsp. 35 4 0 Clam Chowder, NE 1 cup 165 7 17
Half and Half 2Tbsp. 40 4 1 Crabmeat, canned 1lcup 135 3 1
Heavy Cream 2 Tbsp. 100 12 1 Fish Sticks 1 stick 70 3 4
Milk (whole) 1 cup 150 8 11 | Flounder or Sole 3 oz 120 6 0
Sour Cream 2Tbsp. 50 6 1 Halibut 3ounces 140 6 0
Yogurt (plain) 1 cup 145 4 11 | Oysters, raw 1 cup 160 4 8
Salmon, canned 3ounces 120 5 0
CHEESE Salmon, smoked 3 ounces 150 8 0
American 1 slice 106 9 0 Shrimp, fried 3ounces 200 10 11
Bleu 2Thsp. 100 8 0 | Typy in oil 3ounces 165 7 0
Cheddar 2Tbsp. 115 9 0 | Typya, in water 3ounces 135 1 0
Cream Cheese 2 Tbsp. 100 10 1 Tuna Salad 1 cup 375 19 19
Feta 2Tbsp. 75 6 1
Mozzerella 2 Tbsp 80 6 0 FRUITS AND VEGETABLES
Parmesan 2 Tbsp. 50 4 0 Apple 1 apple 125 1 32
Ricotta /4 cup 108 8 2 Applesauce, sweet 1 cup 195 0 51
Swiss 2 Tbsp. 105 8 0 | Asparagus, cooked 4 spears 15 0 3
Avacado 1 avacado 305 30 12
GRAINS, BREAD AND PASTA Baked Beans, sweet 1 cup 385 12 54
Bagel 1 bagel 200 2 38 | Banana 1 banana 105 1 27
Blueberry Muffin 1 muffin = 140 5 22 | Blueberries 1 cup 80 1 20
Cheerios Cereal 1 ounce 110 2 20 | Broccoli, cooked 1 cup 45 0 9
Corn Flakes lounce 110 0 24 | Broccoli, raw 1 spear 40 1 8
Corn Muffin Imuffin 145 6 22 | Cantaloupe 1/2melon 95 22 1
Crackers 4crackers 50 1 9 | Carrots, cooked 1 cup 70 0 16
Croissant 1 croissant 235 12 27 | Carrots, raw 1 carrot 30 0 7
English Muffin Imuffin = 140 1 27 | Celery 1 stalk 5 0 1
Italian Bread 1 slice 8 0 17 | Corn 1 ear 85 1 19
Oatmeal 1 cup 145 2 25 | Cucumber 6 slices 5 0 1
Pancake 1 pancake 60 2 8 | Grapefruit 12 fruic 40 0 10
Pasta 1 cup 190 1 39 | Grapes 10 grapes 35 0 9
Pita Bread 1 pita 165 1 33 | Green Beans, cookedl cup 25 0 5
Soft Pretzel lprezel 65 1 13 | Honeydew Melon 1 slice 45 0 12
Raisin Bran 1 ounce 90 1 21 | Kjwifruit 1 kiwi 45 0 11
Rice, white 1 cup 225 0 50 | Mixed Vegs., frozen 1 cup 105 0 24
Roll 1 roll 85 2 14 | Mushrooms 1 cup 145 2 25
Tortilla, corn leortilla 65 1 13 | Onion, raw 1 cup 40 0 8
Waffle, homemade 1waffle 245 13 26 | Orange lorange 60 0 15
White Bread 1 slice 65 1 12 | Peach lpeach 35 0 10
‘Whole Grain Bread 1 slice 70 1 13 | Pear 1 pear 100 1 25
MEAT AND POULTRY Peas, cooked 1 cup 125 0 23
Bacon 3 slices 10 9 o g?ppers,lsvx;:et,hraw 1 pepper 20 0 4
- ineapple, fres 1 cup 75 1 19
Chicken Breast 3ounces 140 3 0 Potato, baked lpotato 220 0 51
Eggs, whole 1 egg 1007 0 Potato, fries 10 fries 110 4 17
Ground Beef, lean 3 ounces 230 16 0 P hed 1 25 9 35
otato, mashe cup
Ham 2.50unces 105 4 0 Raisins 1 cup 435 1 115
Hamburger Patty 4 ounces 245 11 0 Spinach. raw 1 cu 0 0 2
Pork Chops, lean 2.5 ounces 165 8 0 SP - p
. trawberries, raw 1 cup 45 1 10
Smoked Sausage 1 link 50 4 0 Tomato. canned 1 cu s0 1 10
Steak Sirloin, lean 2.5 ounces 150 6 0 T ’ P
X R omato, raw 1 tomato 25 0 5
Tarkey (deli) 2 slices s 10 Watermelon 1 slice 155 2 35

This information intended to be used as a guideline only. Please consult a physician or dietician before altering your eating habits. Fats and carbohydrates listed in grams.
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HEALTHY ULIVING (about exercise}

If you're like the majority of Americans,
when you hear the word “exercise,” you
probably have to stifle a groan. You probably
think of aching muscles, rivers of sweat and
gulping for air.

But exercise doesn’t have to be intensely
painful to be beneficial. Regular

exercise is more important
than a rigorous workout,
and you’re much more

likely to stick with an Exercise

exercise program

over the long haul d oes n’t

if you go into it

gradually. have to
hurt to

help

Choose > Instead of:

FRUIT > Cake or cookies

FROZEN YOGURT > Ice cream

LEMONJUICE > Cheese sauce

SALADS AND VEGGIES >  French fries

BEAN BURRITOS > _ Fried-tortilla tacos
BROILED OR GRILLED MEATS > _ Fried meats
LOW-FAT MILK > Whole milk and cream
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HEALTHY LIVING ifood pyramid}

Fats, oils
and sweets

* One cup of milk or yogurt
* 1 1/2 ounces of natural cheese
* 2 ounces of processed cheese

Meat, poultry, fish,
dry beans, eggs and nuts
(2-3 servings)

» One cup of raw leafy vegetables
« 1/2 cup of other vegetables,
cooked or raw

* 3/4 cup of vegetable juice

Climb

the

pyramid

for better
performance

promote a balanced diet
nericans, the United
ood and Drug
Administration developed
the Food Guide Pyramid,
which is an easy way to

remember the FDA’s daily

Fruit (2-4 servings)

* One slice of bread
+ One ounce of ready-to-eat cereal
* 1/2 cup of cooked cereal, rice or pasta

why a good mix is key. For
a healthy body, you need
them all in good measure

- similar to finding the right

Each bullet = 1 serving
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SUCCESS SKILLS {tips for improving your memory &

taking standardized tests}

| TIPS FOR IMPROVING YOUR MEMORY |

{1} Keep notes, lists, and journals to jog your memory.
{2} Decide what is most important to remember by looking for main ideas.
{3} Classify information into categories. Some categories may be:

a. Time — summer, sun, swimming, hot

b. Place — shopping center, stores, restaurants

c. Similarities — shoes, sandals, boots

d. Differences — mountain, lake

e. Wholes to parts — bedroom, bed, pillow

f. Scientific groups — Flowers, carnation, rose

{4} Look for patterns. Try to make a word out of the first letters of a list of things you are trying
to remember. You also could make a sentence out of the first letters of the words you need
to remember. For example, it is easy to remember the nine planets when you know that
“My Very Educated Mother Just Showed Us Nine Planets.” (Mercury, Venus, Earth,
Mars, Jupiter, Saturn, Uranus, Neptune, Pluto)

{5} Associate new things you learn with what you already know.
{6} Use rhythm or make up a rhyme.
{7} Visualize the information in your mind.
a. See the picture clearly and vividly.
b. Exaggerate and enlarge things.
c. See it in three dimensions.
d. Put yourself into the picture.
e. Imagine an action taking place.
{8} Link the information together to give it meaning.

{9} Use the information whenever you can. Repetition
is the key to memory.

TIPS FOR TAKING STANDARDIZED TESTS

{1} Concentrate. Do not talk or distract others.
{2} Listen carefully to the directions. Ask questions if they are not clear.
{3} Pace yourself: Keep your eye on the time, but do not worry too much about not finishing.

{8} Work through all of the questions in order. If you do not think you know an answer to a
problem, skip it and come back to it when you have finished the test.

{8} Read all of the possible answers for each question before choosing an answer.

{8} Eliminate any answers that are clearly wrong, and choose from the others. Words like
always and never often signal that an answer is false.

{7} If questions are based on a reading passage, read the questions first and then the passage.
Then go back and try to answer the questions. Scan through the passage one last time
to make sure the answers are correct.

(8} When you finish the test, go back through and check your answers for careless mistakes. Change
answers only if you are sure they are wrong or you have a very strong feeling they are wrong.

{9} Do not be afraid to guess at a question. If you have a hunch you know the answer, you
probably do!

10} Use all of the time allotted to check and recheck your test.
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SUCCESS SKILLS {successful notetaking}

| SUCCESSFUL NOTETAKING |

—

'

R R R

Taking notes reinforces what we hear in the classroom and requires active listening.
Having accurate information makes your outside study and review time that much
easier. Good notetaking requires practice.

Be aware of each teacher’s lecture style; learning how to adapt to each style takes
patience. Take notes as you (attentively) listen to the lecture. Keep notes in an
individual notebook for each class or in a loose-leaf binder that has a section for
each class. Your teacher may have certain requirements.

Date each day’s notes, and keep them in chronological order. Some teachers provide
outlines that tell you how a series of lectures will be organized; other teachers will
deliver their lectures and expect you to write the information in your notes. Most
teachers will emphasize important points by stressing them or repeating them a few
times. Make a note in the margin or highlight any information the teacher specifically
identifies as important.

Werite notes in short phrases, leaving out unnecessary words. Use abbreviations.
Write clearly so you will be able to understand your notes when you review them.

If you make a mistake, a single line through the material is less time consuming
than trying to erase the whole thing. This will save time and you won’t miss any
of the lecture. Don’t copy your notes over to make them neat; write them neatly
in the first place. Don’t create opportunities to waste your time.

Write notes on the right two-thirds of the notebook page. Keep the left one-third
free for your follow-up questions or to highlight the really important points in the
discussion.

Listen for key ideas. Write them down in your own words. Don’t try to write down
every word that your teachers say. Some teachers will use the chalkboard or an overhead
projector to outline these key ideas. Others will simply stress them in their discussion.
Soon after class, while the information is still fresh in your mind, create questions directly
related to your notes in the left column of the paper. Place these questions across from
the information to which it pertains. Highlight or underline any key points, terms,
events or people. Quiz yourself by covering the 2/3 side of your notes and try to answer
the questions you developed without referring to your notes. If you need to refresh your
memory, simply uncover the note section to find the answers to your questions. Short,
quick reviews will help you remember and understand the information as well

as prepare for tests.

Review your notes daily. This reinforces the information and helps you make sure that
you understand the material.

Make sure your notes summarize, not duplicate, the material.

Devise your own use of shorthand.

Vary the size of titles and headings.

Use a creative approach, not the standard outline form.

Keep class lecture notes and study notes together.



SUCCESS SKILLS thelptul hints}
THE SUCCESSFUL STUDENTS’

—(BAG OF SKILLS)

::0 LAUDABLE LISTENING

® Concentrate on what the instructor says.

® Avoid distractions.

® Pay attention to the lecture, and take good notes.
® Participate! Ask questions if you don’t understand.
u | jsten for key words, names, events and dates.

® Don’t assume or judge. Separate fact from opinion.
® Connect what you hear to what you already know.

%, HEALTHY
«*" HOMEWORK SKILLS

® Use this datebook to track your daily
assignments.

u |f you're absent, have a friend or parent
get your assignments.

® Develop a routine for completing your
homework: Set aside a time; choose a
place; have your supplies at hand; and
turn off the TV and the stereo.

® Study in blocks of time (if that works best
for you).

B Begin with your most important assign-
ments first.

® Take breaks periodically to refresh your-
self and review what you've learned.

%, AMEMORABLE
o MEMORY

m Use a variety of avenues (listening,

notetaking, reading, online resources, etc.)

to improve your chances of retaining the
material.

B | ook for the main ideas, then find out how
they all relate.

® Use mnemonic devices. For example, make

a word out of the first letters of the items
you are trying to remember. To remember

the five Great Lakes, think of HOMES: Hu-

ron, Ontario, Michigan, Erie and Superior.

%, NOTABLE
«* NOTETAKING

® Date your notes and organize
them chronologically.

B Paraphrase and abbreviate
— but make sure you under-
stand your own shorthand!

m Use the right two-thirds of the
page for notes and the left
third for writing questions and
highlighting key points.

® Review your notes immediately
after the class session.

B Fjll in any points you missed.
Use titles, drawings, etc., to
organize and highlight the
material.

® Make up rhymes using the
information you want to
remember.

m \/isualize the information or
make up a story using the dif-
ferent facts you must recall.

® Use and review the informa-
tion as often as you can
because repetition is the key
to a good memory.
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SUCCESS SKILLS ({pian for success)

SUCCESSFUL PEOPLE DON'T BECOME SUCCESSFUL BY LUCK. THEIR SUCCESS IS
THE RESULT OF SETTING GOALS AND WORKING TO ACHIEVE THOSE GOALS. IN
PLAN FOR SUCCESS OTHER WORDS, SUCCESSFUL PEOPLE PLAN TO SUCCEED. YOU, TOO, CAN PLAN

TO SUCCEED. DON'T PROCRASTINATE. GOOD INTENTIONS WILL NOT HELP YOU
SUCCEED. START PLANNING FOR SUCCESS TODAY!

{1} Organization - Getting organized is the first step to success.

— Remember that you are responsible for knowing about and
completing your assignments and special projects.

— Make sure you have a planning calendar to write down your
homework, extracurricular activities, community activities
and home responsibilities.

— Make sure you have all the materials you need when you go
to class and when you do your homework.

{2} Time Management — Managing time wisely will help ensure that
you have the opportunity to do both the things you need to do and
the things you want to do.

— Plan a definite time to do your homework.

— Plan time for extracurricular and social activities as well as home responsibilities.

—  Commit yourself to your time plan, but be flexible. For example, if something
happens that makes it impossible for you to do homework during the regularly
scheduled time, plan an alternate time to do the homework.

{3}set Priorities - If you have lots to do, it is important to set priorities.

— Rank each task in 1, 2, 3 order. Start with #1 — the most important task — and
continue on down the list.

— When doing homework, start with the subject in which you need the most
improvement.

Check off finished tasks.

— If you frequently find that you cannot finish all the tasks on your list, you may

need to prioritize your optional activities and eliminate some that are low on your
priority list.

'

{4}Set Goals - Just wishing to get better grades or to excel in soccer accomplishes noth-
ing. You need a plan of action to achieve your goals. Setting goals will result
in better grades and higher self-esteem. Best of all, setting goals will make you feel
in control of your life. Some hints for setting goals:

- Be specific. List specific goals for each academic subject. Also list goals for other
school and home activities.

—» Set time limits. Your goals can be both short-term (within a month or on the
next quiz or test) and long-term (within the semester or within the school year).

-+ Set realistic goals. For example, if math has always been difficult for you, don’t
aim for an “A” in Algebra at the beginning of the year. If you usually geta “C-”
in math, you may want to begin by setting a short-term goal of “C+” or “B-".
Reaching that first short-term goal will give you the confidence to raise your
goal for the next test or the next grading period.

Draw up a step-by-step plan of action for reaching each goal; then go for it!
—= Write your goals down, and put them in several places (your locker, your planner,
your bulletin board) so you will see them several times a day.

-+ Share your goals with others — your parents, teachers, good friends, etc. They can
give you encouragement.

'

— Keep at it! Be determined, and keep a positive attitude. Visualize yourself achieving
your goals.

'

Reward yourself when you reach a goal.
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SUCCESS SKILLS ikeeping a monthly budget}

Learning how to manage your money is an important
step in becoming financially independent. It’s never
too early to start keeping a budget. Use this budget
worksheet to determine your income and expenses. If
you need to cut back on spending, little bits add up.

—> When dining out with friends, don’t order a soda,

drink water instead.

—> Skip costly coffechouses and brew your
own at home.

—> Save money on gas and parking by walk-
ing to class or carpooling with pals.

—» Many communities offer paying recy-
cling programs, so cash in those cans.

—» Consider trimming “extras” that add up,
such as a cell phone, pager or cable TV.

Category

Monthly
Budget

Monthly
Actual

Semester
Budget

Semester
Actual

School Yr.
Budget

School Yr.
Actual

INCOMIE

From Jobs

From Parents

From Student Loans

From Scholarships

From Financial Aid

Miscellaneous Income

INCOME SUBTOTAL

EXPENSES

Rent or Room and Board

Utilities (Gas, Electric, Water)

Telephone

Cable TV

Groceries

Car Payment/Transportation

Insurance

Gasoline/Oil

Entertainment

Eating Out/Vending

Tuition

Books

School Fees

Computer Expense

Miscellaneous Expense

EXPENSES SUBTOTAL

NET INCOME

(Income less expenses)
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CHARACTER {defining character}
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what’s CHARACTER a11 about? 0::
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As you wind your way through this world, you inevitably come to a fork in the road:
You can either be noted for your character — or be known as a character, to paraphrase
a high school principal’s advice to his graduating class of 2001.

Your character determines whether your friends, classmates and family members see
you as a leader, respect you as a role model and, ultimately, feel their interactions with
you help them become better people.

But what values and personal attributes comprise character? To name just a few,
character is defined by:

C

A > I
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CAR'NG Caring and concern for others are at the root of the Golden
Rule — “Treat others as you want them to treat you.”

HONESTY Be honest with yourself and with others in every

interaction. Honesty and integrity are the core values that make respect,
courage and trustworthiness possible.

ACT'ON\\ Your actions — not your intentions or words — are what
define your character. Often, these become acts of courage, such as taking
a stand against injustice, prejudice, cruelty and other inhumane behaviors.

RE.\PON\\"?)“_ITIE,\ Your sense of responsibility is what

compels you to do the right thing, follow through on your promises and be
accountable for your actions. Personal rights are only possible if they’'re
accompanied by responsibility.

ACCEPTANCE Character demands that we accept others’

differences and appreciate how diversity strengthens our society.

Cn'ZENSH'P People of strong moral character don’t sit on the

sidelines. Contribute your “fair share” — participate fully as a concerned
student, volunteer and voter.

TRUSTWORTHINE,\S Trust can’t be granted; it can only be

earned. Deliver on your promises. Act honestly at every turn.

ER]PAT}'{Y When you empathize with others, you go beyond kindness
and caring; you truly begin to see the world from someone else’s perspective.

RESPECT Respect for yourself and for others is an integral component
of character. Without respect, caring and empathy are empty expressions.
Respect is what enables us to accept and appreciate others’ differences.



CHARACTER {volunteering}
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— Experience and learn to appreciate
more diverse groups of people.
— Discover the power of people
working together for a common cause.
— Make connections in your community’s
social service — and business - network.
— Build your resume.
— Promote the causes you consider
important.
— Feel good about yourself!
— Stretch yourself while you
explore something new VOLUNTEER
and exciting. VOLUNTEER

VOLUNTEER
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CHARACTER (traits

of good character}

RESPECT

Respect in Your World

Early on we learn when to say “please” and
“thank you,” but showing respect isn't always
clear cut. What kinds of words and actions
convey respect when:

e Some of your friends are teasing the new
kid at school and giving him a hard time.

*  You disagree with the grade you received
on an essay.

* You attend your younger sibling’s school
talent show.

e A classmate you don’t know very well calls
you names in the hallway.
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What'’s Your Take?

* Bullies use threats and intimidation to get “re-
spect.” Is that really respect, or is it fear? Can
violence be used as a means to get respect?

* Do teachers, principals, coaches and other
adults in leadership roles automatically warrant
respect? Why or why not?

*  When was the last time you were disrespectful
to someone else? What was the other person’s
reaction?

* How do you feel when someone is disrespectful
toward you?

*  What can you do to make your school environ-
ment more respectful? What about your home?

*  How were you respectful toward someone else
today?

* How did you show respect for yourself today?

Me First

You've probably heard the saying that you have
to be a friend to yourself before anyone else will
befriend you. It’s true! Use the following exercise
to build your self-respect.

I excel at

I’'m a good

I’'m proud of my ability to

I can teach others how to

My favorite thing about me is

“If ov want fo be Vogpoofcol
bv} o‘Hf\org the zreat thing. i to
Vcépcc/Jr b}owgoﬁf{ &

~Frovor. Dostorevsky



CHARACTER {traits of good character}

RESPONSIBATITY

My Responsible Roles

As you grow older, your level of responsibility
changes. Whether it’s running to the grocery
store, baby sitting some younger kids or turning
in your homework on time ... others are depend-
ing on you to fulfill your responsibilities. List
some of them here:

“Today, more than ever before,
life must be characterized by a
Sense of wniversal vespongibility,
not only nation fo nation and human
fo human, but also human fo other

formg of life

— Datal Lama

Test Your Responsibility

When you make a mistake, do you
a. Blame someone else.
b. Admit the mistake and try to correct it.

When you get up in the morning, do you
a. Make your bed.
b. Leave your bed a mess and hope someone
else makes it.

On group assignments, do you
a. Follow through with what you told the
group you would do.
b. Hope someone else in the group does your
part.

When you are at school, do you
a. Arrive to class on time, listen attentively and
turn in your assignments on time.
b. Come to class after the bell, talk and pass

notes, finish up assignments in class.

| Am Accountable

How do you take responsibility for
your words and actions?

How do you feel when you are acting
in a responsible manner?

How are others responsible for you?

Who can take responsibility for your
success?

When have you been irresponsible?
What were the circumstances? What
was the outcome?

How are we responsible for the envi-
ronment? As individuals? As a nation?

123



CHARACTER {traits of good character}
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“If you have infegrity, nothin
else matters. lfciiv don’t haé;
in‘!‘cgri‘l'v}, noﬁqing else matters.”

—ALAN SIMPSON

Integrity Is ...

If you have integrity you are:
¢ Truthful

* Honest

¢ Virtuous

* Conscientious

If you don’t have integrity, you:
e Lie

¢ Cheat

* Steal

* Take advantage

¢ Pass Blame

NTECRIT

Looking for Inspiration

A person with integrity is honest, truthful
and is conscientious of others. People with
no integrity will lie, cheat and steal to take
advantage of others.

Who do you know with integrity?
1.

2.

Character In Action

You're alone in a classroom and you see the
answers to an upcoming test on the teacher’s
desk. There is no way you will get caught if
you look at them. You could “ace” the test
without studying, but you would be cheating.
What do you do?

Think carefully, your answer to this question
indicates whether or not you have integrity.

If you do the right thing and don't look at the
test — you are of high integrity.

If you look at the answers so you can do well
on the test, you are of low integrity.

* What does your answer say about your
character?

* What would you do if you walked in on
another student who was snooping for the
answers?

e Is it more important to win the game or ace
the test? Or is it more important to play
fairly and not cheat?

* What have you done today to show your
integrity?



CLASS SCHEDULE f{first semester}

|FIRST SEMESTER |

Subject

Instructor

Office

Telephone

Time

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

7:00

8:00

9:00
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CLASS SCHEDULE {second semester}

| SECOND SEMESTER |

Subject

Instructor

Office

Telephone

Time

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

8:00

9:00

10:00

11:00

12:00

1:00

2:00

3:00

4:00

5:00

6:00

7:00

8:00

9:00
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ADVANCE PLANNING

AUGUST 2006

13

27

14

W T F S

16 17

30 31

SEPTEMBER 2006

10
17
24

1 12
18 18
25 26

13 14
20 21
27 28

-
aeam

22
29

16

30

OCTOBER 2006

9 10

23 24
30 31

1M1 12
18 19
25 26

13

27

14

NOVEMBER 2006

13 14
20 21
27 28

8 9
15 16
22 23
29 30

1"

DECEMBER 2006

w T

6 7
13 14
20 21
27 28

-
aeam

22
29
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MISSION STATEMENT

The University of Saint Mary educates students of diverse backgrounds to realize their God-given potential and
prepares them for value-centered lives and careers that contribute to the well being of our global society.

VALUES STATEMENT

The University of Saint Mary believes in the dignity of each person’s capacity to learn, to relate, and to
better our diverse world.

WE VALUE
¢ COMMUNITY
* RESPECT

¢ JUSTICE AND

« EXCELLENCE
Dear Students,

On behalf of the Student Life Staff, | would like to welcome you, or welcome you back for the 2005-2006
academic year. We are happy you are here and look forward to assisting you in developing a successful
university career and life.

Saint Mary is an academic community and a learning environment. We hope to enable students to develop
intellectually, emotionally, socially and spiritually. You, however, are the primary person responsible for
your growth and development, both as a student and as an individual. We encourage you to develop a
set of priorities for the attainment of your personal and educational goals.

Regular class attendance and study are essential components of academic success. Involvement in campus
organizations and activities can also help you to learn, to develop leadership skills, and to develop social skills.
USM s also proud of its service learning program and is recognized by Kansas Campus Compact as a leader
in this area. We encourage you to be involved and enjoy the learing process while you are here.

Student Life is comprised of Athletics, Career Services, Counseling, Campus Ministry, Health Services, Recreation
Services, Residence Life, and Student Activities. | encourage you to stop by and get to know the persons
responsible for assisting you in these areas and how they may help you reach your educational goals.

This student handbook is intended to provide you with helpful and important information about the various
services available to you as a student at Saint Mary. It also contains the non-academic policies that
regulate personal behavior on campus. Itis your responsibility to read and understand this handbook.
The student handbook is posted on the Saint Mary website (www.stmary.edu). Extra copies of this
handbook are available in the Student Life Office. The student handbook is reviewed annually in an
effort to continue to improve campus life for students.

The Student Life staff wishes you a great year!

Ketth R. Hansen
Keith R. Hansen
Vice President for Student Life/Dean of Students
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STUDENT LIFE MISSION STATEMENT

The University of Saint Mary Student Life Office strives to assist students in realizing their God given potential
through healthy, whole-person development. The various dimensions of each student’s life that contribute to his
or her well being include: cultural, emotional, intellectual, occupational, physical, social, and spiritual.

STUDENT LIFE VISION STATEMENT

The University of Saint Mary Student Life Department strives to educate, cultivate and integrate the dimen-
sions of healthy, whole-person development of students in a way that promotes personal responsibility,
builds community, and creates an atmosphere of mutual respect and fairess.

Student Life programs are based on the belief that every individual has the God-given potential to pursue
and take responsibility for his or her own growth

The policies and procedures in this Student Handbook are subject to review and revision annually. If
changes, additions, or deletions are made during the academic year, they will be announced and posted
by the Student Life Office. All changes are applicable to all students when and as announced.

University of Saint Mary maintains a non-discriminatory policy in compliance with applicable law in the
administration of all its educational policies, admissions policies, school and loan programs, athletic,
and other school-sponsored programs, and in all hiring and promotion practices. The University of Saint
Mary Non-Discrimination Policy is printed in the University of Saint Mary Catalog.

UNIVERSITY SERVICES

BOOKSTORE

Students may purchase books and computer software at special educational discounts as well as
sodas, juices/snack items, diskettes, school supplies, personal necessities, and University of Saint Mary
gifts/apparel at the bookstore (first floor Mead Hall). Discover, MasterCard, VISA, and American Express
are accepted. The bookstore buys back textbooks during finals week each semester.

CAMPUS MINISTRY

“Campus Ministry is an expression of the Church’s special desire to be present to all who are involved
in higher education” (Empowered by the Spirit: A Pastoral Letter on Campus Ministry, Nov. 15, 1985).
At the University of Saint Mary, this presence is expressed in a variety of ways and by many different
people. Campus Ministry is located in Berchmans 110, 1st floor.

Specifically, Campus Ministry exists in order to serve the Saint Mary community by providing opportunities
for prayer, spiritual growth, development of religious understanding, and participation in the Sacraments.
Other opportunities for spiritual growth include Bible Study, ecumenical prayer services, retreats,
communal penance services, and sacramental preparation. Individuals seeking spiritual guidance are
encouraged to contact the Campus Minister or Chaplain. The Eucharist is celebrated on Sundays,
Mondays, and Wednesdays; times are posted.

Campus Ministry offers opportunities for the Saint Mary community to serve others through a variety of
volunteer activities. These opportunities include serving at a local soup kitchen, assisting with parties
for the elderly Sisters, and helping with area charitable organizations. Campus Ministry also sponsors
a weeklong service project during Spring Break. Through special events, the University community is
encouraged to grow in understanding of social concerns.
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CAREER SERVICES

The mission of the Career Services Center, located in Berchmans 108, is to provide assistance and guid-
ance with career and life planning. Students are assisted in deciding career direction, gaining information
about careers, and developing essential qualifications based on individual life goals. Students are also
assisted with implementing a plan to achieve their life and career goals. The services of the Career
Center are offered to students from their freshman year to graduation and throughout their careers.
Included in the services offered by the Center are:

a) Career Counseling - individual and group career planning to identify career-related interests,
skills, and values

Computerized career guidance exploration process

b)
) Vocational assessment
)
)

o O

Career resource and video library
Employment - on-campus work study, campus employment and off-campus employment

) ACCESS - mentor program involving alumni and community employers who offer to assist
students in learning about, and gaining experience in, various career fields

g) Workshops - resume writing, interviewing skills, and job search strategies
h) Information about internships
i)  Special Programs - career fairs, interview days, career information days, and a special teacher
interview day.
CHECKS AND CHANGE

The Business Office, located on the first floor of Saint Mary Hall, cashes checks up to $50.00 during
regular business hours. A student ID card or other form of identification must be provided. If a check is
returned, a service fee of $25.00 will be charged. If two (2) or more checks are returned in an academic
year, check cashing privileges will be forfeited for the remainder of the academic year or until restitution
has been made, whichever is earlier.

For a refund from a vending machine, contact the Business Office.

COUNSELING SERVICES

Counseling Services are located in Berchmans 117 and are available to all University of Saint Mary
students. During college years, students face a variety of challenges and occasionally find themselves
in need of counseling.

STUDENTS SEEK PERSONAL COUNSELING TO
a) increase self confidence

) overcome loneliness

c) cope more effectively with stress

d) develop more satisfying relationships

) control anxiety
f) deal with body image issues
g) deal with problems involving alcohol or drug use
h) other mental health issues of concern

Students exhibiting chronic and/or critical mental health issues are referred to a mental health provider

through their insurance plan.

FAX MACHINE

International students must send and receive faxes through the Registrar’s Office. Other students may
send and receive faxes in the Admissions and Financial Aid Office, Saint Mary Hall, M-F, 8:00 am to 4:30
pm. A student must show their student ID. The Switchboard Technician/Administrative Assistant will
record student name and telephone number called. When the Business Office receives their monthly
telephone bill, the student will be notified regarding their charges. Non-payment will result in a Business
Office hold on the student records.

= @

o
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FOOD SERVICE
Saint Joseph Dining Hall
University of Saint Mary recognizes the need to serve high quality and nutritionally balanced meals. All

meals are served cafeteria style. Except during “premium” nights, students may return to the service
line for unlimited seconds, provided they remain in the dining area.

The food service will cooperate with students in accommodating medically necessary diets. Sack meals
are provided upon request made three (3) days in advance, for students needing to miss a meal due to
student teaching, class schedule conflict, or scheduled activity as a member of a University sports team
or other University-sponsored activity, program, or event. Students are expected to:

+  Show ID cards or meal tickets for service

+  Clear dishes when meals are completed

+ Not remove dishes, glasses, silverware, or trays from the dining hall

+  Follow health department regulations regarding proper attire (shirts and shoes are required in
the dining hall)

* Refrain from throwing food or other objects in the dining hall

Guests may eat in the dining hall at posted rates for meals. Payment for meals is made upon entering
the food line.

Commuter students may eat in the dining hall either at posted guest rates for individual meals, or by
the pre-purchasing of either meal coupon books (books of ten) or purchasing one of several commuter
meal plans offered by the University at a savings over the guest rate.

If a residential student has been seen in Health Services for an illness and does not feel well enough

to go to the dining hall for meals, a friend may pick up a “sick tray” request from the nurse. The friend
may then go through the cafeteria line and take a tray to the sick student.

HEALTH SERVICES
A registered nurse at the Health Services Office, ground floor Berchmans Hall, provides the following
health care services to students:
a) Assessment
) First aid treatment
) Monitoring of chronic diseases
d) Health counseling and disease prevention
) Management of minor illness
f) Referral to other health care professionals

EMERGENCY ROOM SERVICE

Saint John's Hospital is conveniently located to the north of the campus. Cushing Memorial Hospital
is located at 711 Marshall in Leavenworth. Both hospitals provide emergency room service. The fee
for a visit is charged according to the level of service given. An average visit usually costs $280.00 to
$300.00, which includes the physician fee. Costs can easily be higher depending on such things as the
tests run and treatments provided.

Students are encouraged to visit Health Services and/or a local physician before going to an emergency
room for treatment. Although costs vary, first-time appointments to a physician’s office generally cost
approximately $65.00 and subsequent visits are approximately $55.00. Laboratory, x-ray, and other
fees usually increase the cost. Students will need to provide their insurance information to health care
providers when receiving service. It is very helpful to the student to have an insurance card and list of
preferred providers in Leavenworth when arriving on the Saint Mary campus.

Although Health Services may suggest referral to a hospital emergency room or other health care
professional, it is ultimately the responsibility of the student or parent to determine whether to visit an
emergency room or other health care professional.

Emergency room visits or admittance to a hospital should be reported to the Health Services Office;
however, whether the student reports an emergency room visit or hospital admission is at the student’s
or parent’s discretion.
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IDENTIFICATION CARDS

Each new student receives an identification (ID) card at registration. This ID should last the student
until graduation. D cards are not valid unless they have a current semester sticker, which is available
in the Student Life Office. The student must present their printed class schedule or paid receipt from
the Business Office to obtain the sticker. The ID card is necessary for residence hall access, access to
other campus buildings when required by class, food service, some campus events, use of the library,
and access to sports facilities and equipment. Every student must carry a USM ID card at all times and
present it when requested by any University staff member, including any administrator, faculty, Student
Life staff, Campus Security staff, other professional staff, or, in some instances, the staff of a contractor
of the University when acting in performance of their duties and within the scope of their authority.

Important information about your USM ID card:

+ The USM card is your official identification card and is valid as long as you are a student at the
University of Saint Mary. You only need to be issued one card.

+ If your USM card is lost, stolen, thrown away, or damaged, there is a $6 replacement fee.
+ Once a USM card is reported lost or stolen it is cancelled and it can NOT be reactivated if found.

+  Each student, faculty, and staff member is entitled to carry only one active card. Faculty and
staff who are also taking classes as students do not receive a student USM card.

+ Please do not punch holes, cut, scratch, or otherwise deface or mutilate your USM card. Such
damage may render your card invalid and may also cause damage to card access equipment.

Falsification, theft, lending a card to someone, or other improper use of a USM ID or use of an inappropriate
card to receive University services may result in disciplinary action.

LEARNING CENTER

The main goal of the Learning Center (101 Miege Hall) is to aid students of all abilities with becoming effective
leamers. The Learning Center does this by helping students to improve their performance in the critical academic
areas of reading, writing, and learning skills. In addition, the Learning Center provides tutors to students for a
wide-range of academic fields, including the new team-taught, interdisciplinary Learning Communities.

The Center also hosts seminars on “student survival skills” which include time management, stress manage-
ment, note-taking skills, test-preparation skills, math seminars, reading seminars, and study-skills seminars.
These small seminars are designed to introduce students to the wide range of abilities they will need to develop
in order to succeed in University life. Inaddition to these seminars, students are invited to meet with Learning
Center staff to further discuss any of these subjects in detail. The Center also provides students with computer
and Internet access, proctors exams, and a comfortable, distraction-free environment for studying.

TRIO PROGRAM

At the University of Saint Mary, your success matters to us. USM recently has received a federal grant to
offer additional student support services through the TRIO program for students who are first generation,
low income or have disabilities. This program has a proven record of significantly assisting students with
achieving academic success throughout the United States.

TRIO is a federally funded grant program that offers benefits such as:

¢ Free Tutoring

¢ Intensive Mentoring

¢ Student Skills Counseling

¢ Help in maintaining GPAs
Our mission is to assist students who have a limited income, disability, and/or who are first-generation
college students to successfully complete their undergraduate studies at USM. The program ensures
that participants have access to certified tutors as well as mentors.
AMERICANS WITH DISABILITIES ACT/SECTION 504 (ADA)

In order to assist our students in achieving their best academically, the Student Life Office and the
Learning Center provide support for students with disabilities. These offices assist students with obtaining
academic accommodations. All students who are currently enrolled at USM, who qualify for services,
need to register their documentation with the Student Life Office (Berchmans Hall). After the paperwork
has been evaluated, the student, with the assistance of the Learning Center, will create a plan regarding
his or her academic needs for the semester. Students who do not register their paperwork and create
their plan are not eligible for academic accommodations.
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The Learning Center is a valuable resource for students. All students are welcome to contact the Learning
Center and utilize the services provided.

If you have any questions or would like more information, please contact Laura Ng at the USM Learning
Center.

LIBRARY SERVICES

De Paul Library offers many resources for study and research. Students are invited to use the multimedia
workstations and work or relax among many books and journals. If you are unable to find what you
need in the collection, interlibrary loan service is available. Please do not hesitate to ask the library staff
for assistance. Library hours are as posted.

The library holds orientation sessions for new students at the beginning of the school year.

LOCKERS

Any currently enrolled student can use a locker. Lockers are especially convenient for commuting
students. Students provide their own locks. An agreement form needs to be completed in Student Life
before placing a lock on a locker.

No student has a reasonable expectation of privacy in any locker or in the contents of any locker. The
University reserves the right to enter lockers at any time with or without notice to the student. The lockers
remain the property of the University at all imes. Contents of or locks left on lockers beyond the Friday
of finals week in May become the property of University of Saint Mary.

LOST AND FOUND

Alost and found service is located in Student Life, first floor Berchmans Hall. After office hours, turn in
lost items to a faculty or staff member or to a Security Officer. These items will be given to Student Life
the next day. Items not claimed are donated to charity at the end of the academic year following spring
semester graduation exercises.

MAIL

U.S. MAIL STATION

AU.S. Postal Station is on campus, located on the ground floor of Berchmans Hall: stamps and money orders
are available and packages may be sent from there. Hours are posted on the Postal Station window.

RESIDENT STUDENT MAIL

Inter-University mail addressed to resident students is delivered to resident students Mondays through
Fridays. All resident students must rent a mailbox unit from the University for personal mail. Box rental
fees are set by the University. When a student moves, temporarily or permanently, he/she needs to
provide the Campus Post Office a forwarding address for delivery of first class mail and periodicals.

COMMUTER MAILBOXES

Commuting students may rent a mail box from the Campus Post Office for delivery of first class and
inter-campus mail. If renting a box, commuting students should check their box regularly for campus
mail from academic departments, faculty, staff, campus offices, and friends. Iltems that are placed in the
boxes should have a posting date and a sender’s name on the envelope or letter so that Student Life can
notify the sender if the student has not picked up the item within a reasonable period of time.

PHOTOCOPYING SERVICES
A copy machine for student use is located in De Paul Library.

ROOM RESERVATION

Reservations for the use of a room for a meeting or activity are made by contacting Deena Patterson
via email (pattersond@stmary.edu) at least one week in advance of the event.

For any room reserved, the student who reserved the room is responsible for arranging set up and take
down by completing a Maintenance Work Request Form at least one week in advance. These forms
are available in Maintenance and Student Life. Maintenance may call for clarification of a request. The
student is responsible for leaving the room in the condition in which it was found. If any school electronic
equipment (TV, VCR, media cart, or overhead projector) was used in the room, it must be secured before
the student leaves the room. Security can be called to lock the meeting room. If necessary, Security
may secure the equipment in another place.
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RECREATION SERVICES AND INTRAMURAL SPORTS
Recreation Services offers recreational and leisure activities as well as intramural sports for students.

RECREATIONAL FACILITIES:

Students are encouraged to utilize the recreational facilities at University of Saint Mary when they are
not being utilized for academic or athletic purposes. Among the facilities at University of Saint Mary are
a swimming pool, racquetball courts, an indoor jogging track, and a fitness room. Schedules for the use
of these facilities are posted in the Ryan Sports Center and on eSpire, email, and/or campus bulletin
boards. Use of the athletic fields, including baseball, football, soccer, and softball, is also permissible
pending approval of the Athletic Director.

Intramural sports allow students to experience structured individual or team competition. To meet the
varied skill levels of participants, tournaments offer different divisions whenever possible. For information
about Intramurals, please contact the Director of Intramurals & Recreation or the Graduate Assistant
for Intramurals & Recreation.

RYAN SPORTS CENTER:

The Ryan Sports Center is a multi-purpose athletic facility. Ryan contains basketball and volleyball
courts, a running track, and racquetball courts. In addition, there is a training room and locker rooms
that are utilized by the Spire student-athletes. The Ryan Sports Center houses some of the offices of
athletic department staff members and serves as both the practice and game facility for the volleyball
and basketball teams.

The Ryan Sports Center is available for general activities for students, faculty, staff, and Sisters of Charity
when academic and athletic activities are not scheduled or otherwise restricted. Students, faculty, staff,
Sisters of Charity, and anyone else permitted to use Ryan Sports Center is required to sign a waiver of
liability form. Waiver of liability forms may be obtained in the Student Life office. Students are allowed
access to Ryan once their student identification card has been coded in the Student Life office. Hours
and regulations for Ryan Sports Center are posted in the facility.

MCGILLEY FIELD HOUSE:

The field house has three regulation sized basketball courts also lined for tennis, volleyball and futsol.
Also within the field house is the varsity weight room and full service athletic training room.

The McGilley Field House is available for general activities for students, faculty, staff, and Sisters of
Charity when academic and athletic activities are not scheduled or when otherwise restricted. Students,
faculty, staff, Sisters of Charity, and anyone else permitted to use McGilley Field House is required to sign
a waiver of liability form. Waiver of liability forms may be obtained in the Student Life office. Students
are allowed access to the field house once their student identification card has been coded in the Student
Life office. The McGilley Field House is also available for rental by outside and community organizations.
Hours and regulations for McGilley Field House are posted in the facility. Schedules for the use of these
facilities are posted in the field house and on eSpire, email, and/or campus bulletin boards.

Use of Ryan Sports Center and McGilley Field House is for recreational purposes during the academic
year only. There is no staff available to supervise the facility when classes are not in session.

USAGE POLICY FOR MCGILLEY FIELDHOUSE/RYAN SPORTS CENTER

Any member of the University of Saint Mary community may use these facilities and may host a maximum
of 2 guests to use the McGilley Fieldhouse/Ryan Sports Center at any one time. Any guest must be
accompanied by the host at all times while using the facilities. Absent permission of the University, persons
other than members of the Saint Mary Community and their guests are trespassing on private property
and may be asked to vacate the facilities and the University Campus. The University will prosecute
trespassers at its discretion.

The McGilley Fieldhouse/Ryan Sports Center provides excellent facilities for hosting a wide variety of
recreational, family and community events. These facilities may be reserved and rented by both members
of the Saint Mary Community and outside persons and groups per the University’s established guidelines
and schedules which may change from time to time. To arrange a reservation or rental of all or part of
these facilities, please contact the Saint Mary Center at 913-758-6134 or the Athletic Department at
913-758-4340. The University of Saint Mary reserves the right to refuse usage of this or any campus
facility to any person, including any member of the Saint Mary Community, at any time.
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SECURITY SERVICES
(See also Appendix A)

Campus Security is charged with the safety of the campus population and protection of University property
and works towards maintaining a safe living and learning environment. Campus Security maintains a
regular patrol, enforces policies pertaining to safety and security, issues vehicle citations, and addresses
and controls disorderly conduct, loitering, prowling, and other similar and improper conduct.

Campus Security is not a guarantor of the safety of students and their property at Saint Mary. Campus
safety depends on everyone. Your attitudes and actions can help protect you, your belongings, fellow
students, and the entire Saint Mary community. Students must take precautions to prevent injury, harm,
or damage to persons or property including such things as avoiding dark and vacant areas, closing and
locking doors and windows, not propping doors open, and reporting suspicious persons, misconduct,
and acts that may cause harm or pose a threat to persons or property.

The Campus Security Office is located on the ground floor of Berchmans Hall and a Security Officer is
on duty between the hours of 4:00 pm and 6:00 am Monday through Friday, and all day Saturday and
Sunday. Campus Security may be contacted through the following methods:

If on campus, dial extension 6446 or 4346;
+  If off campus dial 758-4346.

A Security Officer will answer if present in the office. If the Security Officer is not present, leave a
message. After a message is left, a message alert is directed to the pager. The Security Officer
will then use a telephone to obtain the message.

+ The pager number is 913/651-1521; it will send a message to the security pager rather than a
message alert tone.

+  The cell phone number is 913/683-5201 and may be dialed from on or off campus.

In the event of an emergency, that is, a dangerous or life-threatening situation, students and employees
should call both 9-911 and Campus Security as stated in this Student Handbook. Any suspected criminal
action that occurs on campus must be reported to the Facility Manager’s Office at ext. 415, or to Campus
Security at ext. 6446 or 4346, or the security pager (913/651-1521) immediately.

STUDENT ACTIVITIES

Students are offered many opportunities for involvement in various campus activities. Students are
encouraged to participate and to suggest ideas for future activities. Student Activities also serves as a
resource to all recognized student organizations on campus. Student Activities are run by the Campus
Activities Board of the Student Government Assoc.

STUDENT ADMISSION TO CAMPUS EVENTS

Most on-campus activities are free to students. Students are eligible to receive one free ticket to each Fine
Arts sponsored production or recital and each home athletic event, unless it is a conference tournament,
by showing an ID card with a current semester sticker. Immediate family members of full-time students
may request tickets at the group rate for theatre productions.

STUDENT LOUNGES

There are two student lounges available on campus. One student lounge is located in Maria Hall, first
floor, and provides a pool table, foosball table, Ping-Pong table, vending machines, big screen television,
and plenty of room for studying, eating, and socializing for both residential and commuting students.
Campus activities are held in the Maria student lounge occasionally. The second student lounge is
located in Miege Hall, Room 103. This lounge contains many tables and seating areas, and there is also
a microwave in the kitchen of this lounge.

GENERAL CAMPUS POLICIES AND INFORMATION

STUDENT ORGANIZATIONS

Recognition of Student Organizations:

The University community is defined in many ways by the activities of its students. The University reserves
the right to recognize groups of Saint Mary students who wish to create formal organizations. University
of Saint Mary officially recognizes only those organizations whose purposes, goals, and activities are
consistent with the mission of the University. The University reserves the right to review the activities of
student organizations and to monitor compliance with University policies.
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On written application to the Dean of Students, student organizations are permitted to identify themselves
directly or indirectly with the University. Only student organizations that maintain University recognition
by following all applicable policies and procedures are eligible to request permission to use University
facilities or services. If a group obtains recognition from the University, the group is eligible to seek
Student Government Association recognition. Organizations that do obtain recognition from SGA are
eligible to receive SGA funding.

For more information on forming student organizations, contact the Student Life Office.

ORGANIZATIONS RECOGNIZED BY THE STUDENT LIFE OFFICE DURING THE
2004-2005 SCHOOL YEAR

Student Government Association (SGA)

Freshman Class

Sophomore Class

Junior Class

Senior Class

A.B.W.A. (American Business Women'’s Association, USM Chapter)

Campus Ministry

Delta Epsilon Sigma

SAM (Science and Math)

CAB (Campus Activities Board)

DEPARTMENTALLY SPONSORED ORGANIZATIONS AND ACTIVITIES
A.S.C.D. (Association of Supervision & Curriculum Development)
Band
Concert Chorale
Family Weekend Committee
Fine Arts Drama
Intramurals
Intro (New Student Orientation)

Literary Magazine

Pep Band

Phi Alpha Theta

The Taper

Young Democrats

USM College Republicans

ANNUAL REGISTRATION OF STUDENT ORGANIZATIONS

At the beginning of the fall semester, each organization is required to submit a registration form to the
Student Life Office, which maintains the listing of active student organizations recognized by the University.
The purpose of filling out this annual registration is to provide new officer contact information to the Student
Life Office. Organizations that apply for and obtain SGA recognition become eligible for SGA funding.

STUDENT ELIGIBILITY FOR PARTICIPATION IN STUDENT ORGANIZATIONS
AND GROUPS

To be eligible to participate in student groups and activities, students must maintain satisfactory academic
standing (GPA-2.0). To be eligible to hold office or other leadership positions in any recognized student
organization, Residence Life, or intercollegiate (NAIA) athletics, students may not be on academic probation
or disciplinary probation. Student or departmental organizations reserve the right to set higher academic and
behavioral standards for their members. The departmental or organizational advisor is responsible for confirm-
ing the eligibility of the student members of the organization and addressing ineligibility as necessary.

EVENT SCHEDULING BY STUDENT ORGANIZATIONS

All events held on campus must be scheduled through the Maintenance Office at extension 415. In
general, student organizations recognized by University of Saint Mary may use University facilities without
charge; all other organizations may be required to pay for use of University facilities.
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MEDIA RELATIONS
Students or student organizations seeking news coverage of their events, programs, or activities in other than
campus media, should contact the Marketing Director at ext. 6308 at least four (4) weeks prior to their event.

PUBLICITY POLICY

In efforts of maintaining the buildings and the aesthetics of the University, the following guidelines have been
established for the posting of information on campus. Posters, banners, announcements, and other notices
failing to comply with the following guidelines may be removed without notice. Students are responsible for
reading posted information and remaining informed about important information and campus events.

All banners and notices placed on bulletin boards must adhere to the following:
1. All posters, banners, announcements, and other notices shall be tasteful in appearance.

2. Al posters, banners, announcements, and other notices shall be dated with the date of posting
and may be posted for a maximum of two (2) weeks.

3. The name of the sponsoring organization must be printed on the poster.

All posters, banners, announcements, and other notices shall be removed the day following the
advertised event. The sponsoring organization is responsible for removing any poster, banner,
announcement, or other notice regarding the event.

5. The sponsoring department, group, or organization is responsible for posting posters, banners,
announcements, and other notices in approved locations only.

6. Sponsoring departments, groups, or organizations may be charged for damage to surfaces or for failing
to remove a poster, banner, announcement, or other notice as provided in these guidelines.

7. No poster, banner, announcement, or other notice shall be posted on walls, doors, any glass, or
wooden surfaces. Formica surfaces above the windows in St. Joseph Dining Hall (SJDH) are
available for banner postings. Space availability for posting posters, banners, announcement, or
other notices is determined on a first-come first-serve basis. Any poster, banner, announcement,
or other notice hung in a pre-approved location must be hung with tacks on corked surfaces or
with masking tape on non-corked surfaces.

8. Specific departments control some bulletin boards. Examples include, but are not limited to,
the bulletin boards outside of Student Life, Behavioral Science, Career Center, Health Services,
Student Activities, Business Office, and near the Bookstore. No postings are permitted on these
bulletin boards without the permission of the department or office.

9. No banners may be posted in any campus stairwell or elevator due to fire codes.

10. Freestanding banners, easels, or moveable partitions may be placed on the west side of ground
floor Berchmans. A maximum of two freestanding banners, easels, or partitions may be posted
in the hallway outside of SJIDH.

11. Buy/sell ads or ride requests shall only be posted on the designated bulletin board on ground
floor Berchmans.

STUDENT ORGANIZATION FUNDRAISER POLICY

Organizations recognized by the University, working with their advisors, are reminded to take special
care to ensure that activities which require the exchange of money from students are few, carefully
managed, and for appropriate reasons. Each club or organization, recognized by the University, may
have no more than two (2) on-campus fund-raisers per academic year. Each group is responsible for
notifying the Director of Student Housing and Activities about their fundraising plans.

Individuals and businesses of Leavenworth and Lansing may never be approached for contributions
without the express permission from an authorized member of the staff of the Institutional Advancement
(1A) Office, located in Saint Mary Hall. The 1A Office is also responsible for keeping track of all donations
including donations to recognized student organizations.

STUDENT EDUCATION RECORDS (FERPA)

University of Saint Mary complies fully with the Family Educational Rights and Privacy Act of 1974 (FERPA).
FERPAinsures students’ access to their education records while protecting the privacy of education records
and personally identifiable information. In accordance with FERPA, students have the right to inspect and
to review their education records, to seek correction of errors or misleading information in their education
records, and to consent to or limit disclosure of information from their education records.
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Directory information concerning students may be released unless the student specifically requests that
such information be withheld. University of Saint Mary recognizes the following student information as
directory information: name, address, telephone listing, date and place of birth, major field of study,
participation in officially recognized activities and sports, height and weight of athletic team members,
dates of attendance, grade level, degrees and awards received, the most recent previous educational
agency or institution attended by the student, electronic mail address, and photograph. All students
must inform the Office of the Registrar in writing before the end of the two-week period following the
first day of class of each Semester if they wish the University to withhold and not release any or all of
the information designated as directory information.

Separate from directory information, education records may be disclosed to the parents of dependent
students, as defined in section 152 of the Internal Revenue Code. As permitted by law, the University
also reserves the right to release information about alcohol or drug related disciplinary violations to
parents of students who are under the age of 21.

Copies of the University of Saint Mary policy that informs students of their rights under FERPA may be
obtained in the Student Life Office and the Office of the Registrar.

CAMPUS DEMONSTRATION/PROTEST POLICY
1) Outside groups wishing to demonstrate should seek a USM recognized student organization to
“sponsor” them. This creates a bridge to an academic or citizenship purpose for our students.

2) The Vice President for Student Life must be notified of all demonstrations no later than 48 hours
prior- this applies to demonstrations sponsored by student organizations and groups not directly related to
the university. The Vice President will notify the group as to the approved time, place and manner

Any group that has not sought and received the appropriate permission to demonstrate will be asked to leave
the campus or be removed if necessary. Also, if the group is demonstrating outside of the parameters of
the time/place/manner that was approved, they will be asked to leave or will be removed if necessary.

CAMPUS PARKING AND TRAFFIC REGULATIONS
General Information

1. Faculty, staff and students appreciate the cooperation and courtesy shown to one another when
we all observe established parking rules and regulations. These regulations help to maximize the
use of limited parking areas and serve to minimize inconveniences and dangers to members of the
University community. Graduate Assistants and permanent part-time employees are considered
staff for these regulations.

2. University of Saint Mary assumes no responsibility for vehicles parked or operated on campus, or
for articles left in them, nor for lost/stolen parking permits. The risk remains fully with the operator
and/or owner of the vehicle. Bringing a motor vehicle to campus is a privilege, not a right. Unlike
many universities, USM does not exclude any group of students from this privilege.

3. Motorcycles, scooters, and mopeds are also considered motor vehicles and must comply with all
rules and regulations set forth in this policy.

4. No member of the USM community may register a vehicle for the purpose of obtaining campus
parking privileges for non-students or non-employees.

5. Pedestrians have the right of way at all times.
6. Parking rules are enforced every day of the year including breaks and holidays.

7. Skaters and skateboarders are required to yield to both pedestrian and vehicle traffic, and they are to
travel in the direction of traffic flow. They must follow all campus traffic regulations. Skateboarding
is not allowed in Mother House areas.

8. Occasionally, special short term conditions arise that may call for temporarily amending or suspending
a part of these regulations. Citations will be issued to violators of any temporary signs or barricades
and violators may be subject to towing without advanced warning.

PARKING PRIVILEGE

1. All parking spaces are “open parking” unless designated and/or posted otherwise. No backing into
parking stalls is allowed. All parking must be facing forward, so your sticker may be viewed from
the back of your vehicle by Security.
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2. Main front (Berchmans) circle:

a.  No overnight parking allowed

b. Open parking from 6:00pm to 1:00am

c. Any vehicle blocking traffic or hindering snow removal will be towed

d. Visitor parking spaces are for non-student visitors only, M-F, 6:00am — 6:00pm

3. Mead/Chapel Lot:

a. Reserved for designated/listed vehicles only

MOTOR VEHICLE REGISTRATION

1.

All motor vehicles operated on campus by faculty, staff, and students must be registered for each
new semester and have a current semester USM registration permit displayed. The permit will be
displayed, in plain view, on the right side of the rear window or right side of the rear bumper. Parking
permits may be obtained from the Business Office during normal business hours, 8:00 am to 4:30
pm Monday through Friday.

To obtain a parking permit you must provide a valid drivers license, proof of payment of $25 semester
parking fee, and proof of insurance.

If your vehicle is sold or destroyed please remove the sticker. You may obtain a new sticker for your
new vehicle, without payment of additional fees, upon filling out a new registration form and turning
it in at the Business Office. They will confirm the existence of your original registration and then
issue you a new sticker.

GUEST PARKING

The Facilities Office will issue a temporary parking permit for daytime, weekend, and overnight visitors
and guests, during normal business hours, 7:00 am to 3:30 pm Monday through Friday. Campus Security
will also issue temporary parking permits seven days a week between 4:00pm and 6:00am. Overnight
guests must display a temporary permit to avoid ticketing.

PARKING AND TRAFFIC REGULATIONS

1. Speed limit on campus is 15 mph, unless otherwise posted.

2. When parking, the entire vehicle must be located within the marked boundary of the parking
space, facing forward. No backing into stalls is allowed.

3. Operators shall come to a full stop at all Stop Signs.

Operators will yield right of way to pedestrians at crosswalks, in parking lots, intersections and/or
other congested areas.

5. Main Front Circle is a one-way lane in a clockwise direction. Operators of all vehicles, bicycles
and other forms of transportation are required to comply with the one-way traffic pattern.

6. Handicap Spaces — only vehicles bearing the proper State issued designation will be allowed
to park in these spaces. Vehicles not bearing the proper designation will be cited and subject
to immediate towing.

7. No parking Areas
+ Campus lawn
+  Access drives
+ Sidewalks
+ Loading dock area
*  Yellow curb zones (Fire Lanes)
+  Any area not specifically marked as a parking area

8. Operating a motor vehicle on sidewalk or grass is prohibited unless specifically authorized by
Campus Security.

9. No vehicle shall be operated in such a manner as to cause interference with university operations.

10. If a person parks in violation of regulations and does not receive a citation, this does not mean
the regulation or law is no longer in effect or valid.

11. Athird violation for any reason may result in the loss of campus parking/driving privilege.
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12. Parking citations may be issued within 24 hours for the same offense but not less than 12 hours.

13. Staff and faculty members who receive a parking citation will have 10 business days from the issue
date of the citation to either appeal or pay the fine. If not paid within this period of time, the citation(s)
will be forwarded to the staff or faculty member’s vice president or dean for appropriate action.

14. Students who receive citations will have 10 business days from the date of issue on the citation
to either appeal or pay the fine. If not paid the fine will be charged to their student account in
the Business Office. Outstanding fines must be paid prior to registration for the next academic
semester. Graduating students must pay all outstanding fines prior to graduation or transcripts
may be withheld. Students receiving excess numbers of tickets will be referred to the Student
Life Office for discipline referral regarding Failure to Comply with campus policies.

15. All parking slots marked with reserved restrictions have those restrictions in force 24 hours per
day/7 days per week.

TOWING POLICY

1. The decision to tow a vehicle will not be lightly undertaken. In most cases Campus Security will
make every effort to contact the owner/operator in an attempt to get the vehicle moved. There are,
however, certain circumstances where towing will be justified without prior notice:

a. Vehicles blocking a legally parked vehicle
b. Vehicles parked in fire lanes/zones
c. Vehicles parked in handicap spaces
d. Driving while intoxicated
2. All associated towing and storage fees are the responsibility of the owner/operator of the vehicle.
USM assumes no liability for the vehicles towed.

FINES

1. Failure to register vehicle

2. Failure to register, second (or more) citation ....

3. lllegally parked in non-parking, restricted or reserved areas ...........oovvenveeeninrerniennennes $10.00
4. lllegally parked on grass OF WalKWay ... $10.00
5. lllegally parked in fire ZONE/ANE. ..o $20.00
6. lllegally parked in handicap SPACE ..o $50.00
7. StOP SIGN VIOIAHON ......ooovevviieve s $25.00
8. Operating vehicle in UNSAfe MANNET ..o nses $25.00
9. Interfering with officer in performance of dUtIES ...........ccviririniiii s $25.00
10, ONBT e $10.00
APPEALS

Parking and traffic fine appeals must be made and received within ten (10) days of the offense at the
Facilities Office. Appeal Forms may be obtained from the Facilities Office, Security Office, or from Student
Life. Appeals are reviewed and ruled upon by the Traffic and Parking Review Board. The Board's decision
on an appeal is final. The Board will meet as needed.

FACILITIES OFFICE LOCATION

The Facilities Office is located on the ground floor of Saint Joseph Dining Hall. Come down any stairwell
in Mead to ground level and go through the double doors near the vending machine; continue through
the second set of double doors to the door at the end of the hall, Room #4.

HEALTH AND ACCIDENT INSURANCE CARE AND COVERAGE

It is the student’s responsibility to pay for off-campus medical and/or hospital treatment. University of
Saint Mary does not provide health insurance coverage for you. If you do not have primary health
insurance under your parents’ health plan or some other health insurance plan, you must obtain your own
individual health care coverage. Students involved in the Athletic Program must have coverage that includes
collegiate athletics. Term insurance plan information may be obtained in the Office of Student Life.
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All residential students, all international students, and all student athletes are required to maintain current
health insurance. Students must present current proof of health insurance to the University each fall,
or in January if entering the university at that time. In addition, residential students and all international
students enrolled at University of Saint Mary are eligible for and included in the student accident insurance
program that will be added to the student’s bill unless coverage has been specifically waived. Coverage
is for medical expenses arising from accidents on or off campus. If you have specific reasons for not
maintaining health and accident insurance, please speak with the Dean of Students and the University
will work with you in reaching a reasonable accommodation.

Instructions to activate student accident insurance for accident or injury: 1. During normal Health Services
hours (Monday-Friday: 9:30 am to 2:30 pm), see nurse before seeking medical care. 2. For injuries that
occur during a game or athletic practice, see trainer for evaluation, treatment and/or referral. 3. After
evaluation by nurse or trainer, student should verify coverage and pick up a claim form from Health Services
or the trainer. Forms are also available in the Student Life Office when Health Services is closed. Take
the claim form and personal insurance card (for those with their own insurance) to physician’s office or
hospital Emergency Room. 4. Return completed claim form and copy of all forms from the physician or
Emergency Room to the Student Life Office. 5. For injuries of a serious or life-threatening nature, call
911 or proceed to the nearest Emergency Room. When you return to school, please bring copies of all
paperwork that you receive at the hospital to Student Life where you will receive a claim form to complete.
6. For questions on this procedure, please contact the Student Life Office at ext. 6120.

Accident insurance is also available to commuter students enrolled at University of Saint Mary. Arrange-
ments can be made and accident insurance paid for at the Business Office.

INFECTIOUS DISEASE POLICY

On the basis of current information from the American College Health Association, the National Centers
for Disease Control, and the Kansas Department of Health, University of Saint Mary implements the
following policy to protect the University community from infectious diseases.

All residential students, athletes and international students are required to have an updated health
history, physical examination, health/medical insurance, and an immunization record on file in the Health
Services office. The health history must be on file in Health Services before the student can move into
the residence hall. All health forms must be on file with health services before an athlete can begin
practice or participate in games.

Failure to provide the required information to Health Services will resultin a “health hold”, and the student
will not be allowed to register for the next semester’s classes until he/she is in compliance.

If for some reason, a student cannot comply with this Infectious Disease Policy, the student is to contact
the Dean of Students. If the reason for non-compliance is medical or religious, the University will engage
in dialogue with the student to reach a reasonable accommodation. All information related to the student’s
reason for non-compliance will be kept confidential.

Commuter students are required to have an updated health history and an immunization record on file
in Health Services before receiving on-campus care.

The immunization portion of the health record requires the following:
0 Tetanus-Diphtheria booster within the last 10 years

0 Two (2) MMR (measles, mumps, rubella) vaccines (persons born before 1957 are considered
immune)

0  Proof of a negative tuberculosis (PPD) skin test or chest X-ray within the past year (12 months).
Ahealth care provider must validate the immunization record, or a copy of school/health department/military
records is acceptable. For those who will not or cannot be immunized for medical, religious, or other
reasons, the University will engage in dialogue with the student to reach a reasonable accommodation.
In addition to the required immunizations, the American College Health Association recommends the
following: hepatitis B, meningitis, chickenpox, and influenza.

Immunizations may be obtained from the student’s personal physician or local Health Department. Flu
shots are offered in Health Services in the fall for a small fee.

University of Saint Mary, including its trustees, administrators, faculty, staff, and agents, is not, and will
not be held, liable should a vaccine-preventable disease be contracted on campus. In the event of a
disease outbreak on campus, those individuals who have elected not to be immunized or those who
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have not provided health records may be treated as susceptible to the disease and may be barred from
University services, programs, activities, and facilities whether leased or owned, including, for example,
classrooms and classes, libraries, Residence Halls, sporting events, food services, athletic facilities, and
clubs and organizations, until such time as it is specified by the Leavenworth County Health Department
and University of Saint Mary Health Services that the student is no longer susceptible to the disease.
Experience from around the country indicates that in instances of disease outbreak, the time away from
campus for students who are notimmunized could be as great as three (3) months or longer. Adisruption
of this magnitude would impact the pace of studies. Tuition or other costs will not be refunded in the
event a student is unable to attend class because of lack of immunization.

The University will keep information related to applicants or students with infectious disease confidential
except that (i) administrators, faculty, and staff may be informed regarding a restriction on the academic,
social, athletic or other educational activity or program of individuals with infectious disease and regard-
ing any accommodation, (ii) first aid and safety personnel may be informed, when and to the extent
appropriate, if the condition might require emergency treatment, and (iii) government officials investigating
complaints under law shall be informed.

Within this context, University of Saint Mary may:

+ Refer, when necessary, any person affiliated with the University who may have an infectious
disease to appropriate qualified individuals for health care or counseling services in order to
educate them about the disease, teach appropriate hygiene, and the importance of not engaging
in behaviors that are known to be likely means of transmitting the disease to others;

+  Suspend, when necessary, general University housing regulations to accommodate appropriate
living arrangements for persons with an infectious disease or their roommates;

+  Require persons with an infectious disease to take precautions with others when they have had or
will have especially close contact, e.g. Residence Hall roommate or suitemate, which could pose an
unacceptable risk of transmission of the disease. Such precautions will be verified by the Health
Services Director. Precautionary requirements may be waived if alternative housing arrangements
are accepted or if recommended by a health care provider satisfactory to the University; or

+ Restrict or terminate the enrollment or participation in University-related educational programs
or activities or the housing status of any student known to have an infectious disease. Notice of
restriction or termination will be in writing. Individuals whose enrollment or University-controlled
housing arrangements are restricted or terminated on the basis of infectious disease issues may,
if he/she chooses, appeal such a decision to the University President or designee(s).

NON-ACADEMIC WITHDRAWAL INITIATED BY THE UNIVERSITY

University of Saint Mary may withdraw or require a student to withdraw from the University where the
University determines that withdrawal is in the best interest of the student and/or the University. In such
circumstances, the University may initiate withdrawal proceedings or permit the student to remain a
member of the University community subject to conditions. The Dean of Students will inform the student
of the University’s decision. Appeal of the University's decision is to the Dean of Students in writing within
five (5) business days of the University’s decision. If the student is dissatisfied with the response of the
Dean of Students, appeal of the Dean of Students’ decision is in writing to the President within five (5)
business days of the Dean of Students’ decision. The President’s decision is final.

WITHDRAWAL INITIATED BY THE STUDENT

A student who officially withdraws terminates enrollment voluntarily. Withdrawal from the University
becomes a matter of record when:

+ astudent files a Drop Form in the Registrar's Office reducing their hours to 0 hours enrolled; or
+ astudent files an official Withdrawal Form with the Academic Vice President.
When a student chooses to use the Withdrawal Form, he/she must use the following procedure:

1. Make an appointment with the Academic Vice President to sign official withdrawal paperwork. The Academic
Vice President will give the student a withdrawal checKlist to inform the student of responsibility to contact
each office when a *hold” has been placed and to meet the office requirement to have it removed.

2. Residents Only - contact the Student Life Office to make an appointment to start the residence hall
room checkout procedure. Residence Hall students are reminded that they will be obligated to pay
for the entire last week of Residence Hall living and the next full week of Food Service following
withdrawal. If the Residence Hall checkout policy is not followed or any part of the procedure is not
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completed, the student will continue to be obligated to pay for room and food service charges until
the procedure is satisfactorily completed.

Stop by the Student Life office to turn in ID card and to have vehicle sticker deleted from system.
Athletes Only - turn in all sports equipment to coach.

Stop by the University of Saint Mary Post Office to return mailbox key and leave a forwarding address.
De Paul Library - stop by to make sure all items borrowed have been returned.

If a student has a Stafford Loan or receives any scholarship or work study money, he/she needs to
make an appointment with Financial Aid for a required exit interview.

8. The last stop is the Business Office to finalize the bill. Leave the official Withdrawal form signed by
all necessary departments with the Business Office.

Until the withdrawal procedure is complete including payment of all outstanding University bills, the
University will not send any transcripts or grades. The Bookstore will only give refunds on books during
the week of finals at the end of each semester.

RESERVE OR NATIONAL GUARD STUDENTS

Student members of the National Guard or Military Reserve who are activated for duty during a semester will be
permitted to withdraw without penalty from the University of Saint Mary and receive 100% refund of tuition and
fees (less any financial aid which the student may have received for the term) and a prorated refund of room
and board charges upon presenting an original copy of their military orders to the Academic Dean.

Alternatively, incomplete (1) grades in all classes, with no tuition and fee reimbursement, may be more
appropriate when the withdrawal is near the end of the semester and Incompletes are agreed to by the
instructor(s) and the student, and approved by the Dean. However, if the student chooses to withdraw
from only a portion of his/her classes and receive Incompletes in the remaining classes, s/he would
receive a prorated reimbursement of tuition and fees only if the number of remaining credit hours is
fewer than 12. In either of these alternative cases, the student will receive a prorated refund of room
and board charges and be allowed to complete the coursework according to the established policies of
the university and the agreement with the instructor(s) involved.

Failure to attend class does not constitute official withdrawal.

CAMPUS SAFETY AND TORNADO PROCEDURES

Fire:

When a fire alarm rings, remain calm, close windows, turn off heating/air conditioning unit, unplug electrical
equipment, evacuate building, and wear shoes and coat (if necessary). If smoke is present, hold damp cloth
over mouth, stay close to floor, and do not use the elevator. Once outside, move away from the building and
remain outside until directed to return by a member of Residence Life or other University personnel.

The fire alarm sounds for both drills and actual fires. The above procedure is followed anytime the alarm
sounds. Many times, fire and smoke are not evident in all parts of a building.

Tornado:

The term tornado “watch,” as used by the National Weather Service, means that conditions exist for a
tornado to develop. A tornado “warning” is issued when a tornado has actually been sighted. When
such a warning is issued for the city of Leavenworth, a siren sounds and at University of Saint Mary an
announcement may be made requesting all persons on campus to take cover in the tunnels.

When such an announcement is made, remain calm, close blinds and doors, proceed to the tunnels, do
not use any elevator, and remain in the tunnels until the all clear is sounded.

WINTER WEATHER POLICY

When snow and ice make driving hazardous, a GroupWise e-mail will be sent to all students to clarify
if classes are cancelled or would be on a late start schedule. Additionally, a recorded telephone
message can be heard by dialing extension 6300 on campus, 758-6300 in the local area, by calling the
main phone line, 682-5151 or the Kansas City line at 913-772-0843, then press “7” to be transferred
to the recorded message. Under ordinary circumstances we will post this email no later than 6 a.m. for
campus day classes and 3:00 p.m. for evening classes.

All students are responsible to either read their GroupWise e-mail or check the recorded message.
The media will be contacted_only if classes are cancelled. Arrangements for announcements of class
cancellations have been made with the following TV and radio stations. Announcements are centralized
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through the Broadcasting Cooperative on School Closings, so media stations are designated by this
centralized cooperative and include the following TV and radio stations.

KMBC TV-9, KSHB TV-41, KCTV TV-5, WDAF TV-4,

and radio stations KFKF 94.1 FM, WDAF 106.5 FM, KMBZ 980 AM, KCUR 89.3 FM, KBEQ 104.3, KFME
105.1 FM, KMXV 93.3 FM and KSRC 102.1 FM.

Safety is the utmost concern for students. If classes are on a late start schedule then students should
report to classes when they can do so safely but no later than 9:30 am. If it is unsafe for a student to
come in by 9:30, he/she should contact their instructor.

If you do not hear an announcement, then classes will be held as regularly scheduled.

Please do not call the University Switchboard for information regarding class cancellation. Telephone
lines should be left open for emergency calls.

NON-ACADEMIC UNIVERSITY POLICIES AND
PROCEDURES FOR ALL STUDENTS

NON-ACADEMIC STUDENT CODE OF CONDUCT
University of Saint Mary is an academic community participating in the mission of the Catholic Church
through the ministry of education. The University, therefore, has expectations for community interaction
and personal behavior that flow from its mission and purpose.

University of Saint Mary, as a Catholic liberal arts University, takes seriously its philosophy of educating
the whole person and of informing and instilling in the members of the University community a genuine
respect for and living out of Christian values. Students are encouraged to help create an environment
that stimulates both their education and social growth for value-centered learning. The policies and
procedures contained in this Student Handbook should enable members of the University community to
meet their responsibilities and duties in the spirit of care and concern for the well being of all.

The Non-Academic Student Code of Conduct applies to all students, resident and commuter, and all
recognized student organizations. Each student and each recognized student organization is expected to
be fully acquainted with and will be held responsible for compliance with all published policies, rules, and
regulations of the University. Each student and each recognized student organization will be subject to the
sanctions that may be imposed for non-compliance with published policies, rules, and regulations of the
University. Students and recognized organizations are expected to comply with all federal, state, and local
laws. These principles apply to all students and recognized student organizations while on University of Saint
Mary or Sisters of Charity property and while off campus when in connection with a University-sponsored
or University-financed activity or when holding themselves out as representatives of the University.

GROUNDS FOR DISCIPLINARY ACTION

Specific examples of inappropriate behavior or misconduct for which students may be subjected to
disciplinary action include, but are not limited to, the following:

1. Failure to adhere to University policy or regulation which is published and available to students such
as this Student Handbook and the Spires Athletic Policy and Procedure Handbook.

2. Actual or threatened physical assault that threatens the health or safety of any person, intentional
or reckless injury to self, other persons, or property.

3. Failure to comply with a directive of a University staff member, including the staff of a contractor of
the University acting in the performance of their duties and within the scope of their authority.

4. Furnishing false information to any University staff member, including any administrator, faculty,
Residence Life staff, Campus Security staff, other professional staff, or the staff of a contractor of
the University acting in the performance of their duties and within the scope of their authority.

5. Disorderly, lewd, indecent, obscene, or harassing conduct, including any expression of such, or
making racial, sexual, religious, ageist, sexist, sexual-orientation-related, disability-related or ethnic
or national origin-related slurs or epithets.

6. Any dishonesty, cheating, forgery, or taking advantage of another for personal gain or otherwise.

7. Disruption or obstruction of teaching, research, administration, disciplinary proceedings, or other
University activities, including its public-service functions on or off campus, or other authorized
non-University activities, when the act occurs on University premises.
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10.

1.

12.
13.
14.
15.

16.

17.

18.

19.

20.

Violation of any restrictions, conditions, or terms of any sanction imposed through disciplinary action.
Unauthorized entry into or unauthorized use of University buildings, facilities, equipment, or resources.

Theft, damage, destruction, tampering with, or defacement of any personal or University property,
property of any other student, faculty or visitor to the University, Sisters of Charity property, or the
property of any contractor or other person doing business with the University while on University or
Sister of Charity premises.

Any inappropriate use of electronic media, such as voicemail, electronic mail, Internet, or other means
of electronic communications to send harassing, annoying, obscene messages, messages that
infringe on the privacy of another person or violate any University policy, any theft of electronic material
for private usage (e.g. cable splicing, etc.), any fraudulent activity including any misrepresentation,
or any other inappropriate use of electronic media outlined in this Student Handbook.

Any violation of the University Alcohol and Other Drug policies. (Detailed after this section.)
lllegal gambling.
Violation of Residence Life rules and regulations.

Violation of University policies concerning harassment, sexual harassment, discrimination and
hate-motivated acts and sexual assault as defined in this Student Handbook.

Violation of federal, state, or local law on University premises or at any University-sponsored, financed
or supervised activities.

lllegal or unauthorized possession of firearms, explosives, other weapons, or dangerous chemicals
on University property or at any University-sponsored, financed or supervised activities.

Obstruction of the free flow of pedestrian or vehicular traffic on University premises or at any
University-sponsored, financed or supervised activity.

Abuse of University discipline policies, including but not limited to:

a) Failure to obey a request to appear before the Student Discipline Coordinator, a Student
Disciplinary Hearing Officer, the Campus Conduct Panel, the Dean of Students, or the President
under the disciplinary policies.

b) Falsification, distortion, or misrepresentation of information before the Student Discipline
Coordinator, a Student Disciplinary Hearing Officer, the Campus Conduct Panel, the Dean of
Students, or the President under the disciplinary policies.

c) Disruption or interference with the orderly conduct of a hearing under the Hearing Procedures policy.

d) Filing a disciplinary charge maliciously or knowingly without cause.

e) Attempting to discourage an individual's proper participation in, or use of, the University disciplin-
ary policies.

f) Attempting to influence the impartiality of any person hearing a charge of discipline, including
any member of the Campus Conduct Panel, the Student Discipline Coordinator, a Student

Disciplinary Hearing Officer, the Dean of Students, or the President, prior to, during the course
of, or after the processing of any disciplinary charge under the University disciplinary policies.

g) Harassment (verbal or physical) or intimidation of any person hearing a disciplinary charge
including any member of the Campus Conduct Panel, the Student Discipline Coordinator, a
Student Disciplinary Hearing Officer, the Dean of Students, or the President prior to, during, or
after the processing of any disciplinary charge under the University disciplinary policies.

h) Failure to comply with the sanction(s) imposed under the Non-Academic Student Code of Conduct.

i) Influencing or attempting to influence another person to commit an abuse of the University
disciplinary policies.

Allindividuals who are present where University policies are being violated are subject to disciplinary

charges.

Violations of the Non-Academic Student Code of Conduct are investigated and administered by the
Office of Student Life under the general supervision of the Dean of Students.

EXPLOSIVES AND WEAPONS

All types of explosives, including firecrackers, gasoline, and other combustible materials, are prohibited
on all University campuses. As a safety precaution, shotguns, rifles, hand guns, air guns, large knives,
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bows and arrows, ammunition, and other types of potentially dangerous weapons or equipment are not
permitted in student rooms or on campus. Any student found with any type of explosive or weapon in
his/her room or his/her possession will be subject to discipline.

ALCOHOL AND OTHER DRUG POLICY

University of Saint Mary, as a Catholic liberal arts University, seeks to maintain an atmosphere conducive
to the pursuit of learning and to a healthy and wholesome social environment. University of Saint Mary
considers its students to be adults who will comply with its Alcohol and Other Drug policy (AOD) and
federal, state, and local law regulating alcohol and drug use. The University, however, recognizes and
accepts its basic responsibility to:

1. educate members of the University community as to the health risks associated with alcohol and
drugs and the effects of alcohol and drug use and abuse on themselves, their families, their friends,
and their colleagues;

2. teach students to be responsible for their behavior and make them aware of the effects of their
behavior on others within and outside of the University community;

3. provide confidential counseling service for alcohol and drug-related problems where needed. In
keeping with the laws of the United States Government, the State of Kansas, and the City of
Leavenworth, University of Saint Mary establishes these policies regarding alcohol and drugs.

CURRENT LAW

In the State of Kansas, the legal drinking age is 21. Violation of Kansas drinking law can result in fines
and incarceration. In the State of Kansas, it is also illegal to be involved with controlled substances,
including prescription drugs obtained or used contrary to the prescription. Violation of the Kansas drug
laws also may result in incarceration.

The University voluntarily complies with the substantive provisions of the federal Safe and Drug-Free
Schools and Communities Act of 1994 which prohibits the unlawful possession, use or distribution of illicit
drugs and alcohol by all students on the property of University of Saint Mary or as part of any educational
program or activity. Federal law contains other elaborate, detailed laws regulating drugs and controlled
substances. Conviction for violation of federal drug laws may result in fines and incarceration and may
result in loss of federal aid for financing your education.

The City of Leavenworth regulates alcoholic beverages including places of public consumption. Conviction
for violation of the Leavenworth Ordinances can result in fines and incarceration.

More details on federal, state, and local drug and alcohol law are available in the Office of the Dean of
Students.

UNIVERSITY REGULATION OF ALCOHOL

The University, in certain situations, extends to all students who are 21 years of age or older the privilege
to possess and use alcoholic beverages on campus. Consumption of alcoholic beverages on University
property is a privilege that can be and is limited. The privilege can be retained by appropriate behavior
and responsible consumption or withdrawn at the discretion of the University. If a student chooses to room
with a student who is under the legal drinking age, the room must be alcohol-free until both parties are
of legal age and both parties consent to the use of alcohol in the room. The K-9 unit of the Leavenworth
Police Department may be brought through the Residence Halls at anytime.

Students who are 21 years of age or older may responsibly consume alcoholic beverages in the privacy
of their rooms or the rooms of others of legal age with the permission of all residents of that room for
the semester. Each person in the room must be 21 years of age, whether they are consuming alcohol
or not. The alcohol within the room must be for the personal consumption of the residents and their
guests. Only current University of Saint Mary residential students 21 years and older may bring alcohol
into the Residence Halls.

“Juice parties” or gatherings at which the alcoholic beverages are combined into one container and
commonly shared by those in attendance are not acceptable behavior. Kegs are allowed only when
specifically approved through a Social Event Alcohol Permit. lllegal possession or use of alcohol will result
in confiscation of the alcohol and discipline. A “minor in possession” is defined as a person of less than
21 years of age who has in their possession (for example, car, room, or person) containers of alcoholic
beverage. A minor whose breath smells of alcohol will also be considered “in possession.”
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Students are prohibited from being intoxicated while on University property or attending a University-
sponsored or University-financed function or while holding themselves out as representatives of the
University. Behaviors indicative of intoxication include such things as staggering, strong odor of alcohol
or other drug, incoherence, lack of judgment, or unconsciousness (passed out) or other behaviors which
indicate the use or influence of alcohol or other drugs.

SOCIAL EVENT ALCOHOL PERMIT FORMS

Permission to serve or consume alcoholic beverages at events where students may be offered or served
alcoholic beverages in public areas of the University such as social rooms, dining hall, campus picnic
areas, academic departments, offices, the circle fountain, or at University-sponsored or University-financed
events must be obtained from the Dean of Students or designee prior to the event. For on-campus
events or at University-sponsored or University-financed events, request permission by completing and
submitting a Social Event Alcohol Permit Form which is available at Student Life. The Social Event
Alcohol Permit Form must be submitted at least Fifteen (15) business days prior to the event. Grant or
denial of permission to serve alcoholic beverages at a social event is at the discretion of the Dean of
Students. Alcoholic beverages are never allowed or consumed at University-sponsored athletic events
whether the event is held inside or outside, on or off campus.

UNIVERSITY REGULATION OF OTHER DRUGS

University of Saint Mary prohibits the manufacture, distribution, dispensation, possession, sale, transfer,
or use of any illicit or illegal drug or controlled substance, including without limitation, marijuana and
cannabis-derived material, opium and its derivatives, hallucinogens, amphetamines or met amphetamines,
barbiturates, cocaine or crack, and prescription medications illegally obtained. Any student violating this
policy will be disciplined, and any illicit/illegal drugs, or controlled substances and drug paraphernalia,
will be confiscated by the University. Prescription drugs not used in conformity with the prescription are
considered illicit or illegal drugs under this policy.

Students are prohibited from being under the influence of drugs while on University property or attending
a University-sponsored or University-financed function or while holding themselves out as representatives
of the University. “Under the influence of drugs” is defined as displaying behavior such as staggering,
glassy eyes, strong odor of banned substances, incoherence, lack of judgment, unconsciousness (passed
out) or other behaviors which indicate the use or influence of drugs.

SCREENING

A student may be required to undergo a drug or alcohol screening (i.e. blood test, breath test, hair test,
or urinalysis, or gas chromatography mass spectrometry) if in the judgment of the Dean of Students, or
his/her designees, the student is in violation of the University’s AOD policies. Payment for such screening
is the responsibility of the student. Failure of the student to submit to any alcohol or drug screening on
request as provided by the AOD policies will be considered an additional violation of this AOD policy.

PROCEDURE FOR AOD VIOLATION

When charges indicating student behavior in violation of the AOD policy reaches the Student Discipline
Coordinator, the student charged with failing to adhere to University policy will be subject to the University
disciplinary policies at any level.

CONSEQUENCES FOR AOD POLICY VIOLATION

Consequences of a violation of the University AOD policy may include one or more of the following:
required attendance and completion of a drug or alcohol education, rehabilitation, or treatment program
satisfactory to the University; required periodic alcohol and drug screening; reporting the matter to
appropriate law enforcement authorities, which, in any event, may be required in some cases involving
violations of federal, state, or local alcohol or drug-related laws; and disciplinary sanctions up to and
including dismissal and other sanctions which will effectuate appropriate resolution.

A student may be required to present a statement of successful or continued successful participation in
drug or alcohol rehabilitation satisfactory to the University and further drug and alcohol screening as a
condition of continued enroliment. The cost of such rehabilitation, including communications between the
drug or alcohol rehabilitation provider and the University and subsequent drug and alcohol screening, is
the responsibility of the student. Violations of the University AOD policy by a student-athlete are reported
to the Athletic Director. The University reserves the right to release information to parents of students
who are under the age of 21 about alcohol or drug related disciplinary violations as permitted by law.
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SUMMARY

The University is an educational institution and the Alcohol and Other Drug Policy seeks to conform
to federal, state, and local law and to educate students in their personal development and social
responsibilities to others.

To further the University’s goal of educating the student body in the responsible use of alcohol, workshops
are held on acceptable hosting of events where alcoholic beverage is served. In addition, educational
programs are offered by Health Services, Residence Life, and Counseling.

An effective alcohol and drug policy is the responsibility of all members of the Saint Mary community.
All should assist in the ongoing development of the policy and its enforcement.

SMOKING AND TOBACCO POLICY

In order to meet safety regulations, to reduce health hazards to members of the Saint Mary Community,
and to reduce the cost of maintenance and possible deterioration of University and personal property,
smoking is not permitted in any University building including the residence halls. The use of smokeless
tobacco also is not permitted in any campus building.

In Kansas it is unlawful for any person who is under 18 years of age to possess or attempt to possess
cigarettes or tobacco products. The University does not allow tobacco use by students under 18 years
of age and guests of members of the University community who are under 18 years of age while on
University property or participating in a University-sponsored event or activity.

POLICY ON HAZING AND RELATED BEHAVIORS

A small University in the Catholic tradition, University of Saint Mary encourages students to form bonds
of loyalty and commitment with all members of the University community. Special attention is given to
encouraging social and service commitment to those with whom one lives. Avenues for service to the
University, the Sisters of Charity, and local communities as well as for social interaction are provided
through many University-recognized organizations and events.

No recognized organization may have as a condition of initial membership or continued membership
participation in any activity which can be defined as hazing or any behavior the performance of which is
contrary to the norms generally accepted as governing behavior in society or as expected of a member
of the University community.

“Hazing” is a willful act, occurring on or off the campus of an educational institution, directed against
a student or a prospective member of an organization operating under the sanction of an educational
institution, which recklessly endangers or jeopardizes the mental or physical health or safety of the student
or prospective member or that destroys or removes public or private property for the purpose of initiation
or admission into affiliation with, or continued membership in any such organization.

Organizations or individual members of organizations that violate the University’s Policy on Hazing and
Related Behaviors will be referred under the University Disciplinary Policies.

DISCIPLINARY PROCEDURES
Distinct disciplinary procedures have been designed with the goal of treating students fairly and
consistently. Disciplinary hearings will be conducted by one of the following:

1. Student Discipline Coordinator or Student Disciplinary Hearing Officers - appointed by the Dean of
Students with responsibility for hearing charges of student misconduct and other related behavior
as directed by the Dean of Students.

2. Campus Conduct Panel — hears offenses of the non-academic campus policies and other charges as
directed by the Dean of Students or designee. An individual panel consists of three (3) students in good
standing chosen from a pool of ten (10) students in good standing appointed by the Executive Board of
the Student Government Association; and two (2) faculty or administrative staff members of the University
chosen from a pool of four (4) appointed by the President. The Dean of students or designee serves as
advisor to the panel. A full panel membership consisting of five (5) is required for a hearing.

3. Theaccused or complainant student may request a special hearing by the Dean of Students on grounds of
the extreme sensitivity of the charge or related issues. (See “Confidential Hearings . . .” on page 72).

Note — In instances where there is not enough time to convene a Campus Conduct Panel (e.g. — Final
exams week), a request for a hearing will be handled as a hearing by the Vice President for Student
Life and/or his/her designee(s).

148



DISCIPLINARY CHARGE(S)

Any resident or commuter student, student organization recognized by the University, University
department or other member of the University community (collectively “charging person”) may bring a
disciplinary charge against any student or student organization recognized by the University for a violation
of non-academic University policy under this Non-Academic Student Code of Conduct. Any charging
University department or student organization recognized by the University will designate one member
of that department or organization to serve as its representative for purposes to the charge.

The charge must contain a clear and concise statement that identifies the student or recognized student
organization that allegedly engaged in a violation of University policy (collectively “charged student”),
identifies the policy allegedly violated and describes the alleged misconduct. If the complaint is against
a recognized student organization, the Dean of Students or designee will contact the highest-ranking
officer of the organization and its faculty advisor, if any, and the organization will designate one of its
student members to serve as its representative for purposes of the disciplinary charge.

Charges can be filed with any Student Life Staff member, the Student Life Office, or the Campus Security
Office by completing an incident report form that is available at any of those three offices. Incident
reports are submitted to the Dean of Students or designee. The Student Discipline Coordinator, under
the direction of the Dean of Students, will direct the charge to a Student Disciplinary Hearing Officer or
the Campus Conduct Panel as appropriate.

PRELIMINARY HEARINGS

Each accused student will initially meet with the Student Discipline Coordinator or a Student Disciplinary Hearing
Officer(s) to discuss the student’s level of responsibility regarding the charges filed against him or her. If the student
takes responsibility for the alleged misconduct for which sihe was accused, then the Hearing Officer will discuss
appropriate sanctions with the student and present the sanctions in writing to the student as soon as possible.
Others involved in the incident or resolution of the charge may be informed on a need-to-know basis.

In cases where a student is claiming no responsibility for the alleged misconduct, the Hearing Officer will
forward the case to the Student Discipline Coordinator to set-up a Conduct Panel Hearing.

CONDUCT PANEL HEARING PROCEDURES

All disciplinary hearings shall be informal. Both the charged student and charging person shall receive
notice of the charge, of the date, time, and place of the hearing, and of the nature of the hearing. Failure
of the charging person or charged student to appear at any hearing will result in the hearing proceeding
in the charged student's or charging person’s absence. Notice of hearing and information describing
the charge must be picked up within five (5) days of notification at the Student Life Office. This policy
applies to both residents and commuters.

At any hearing the following will apply:

a) The charging person and charged student will be informed of the nature of the hearing and the
charge(s).

b) The charging person and charged student will have the opportunity to present information on his/her
behalf including the charging person’s and charged student’s own statements, the written or verbal
statement of any person (witness) with first-hand knowledge of the matters raised by the charge, and
any supportive documents. It is the responsibility of the charged or charging student to bring witnesses
to the hearing, although the Student Life Office may request attendance by witnesses in some cases.

c) The charging person and charged student each may have one member of the University of Saint
Mary for advice and consultation, but that person may not present the charging person’s and charged
student’s information for or with the charging person or charged student.

d) The conduct and control of any hearing, including decisions to permit questions, is committed to
the judgment of the Campus Conduct Panel. The Campus Conduct Panel may ask any question
of the charging person, charged student, or any witness and may raise any question regarding
any document at any time. The charging person or the charged student may ask questions of any
witness by request through the Campus Conduct Panel.

e) Ingeneral, all hearings will be closed to the public. Only the charging person and charged student,
and any respective representatives of the Saint Mary University community present for advice and
consultation, will be permitted to attend the entire hearing. Any person who presents a verbal state-
ment in person may be present at the hearing for the time it takes to give his or her statement and
to respond to any permitted question as per the directions and discretion of the Conduct Panel.
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f)  Allmatters discussed by and among the Campus Conduct Panel regarding any charge are confidential.
The charged student and the charging person will be advised of the decision. Others involved in
the hearing or resolution of the charge may be informed on a need-to-know basis. Notification of
sanctions may be made to appropriate University personnel, including but not limited to the student’s
academic advisor, the Academic Dean, or the Athletic Director.

CONFIDENTIAL HEARINGS

A case which either the accused student or the complainant thinks should not be heard by a panel of
students, faculty and staff (because of its highly sensitive nature or special circumstances), may ask the
Student Discipline Coordinator or Hearing Officer(s) for permission to have the case heard privately by
the Dean of Students. The Dean of Students will confer with the Student Discipline Coordinator and/or
Hearing Officer(s) regarding the merits of a confidential hearing. If the request for a confidential hearing
is rejected, a Conduct Panel will be convened for the hearing.

If a confidential hearing is granted, the Dean of Students will determine whether or not the accused and
complainant will need to appear together or separately to discuss the details of the case. If both the
accused and the complainant appear together at the hearing, the general procedures of a Conduct Panel
Hearing will be followed. If the accused and complainant appear separately, the Dean of Students will
base his/her decision upon the discussions and evidence presented by each party.

DISCIPLINARY SANCTIONS

Disciplinary sanctions will include conditions that are consistent with the nature of the offense at the
discretion of the Dean of Students, Student Discipline Coordinator, Student Disciplinary Hearing Officer
or Campus Conduct Panel.

The following disciplinary sanctions may be imposed for violation of University and Residence Hall policies.
One or more sanctions may be imposed depending upon the severity of the misconduct.

PLANNING A PROGRAM OF SERVICE

Requires the planning, implementation, and execution of a program or activity for others or participation
in designated community, campus, or Sister of Charity service.

MANDATORY PROGRAM ATTENDANCE

Requires attendance at one or more education or rehabilitation programs. For students found to be
using drugs or alcohol in violation of the Alcohol and Other Drug Policy, a condition of continuance at
the University may include the completion of an appropriate drug and alcohol education or rehabilitation
program satisfactory to the University.

MONETARY RESTITUTION

Requires payment for damage, injury, abuse, or destruction of University property, equipment, facilities;
payment for the injury to or destruction of property to the appropriate person, department or organization;
repayment of misappropriated or misused University funds; or repayment through appropriate work
requirement related to the offense.

OTHER SANCTIONS

Include conditions that are consistent with the nature of the offense at the discretion of the Dean of
Students, Student Discipline Coordinator, Campus Conduct Panel, or Student Disciplinary Hearing Officer.
Other sanctions may include, but are not limited to, counseling, room change, Residence Hall change,
and confiscation of items prohibited by University policy or otherwise deemed improper.

LOSS OF DESIGNATED PRIVILEGES

May be imposed in addition to any other sanction. For example, restrictions on participating as a member
or officer in a student organization recognized by Student Life or the SGA, restrictions on participation in
intercollegiate athletics, intramurals, fine arts activities, or other specified University activities; revocation
of the privilege of consuming, possessing, or transporting alcohol if 21 or older; restrictions on entering
or remaining in specified campus buildings or specified University facilities, including Residence Halls;
or restrictions on use of University services or equipment.

DISCIPLINARY WARNING

Verbal or written notice that cautions the student that his/her status as a student at the University is in
jeopardy. The notice may include the loss of designated privileges and counsel to the student concerning
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the seriousness of the misconduct. Additional behavior of the same or similar type of misconduct of a
different type will be cause for further disciplinary action by the University.

RESIDENCE HALL PROBATION

The student’s participation as a resident in the University of Saint Mary housing system is placed on a
provisional basis.

REMOVAL FROM RESIDENCE HALL

The student’s participation as a resident in the University of Saint Mary housing system is denied. Denial
of participation includes physical exclusion from and vacating the Residence Halls at any time during the
calendar year. Any student who has been removed from the Residence Halls may be denied the privilege
of visiting the Residence Halls and any other residential area of University of Saint Mary.

DISCIPLINARY PROBATION

Student status is in serious jeopardy with the University. The student's behavior has raised serious
questions concerning the student's continued status as a member of the University community. The
studentis given a stated period during which he/she must maintain appropriate standards of conduct before
he/she will be released from disciplinary probation or be suspended or dismissed from the University.
A student under disciplinary probation may not participate in varsity athletics or hold an office in any
organization recognized by the University or the SGA for the duration of the probation. Other terms and
conditions of disciplinary probation may include the loss of designated privileges.

DISCIPLINARY SUSPENSION

Involuntary suspension of student status at the University for a period not to exceed twelve (12)
consecutive months.

DISCIPLINARY DISMISSAL

Involuntary and permanent suspension of student status at the University. Only the President of the University
or designee may re-admit any student who is dismissed from the University for disciplinary reasons.
INTERIM SUSPENSION

Astudent s subject to immediate suspension by the Dean of Students or designee pending an appropriate
preliminary hearing where, in the judgment of the Dean of Students, the charged student’s alleged serious
misconduct may jeopardize the safety of the student, or any other member of the University community,
or may threaten institutional property if the student remains on campus.

Students who violate federal, state, or local law also may be referred to the criminal justice system for
prosecution in addition to disciplinary action under University policy.

DISCIPLINARY POLICY REGARDING REFUNDS

It should be noted that the University refund policy states that “when a student has been suspended or
dismissed from the University for disciplinary reasons, refunds are not available.” Further, if disciplinary
actions result in the loss of any University-contracted service for the student, no refund is available.
PARENT NOTIFICATION

When misconduct may result in suspension or dismissal from the University or the Residence Halls, parents of
dependent students may be notified. The Dean of Students or designee may also notify these parents if questions
about absence or harm is advanced, upon justifiable grounds, by a member of the University community.
APPEALS

The charged person(s) may appeal any decision after hearing procedures on the charge. Appeals must
be in writing and must contain a brief description of the history of the charge including the decision and the
grounds for the appeal. The decision may be appealed on any one or more of the following grounds:

1. The information presented at the hearing is insufficient to support the decision.

2. New and important information that was not available prior to the hearing can be presented.
3. The decision is inconsistent with University policy.

4. The decision is arbitrary and without reason or necessity.

An appeal of the decision and sanctions of the Campus Conduct Panel or sanctions of a Student
Disciplinary Hearing Officer must be taken to the Dean of Students in writing within three (3) business
days of receipt of the decision. The Dean of Students may deny the appeal, modify any decision, or send
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the charge to the same or a different Campus Conduct Panel or Student Disciplinary Hearing Officer with
instructions for further inquiry, reconsideration, or decision. In cases that do not result in suspension or
dismissal from the University, the decision of the Dean of Students is final.

In cases of suspension or dismissal from the University, an appeal of the Dean of Students’ decision is
taken to the President of the University in writing within three (3) business days of receipt of the decision.
The University President may deny the appeal, modify any decision, or send the charge back to the
Dean of Students, with or without instructions, or to the same or a different Campus Conduct Panel or
Student Disciplinary Hearing Officer with instructions for further inquiry, reconsideration, or decision.
The decision of the University President is final.

USM EMAIL SYSTEM

All full time students have a University of Saint Mary email account. We encourage you to utilize this
account for ease of communication with faculty and staff. This is the primary means by which USM
will communicate with you outside of the classroom. As such, you will be responsible for checking this
account and for any information distributed by this means.

UNIVERSITY OF SAINT MARY ELECTRONIC TRANSMISSION OF INFORMATION POLICY

The provision of the University-owned electronic mail system is for the convenience of the members of
the University of Saint Mary community.

The University will make reasonable efforts to maintain the effective operation of its electronic mail
systems. Users are advised, however, that these systems and other free electronic mail packages,
for example Hotmail, downloaded to the University-owned network and student-owned computers
should in no way be viewed as a secure medium for the communication of confidential or sensitive
information. Users of electronic mail services are on notice that even though sender and recipient may
have discarded or deleted their copies of an electronic mail record, there may exist retrievable back up
copies of electronic mail records.

PRIVACY

Although the University does not routinely monitor information transmitted, stored, received or retrieved
electronically on the University’s computers and the resources it makes available, including among other
things electronic mail, it retains the right to do so. There is no expectation of privacy in any information
transmitted, stored, received or retrieved electronically on the University’s computers and the resources
it makes available, including among other things electronic mail.

The University may search, retrieve or view any information or data entered, transmitted, received, stored or
retrieved on it's computers and the resources it makes available in connection with, among other things:

maintenance or improvement;

monitoring for viruses and other destructive computer programs;

investigation of violation of University policy;

investigation by an authorized law enforcement or federal, state, or local agency;
any University — or work-related;

where otherwise required by law; or

in special circumstances when authorized by the President or the Academic Dean of the University.
Use of any University computer or other electronic resource made available through the University
constitutes consent to a search and disclosure as described in this policy.

GUIDELINES

Prohibited uses of the University-owned network or student-owned workstations accessing the University-

owned network include, but are not limited to, the following:

1. Sending copies of documents in violation of copyright laws, including inclusion of the work of others
into electronic mail communications in violation of copyright laws.

2. Capture and “opening” of electronic mail not addressed to you except as specifically authorized by the
President or the Academic Vice President of the University to diagnose and correct the delivery system.

3. Use of electronic mail to harass or intimidate others, including harassment on the basis of race or
color, sex or gender, national origin or ethnic origin or ancestry, disability or handicap, religion or
creed, age, sexual orientation, veterans status, or citizenship or intending citizenship status, or to
interfere with the ability of others to conduct University business.
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4. Use of electronic mail systems for any purpose restricted or prohibited by law or regulation or by
University policy.

5. “Spoofing”, i.e. constructing an electronic mail communication so that it appears to be from someone
else.

6. “Spamming”, i.e. sending a large amount of electronic mail to a particular site or workstation sufficient
to harass individuals, down servers or otherwise effectuate “denial of electronic mail service” to the
campus or any other site.

7. “Snooping”, i.e. unauthorized access to the electronic files or electronic mail of others for the purpose
of satisfying idle curiosity, with no substantial University-related purpose.

8. Attempting unauthorized access to electronic mail or attempting to breach any security measures
on any electronic mail system or attempting to intercept any electronic mail transmissions without
proper authorization.

9. Knowingly exporting, importing, or downloading a virus on to the University or any other computer
system.

Students who desire access to computers and the network must sign the user statement in the Acceptable Use
Policy (AUP). This complete policy concemning computer technology, intemet, and electronic mail access can be
found in the Computer Administration department (Computer Center, Miege 23) or the Student Life Office.

P2P FILE SHARING

The University of Saint Mary does not condone unauthorized P2P file sharing. Students, faculty or
staff who engage in unauthorized P2P file sharing on the University of Saint Mary network may be
held liable for the infringement of copyrighted works (music, movies, computer software, video games
and photographs). Be aware that the University of Saint Mary is under no legal obligation to defend, or
accept responsibility for, the illegal actions of their students or employees in the P2P context. It is each
individual's responsibility to know what constitutes infringement of copyright — if one is not sure then
s/he should learn more about the law and/or refrain from copying materials.

POLICY AGAINST HARASSMENT, DISCRIMINATION AND HATE MOTIVATED ACTS
The University of Saint Mary mission states that we are a “community of persons.” Within this community
of persons, we, as a University, value our diversity. The University is committed to the spiritual and moral
values of the Gospel of Jesus which call us to have respect for each and every individual person.

GENERAL POLICY

University of Saint Mary prohibits all harassment, discrimination and hate-motivated acts against another
on the basis of race or color, sex or gender, national origin or ethnic origin or ancestry, disability or
handicap, religion or creed, age, sexual orientation, veteran’s status, or citizenship or intending citizenship
status. Harassment, discrimination and hate-motivated acts include such things as making derogatory
remarks about such characteristics and other verbal, written, physical, or nonverbal behavior.

Engaging in prohibited harassment, discrimination and hate-motivated acts by a student or student
organization will lead to disciplinary action, up to and including disciplinary non-academic dismissal.

SEX DISCRIMINATION INCLUDING SEXUAL HARASSMENT

Sex discrimination including sexual harassment in any educational program or activity is prohibited.
Unwelcome sexual advances, requests for sexual favors, and other verbal, written, physical, or nonverbal
conduct of a sexual nature may constitute sexual harassment:

1. when a student’s participation in any educational program or activity or an educational decision
is based on submission to or rejection of such conduct; or

2. whensuch conduct is sufficiently severe or pervasive so as to limit a student’s ability to participate
in or benefit from an educational program or activity or has the purpose or effect of creating a
hostile or abusive educational or residential environment.

Examples of prohibited conduct include, but are not limited to, requiring sex or sexual favors in exchange
for participation in any aspect of any University educational, University-sponsored or University-financed
program or activity, lewd or sexually suggestive comments, slurs, or other verbal or written messages,
including electronic mail messages, physical or nonverbal conduct relating to an individual's gender,
or any other display of sexually offensive material, including such things as pictures, greeting cards,
articles, books, magazines, photos, cartoons, and causing sexually offensive material to appear on any
electronic communication or other written material. Violation of this policy is grounds for disciplinary
action, including disciplinary dismissal.
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BRINGING A COMPLAINT

The informal procedure for bringing a complaint under this Policy Against Harassment, Discrimination and
Hate-Motivated Acts is available to any student or other member of the University community who has a
complaint of harassment, discrimination or hate-motivated act against a student or recognized student
organization (“complainant”). The informal procedure should be used by any member of the University
community before bringing a disciplinary charge against a student or recognized student organization
under the Disciplinary Charge(s) policy in this Student Handbook or by non-students before bringing a
charge or complaint under another applicable policy.

Any student who has a complaint of harassment including sexual harassment, discrimination or hate-
motivated acts against a member of the University community, visitor, contractor of the University or any
other person or entity within whom the University does business or with whom the student comes into
contact in connection with a University academic or nonacademic program or University-sponsored or
University-financed activity should bring their complaint to the Dean of Students who will consult with
the student and, if necessary or on request, refer the student to the appropriate University administrator
or other employee for resolution.

INFORMAL COMPLAINT RESOLUTION PROCEDURE

1. Any person as defined in the preceding paragraph who believes that he/she has a complaint of
harassment against a student or recognized student organization as described above may bring
the matter to the attention of the Dean of Students or designee who will try to effect an informal
resolution of the complaint.

2. The complainant should present the complaint as promptly as possible after the alleged incident
occurs and, whenever possible, within 15 working days of the events giving rise to the complaint.

3. Theinitial discussion between the complainant and the Dean of Students or designee should be kept
confidential with no written record. Often a frank discussion with the Dean of Students or designee
may resolve the problem and enhance understanding of harassment including sexual harassment,
discrimination and hate-motivated acts.

4. Ifthe complainant, after an initial meeting with the Dean of Students or designee decides to proceed,
then the complainant must submit a written statement to the Dean of Students or designee which
identifies the individual(s) or recognized student organization(s) alleged to have engaged in condition
in violation of the University Policy Against Harassment, Discrimination and Hate-Motivated Acts and
the conduct in which they are alleged to have engaged.

5. After a written statement is submitted, the Dean of Students or designee will take whatever steps
he/she deems appropriate to effect an informal resolution of the complaint, including investigating
the allegations of the complaint and informing the individual(s) or recognized student organization(s)
against whom/which the complaint is alleged of the details of the complaint, the identity of the
complainant and the proposed resolution. If the complaint is against a recognized student organization,
the Dean of Students or designee will contact the highest ranking officer of the organization and its
faculty advisor, if any, and the organization will designate one of its student members to serve as its
representative for purposes of the informal resolution.

6. If dissatisfied with the informal resolution proposed by the Dean of Students or designee, including
any proposed sanction:

a. if the respondent is a student, the complainant may proceed under the Disciplinary Charge(s)
policy; or

b. ifthe complainantis a student or recognized student organization, the respondent may proceed
under the Disciplinary Charge(s) policy; or

c. ifthe respondent is neither a student or a recognized student organization, the Dean of student
will assist the complainant in determining how to proceed further.

7. Athis/her discretion the Dean of Students may suspend any proposed sanction against the respondent
until after exhaustion of applicable complaint resolution policies and the decision of the Dean of
Students on suspension of any proposed sanction is not appealable.

Only those involved in the investigation of the complaint or its resolution should have information

regarding the complaint and all are required to maintain the complaint including its investigation and

resolution in confidence.
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SEXUAL ASSAULT

Sexual assault and other sexual offenses, as defined by the Uniform Crime Reporting Program, are
serious crimes and will not be tolerated at University of Saint Mary. Under the Uniform Crime Reporting
Program, sexual offenses are categorized as forcible and non-forcible.

FORCIBLE SEX OFFENSES

Any sexual act directed against another person forcibly or against that person’s will or not forcibly or
against that person’s will where the victim is incapable of giving consent. Forcible Sex Offenses are:
Forcible Fondling, Forcible Sodomy, Forcible Rape, and Sexual Assault with an Object.

NON-FORCIBLE SEX OFFENSES
Non-forcible sex offenses are Incest and Statutory Rape.

All reports of violations of the Sexual Assault policy will follow the disciplinary procedures
outlined in this Handbook.

STUDENT PURCHASES

A student may not charge purchases on or off campus to the University without written permission from
a staff member of the University with authority to authorize the charge. Any charge incurred without this
written authorization is the sole responsibility of the student.

QUESTIONNAIRES

Before any student or group of students, on behalf of the University or while holding themselves out to
be or giving the impression of being a representative(s) of the University, may send a questionnaire to
students, faculty members, or administrators of University of Saint Mary, to any other academic institution,
or to officers or employees of any private or public corporation, the contents of the questionnaire and its
rationale must be submitted to the Dean of Students in writing for approval.

SALES/BUSINESS VENTURES

Solicitations, including solicitations of sales, and commercial business ventures are not permitted on
campus by individual or outside group(s), or individual or group(s) of students. Variances from this policy
are made on written application to the Dean of Students in advance of any proposed solicitation. Only in
rare circumstances may variances from or exceptions to this policy be granted. Any person attempting
to solicit credit card membership or sell magazines, insurance, clothing, or other merchandise should
be reported immediately to Residence Life, Student Life, or Campus Security.

BABYSITTING

University of Saint Mary does not offer babysitting services and babysitting is not permitted on campus.
Saint Mary is not registered with the state of Kansas or inspected by the Kansas Department of Health
and Environment, which regulates babysitting at an institution.

RESIDENCE LIFE STAFF

COORDINATOR OF STUDENT DEVELOPMENT

The Coordinator assumes overall responsibility for coordination of the housing environment with all other
branches of the University community. Specifically, the Coordinator is responsible for ensuring that the
environment is conducive and complimentary to students’ personal, academic, and social development.

ON-CALL SCHEDULE

There is a person on duty from 6:00pm to 7:00am daily and all day Saturday and Sunday. Duty schedules
are posted near the hall entrances and on each floor in the residence halls. If any problem arises, please
contact the person on duty or security.

HOUSEKEEPING

Each residence hall has two (2) or three (3) Housekeepers who are to clean public areas in the hall
Monday through Friday. Any housekeeping concerns should be directed to the hall desk worker, the
Student Life Office, or to the Director of Environmental Services at Ext. 6445.

STUDENT’S RESPONSIBILITY FOR HOUSEKEEPING

Residents are asked to assist in maintaining a clean environment. All resident students are responsible
for keeping their living area neat and clean. Students will be charged for rooms not properly cleaned
upon check out of the residence hall (See Appendix B).
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FACILITIES STAFF

The Facilities Department employs full-time Maintenance Technicians to maintain University assets,
including residence halls. Maintenance Technicians may enter residents’ rooms to perform routine
repairs or improvements during regular University business hours. Maintenance technicians will not be
on residential floors before 10:00am unless there is an emergency.

ROUTINE AND EMERGENCY MAINTENANCE

Maintenance requests or other room concerns (e.g., broken heater, problem with a lock, etc.) should be reported
to a desk worker or the Student Life Office in a timely manner. For emergency repairs, please contact a desk
worker, person on duty, or the Coordinator of Student Development. If repairs are not completed to your
satisfaction (within one week for regular repairs or within one day for emergencies) notify the Student Life Office
at Ext. 6120. It will be helpful if you report maintenance problems early and with as much detail as possible.

RESIDENCE LIFE SERVICES AND INFORMATION

KITCHENS

Small kitchens are located in residence areas for occasional cooking. These kitchens are neither equipped
nor intended for any student’s regular preparation of meals. Itis the responsibility of the student to clean
the kitchen and utensils following his/her use of the facility. Unmarked food placed in the refrigerators
in the kitchens will be discarded on a weekly basis.

LAUNDRY FACILITIES

Coin-operated washers and dryers are located on the ground floor of Maria Hall and on the north wings
of second, third, and fourth floors of Berchmans Hall. Ironing boards are available on each floor of
Berchmans Hall. Laundry facilities are for the exclusive use of current residential students.

SECURITY

Security Officers are on duty from late afternoon until early morning (4:00pm-7:00am) Monday through
Friday, and all day Saturday and Sunday. However, the cooperation of each resident is essential in helping
the University campus remain a safe and secure environment. Irresponsible use of keys, possession
and use of unauthorized keys, and propping open locked doors endangers all residents’ personal safety
and property and may result in disciplinary action. Students are encouraged not to walk or jog around
campus unaccompanied after dark.

Students should take all necessary precautions to reduce the possibility of being a victim. It is recom-
mended that residence hall room doors be locked at all times. The University assumes no responsibility
for theft, damage, or loss of money, valuables, or personal property. The University strongly encourages
students to check with their families concerning the extent of coverage under their homeowner’s or renter’s
insurance policy. Any theft should be reported immediately to Security at Ext. 6446.

TELEPHONES

Student rooms are equipped with telephones. All telephone problems are reported to Maintenance at
Ext. 415. Long distance telephone calls require a calling card. Telephone services may not be added to
room telephones and charged to the University. Any telephone service addition may result in termination
of access to telephone service from your hall room. Any charges incurred for services or unauthorized
calls will be added to your student account.

RESIDENCE LIFE COMMUNITY

As a resident, you will develop relationships with others on several levels of “community.” These
relationships include those with your roommate and suitemates, your floor community, your building
community, and the campus community.

Being a member of a community means you have the opportunity to learn a great deal about yourself
and about other people. In doing so, you get to create an environment that will help you academically,
socially, and interpersonally. The key to this kind of success is interaction.

YOUR ROOMMATE AND YOUR SUITEMATES

You will find, very soon, that you have things in common with your roommate and suitemates. You will find that
you have differences as well. In order to help you make the best of both commonalties and differences, we have
designed a way for you to begin to establish helpful interactions with “The Roommate-Suitemate Contract.”

156



While the idea of a contract may sound overly formal, in reality it is an excellent way for you and those
living closest to you to establish clear and open lines of communication. The “contract’ concept is used to
illustrate the importance of making sincere and thoughtful agreements. You will share ideas and opinions
on music, sleep and study hours, and guests. With a contract, you can even begin to set expectations
in regards to keeping the room clean.

For assistance with a “Roommate-Suitemate Contract,” please contact a member of the Student Life
Staff. They have good insight and useful ideas for setting up an effective contract.

YOUR FLOOR COMMUNITY

In order for you and the people living on your floor to create a community built on integrity and respect,
you have to give some effort to the process of interaction. That means you need to be able to share your
interests, concerns, and ideas with the people around you while they do the same. Without having an
understanding and an appreciation for one another’s needs and wants, it is difficult for members of a com-
munity to help one another. With nine months of classes, tests, study, and other new experiences ahead
of you, it is definitely in your favor to live in a community of people who know what you are about.

To get this process started, the residents on your floor will meet on a regular basis. At your floor community
meetings, you will have the opportunity to discuss issues of concern, ideas for group activity, agreements for how
you will live together, and other subjects that impact your floor community. For instance, you will soon find that
people have different interpretations of acceptable noise levels. One challenge for each floor community will be
to establish what level of noise will be acceptable to everyone in that community. Again, the importance of these
interactions is to establish mutual understanding so those individuals can live together more successfully.
COMMUNITY RIGHTS AND RESPONSIBILITIES

As a member of your community, you have the right to:

«  Study without undue interference or unreasonable noise or distractions.

+ Sleep without undue disturbance from noise and distractions.

+ Expect that others will respect your personal belongings.

+  Live in an environment kept clean by those who live in it.

+  Host guests with the expectation that you will be responsible for their actions and that you will escort
them at all times while they are in the hall.

* Discuss concerns with Student Life staff members who can assist in addressing any concerns.
You can help to ensure that your roommate’s and suitemates’ rights are upheld by knowing and fulfilling
your responsibilities as a roommate and as a suitemate.

YOUR RESPONSIBILITIES INCLUDE

Verbally expressing your views to the person(s) involved should you believe that your rights were
violated.

+ Treating other residents and staff members with respect and consideration.

+  Understanding all policies and regulations necessary for the Residence Hall and University com-
munities to function.

+  Abiding by these policies and regulations.
*  Responding to all reasonable requests of fellow students.
*  Responding to, and cooperating with, resident staff members.

¢ Recognizing that community, as charged by the University mission, cannot exist if any individual is excluded.
Action, direct or covert, that discriminates on the basis of race or color, religion, sex or gender, sexual
orientation, age, national origin or ethnic origin or ancestry, disability, veteran status, or citizenship status
as required by law cannot be tolerated in a community based on mutual respect and cooperation.

When there is a problem within the floor community, interaction is the best way to resolve the issues.
Approaching the person to talk about the issue can often lead to better understanding and communication.
If that does not work, or should the issue be of general interest to the floor community, a floor meeting
can be called. Any member of the floor community can call a community meeting so that floor members
can address the issue at hand. Student Life Staff members can help guide this process. If you feel that
you cannot raise your concerns directly to the person involved, or to the floor community, you can speak
to a professional Student Life staff member.
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HOUSING ASSIGNMENTS AND DEPOSIT
INFORMATION

IN GENERAL

Saint Mary has a long and strong tradition of residential community living, and we view that tradition
as a benefit to students. We believe that our overall community at Saint Mary is further developed and
enhanced by the residential program, and we truly believe that education occurs outside the classroom
including on the athletic fields, at fine art events, in student organizations, and in the residence halls.

All full time dependent freshmen and sophomores must live in the residence halls. Exceptions
to this policy include the following: married students; students who reside with at least one parent or
legal guardian in the primary residence of that parent or legal guardian; non-dependent students; single
parents; or those who will be age 21 or over by September 1st. All requests for exceptions to this
housing policy must be made in writing to the Dean of Students. Please see the Student Life Office for
current housing prices.

There are no deposit refunds for Residence Hall Contracts cancelled at or less than thirty (30) days
before the start of classes.

The Residence Hall Contract is for the entire academic year (i.e., Fall and Spring semesters). Students who
enter the contract after the start of the academic year are obligated for the remainder of the academic year.
Students who leave the residence halls for reasons other than graduation, marriage, student teaching, intemship,
or serious illness will not be entitled to any refund of the reservation or damage deposits.

The Housing Contract may only be cancelled by the Dean of Students (or designee) provided the student
notifies the Student Life Office in writing at least thirty (30) days before the start of class each semester
on proof of one or more of the following occurrences:

1. Status Change - loss of eligibility, denial of admission, failure to attend, or withdrawal from the University.

2. Financial - a significant change in the student’s financial condition rendering the student unable to
pay the cost of residence hall living.

3. Psychological or Medical - determination of an existence of a mental or physical condition that
would effectively prevent the student from participating in the educational programs or activities of
the University if required to live in a residence hall.

4. Marriage - if the student becomes married after signing this offer or Housing Contract.
5. Graduation - contract is automatically terminated upon graduation.

The University may cancel the Residence Hall Contract for the reasons stated above or for disciplinary
or academic reasons or if the University determines that the University or other students are at risk of
harm or injury because of the student’s continued presence in a residence hall. Any student whose
Residence Hall Contract is cancelled will vacate the hall according to the timetable set by the Dean of
Students or designee (usually within twenty-four (24) hours).

Students with questions regarding their housing contract or the procedure for pursuing a contract release
should contact the Student Life Office.

ROOMMATE ASSIGNMENT

The University establishes room/suite and roommate/suitemate assignment procedures and these
procedures may change from time to time. Room assignments are made without regard to race or color,
national origin or ancestry, disability or handicap, religion or creed, age, sexual orientation, veteran's
status, or citizenship or intending citizenship status. As a Catholic institution, University of Saint Mary
does not condone cohabitation between same sex or opposite sex couples and, as such, students of
the opposite sex and same sex partners are not knowingly assigned rooms together.

ROOM CHANGES

The Student Life staff will inform residents concerning the procedures for a room change. Students with

a problem or conflict with a roommate or a suitemate, which they are unable to resolve, should contact a

Student Life staff member. Unauthorized room changes are subject to revocation or a fine or both, and

those who have changed rooms may have to return to their original room assignments.

ROOMMATE DEPARTURE

If a student’s roommate moves out, there are three options. A resident may:

1. If space permits, elect to retain the room as a single by paying the double-as-a-single charge prorated
as of the date the student began occupying the room as a double-as-a-single.
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2. Consolidate by moving to fill a vacancy elsewhere in the hall.
3. Be assigned another roommate in the original room or the room of the new assignment.

DOUBLE-AS-A-SINGLE OR SINGLE

Students interested in occupying a double-as-a-single or a single should contact the Student Life Office.
There is an additional charge for a student who is permitted to occupy a double-as-a-single room or
single room. Double-as-a-single will be rented on a space available basis.

OPENING AND CLOSING OF RESIDENCE HALLS
Residence halls open and close as follows:

+  Rooms are rented for the academic school year which is from the start of Fall semester orientation
to the twenty-four (24) hour period following the student’s last scheduled examination in the Spring.
Thanksgiving, Christmas and Spring Recesses, Summer Sessions, and intercessions are not included
in the rental contract.

+  Living arrangements during periods of time not included in the rental contract may be arranged by
application and payment to the Director of Student Housing.

* Residents are required to move out of the residence halls no later than twenty-four (24) hours after their
last scheduled exam (or at the final hall closing time, whichever comes first). Students invited by the
Academic Vice President to assist with graduation exercises should contact the Student Life Office.

+  Rooms may be entered during each break by university staff to ensure the building is secure. Visible
policy violations will be documented. University, city, or state property may be confiscated.

HOUSING CONTRACTS

All students living in University residence halls are required to sign a Housing Contract. In the event of
a conflict between the Housing Contract and policies relating to housing assignments, deposits, and
residence halls; the Housing Contract controls.

MEAL PLAN

All students living in campus residence halls must participate in the meal plan. The meal plan does not
cover Thanksgiving, Christmas and Spring Recesses, Summer Sessions, and intercessions. Credit is not
given for meals not taken. Students who are absent from a meal because of a University-related activity
or program or because of illness may receive a sack meal replacement by notifying Dining Services.

SUMMER HOUSING

If students plan to be on campus during the Summer Session, room arrangements must be made with the
Student Life Office during the preceding Spring Semester. Students contract for room only. Priority for
living space is given to international students and to students attending Summer Session or participating
in summer internships for credit. Summer housing will be on the second floor in Maria Hall.

RECESS HOUSING

The residence halls are closed during the Thanksgiving and Spring Recesses and the breaks between
semesters. Students may request permission to remain in a hall during a recess on written application
and payment to the Student Life Office. Residents may be moved to designated housing areas during
recesses and intercessions based on space availability.

RESIDENCE HALL POLICIES

ALL policies and regulations listed under the “Non-Academic University Policies and Procedures
for All Students” Section of this Student Handbook apply to the residence halls, its residents,
and its guests.

CABLE SPLICING
The University’s cable supplier, Time Warner Cable, provided the following information:

+  The definition of cable theft is the illegal interception of cable programming services without the
express authorization of, or payment to, a cable company.

¢ Active theft occurs when someone knowingly and intentionally makes an illegal physical connection to the
cable system in their area for the purpose of receiving cable services in their home or business.
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Why is cable splicing/theftillegal? The Federal Communications Commission released a public notice in
November 1994 stating that the use of cable de-scramblers not authorized by cable systems is a violation
of federal law. Sentences in federal and state theft of services cases have ranged from probation to sixteen
(16) years in prison. Fines and restitution have ranged from several hundred dollars to $2.7 million.

COMMON USE AREAS

Common areas such as hallways, recreation rooms, lounges, restrooms, and kitchens are an integral part
of the community life. Keeping these areas clean and in good repair is both appreciated and necessary.
Lounge furniture may not be removed from its location. Any student found with University furnishings
in his/her residence hall room will be subject to discipline.

COURTESY AND QUIET HOURS

Courtesy hours are in effect at all times, and residents are expected to be aware that their actions and
behaviors do affect other community residents. Noise levels are the shared responsibility of all campus
residents. The right to QUIET will take precedence over the right to noise.

It should be understood that the prime responsibility for the enforcement of quiet and courtesy hours
rests with the residents themselves by respecting the right of others. The Student Life staff will enforce
quiet and courtesy hours when necessary.

Quiet hours are those times during which noise should be kept at a minimum within the halls. Residents
should assume that other residents may either be sleeping or studying and should conduct themselves in
such a manner so as not to disturb anyone. Radios, stereos, and televisions should be used in a manner
that will not disturb anyone at anytime. Each floor at the beginning of each school year will determine
quiet hours. The minimum hours of quiet hours will be 10:00pm to 10:00am from Sunday evening through
Friday morning and from 12:00am (midnight) to 11:00am Saturday and Sunday mornings.

Sound equipment such as stereos, radios, televisions, and sound cards on computers may be played
or engaged as long as it does not infringe upon the rights of others. Subwoofers are not allowed in the
residence halls. If a noise problem is caused by repeated use of sound equipment, the student may be
required to remove the equipment from campus and will be subjected to disciplinary procedures. Under
NO circumstances may speakers be placed so that music is played out windows.

DAMAGE

The University holds the occupants of the room financially responsible for damage to property. This
includes, but is not limited to, wall marks and door marks, especially from tape of any kind. When a
student moves out of a room and there are damaged or missing items, the Student Life Office and
the Plant Manager assess the cost and notify the student of charges (See Appendix B). If unreported
damage occurs in public areas, a floor or an entire hall may be assessed a charge. Itis the entire hall’'s
responsibility to care for and maintain their residence.

FIRE SAFETY

The capacity of the electrical system in the residence halls is limited, and overloading these systems can
present fire and safety hazards. Only a “power strip” approved by Underwriters Laboratories, Inc. (UL)
that contains its own fuse may be used to obtain additional electrical outlets. The use of an electrical
“octopus” (multiple head plugs) is strictly prohibited. The use of extension cords should be kept to a
minimum and should never run under carpets or between room furniture.

Electrical appliances allowed in student rooms are as follows: computers, printers, small refrigerators (up
to 2.5 cubic feet), popcorn poppers, coffee pots, irons, stereos, televisions, VCR’s, clocks, blow dryers,
curling irons, and pressing combs.

The following items are not permitted in student rooms: open element appliances such as hot plates,
broilers, space heaters, immersion heaters, ovens, electric woks, toasters, kerosene heaters, sun lamps,
outside antennae, rice cookers, or halogen lights of more than 300 watts as well as any halogen light that
does not meet current UL approval that is equipped with a protective cover over the bulb. Non-compliant
devices will be confiscated until the student can remove them from campus.

Devices using an open flame such as candles, camping stoves, grills, fondue pots, incense, and gas
lanterns are not permitted in or around the residence halls. No containers of flammable liquids or volatile
toxic materials like gasoline or kerosene are permitted in the residence halls.

Items, including furniture and lofts, may not interfere with access to room doors and windows.
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Tampering with any University electrical equipment including breaker boxes and outlets or with electrical
equipment of another resident is prohibited. When a building alarm sounds, all residents must vacate
the residence hall. Student Life and Campus Security personnel may inspect rooms. No one may
re-enter the hall until the senior Student Life staff member present has secured the building and given
permission for residents to return. No student may disengage or reset any alarm enunciator panel. This
is the responsibility of the Campus Security Officer present.

No student may tamper with and/or misuse any fire safety equipment, including but not limited to, alarms,
alarm covers, fire hoses, extinguishers, fire escapes, fire doors, or safety equipment which if not functioning
properly may jeopardize residents’ safety. Any tampering with or misuse of the above-described equipment
should be reported immediately to a Student Life staff member. Students found responsible for tampering
with or misusing of any fire safety equipment or setting off false alarms, either through negligence, vandalism,
ora prank, will be responsible for the fine imposed by the Fire Department, a $300 University fine, applicable
expenses (clean-up, recharging a fire extinguisher, etc.), as well as other disciplinary actions.

Any student who makes a false 911 call as prohibited by state law or University regulation will be subject to the
University disciplinary policies including, at a minimum, receipt of a disciplinary charge, the sanction of Disciplin-
ary Probation, a significant fine, and referral to the Leavenworth Police Department for prosecution.

FURNITURE AND ROOM DECORATIONS

Although the Student Life Office appreciates and encourages the expression of individuality in room decorating,
University-supplied furniture may not be removed from individual student rooms. Maria Hall furniture that
is attached to a wall may not be moved or removed under any circumstances. The Coordinator of Student
Development must approve room modifications in writing. Waterbeds are not permitted in resident rooms
because of structural concerns and the potential for serious damage from water leakage.

Concern for the safety of residents and guests and damage to residents’ personal and University property

requires the following guidelines for decorating rooms:

1. Alcoholic beverage containers are NOT acceptable for decorative purposes in the rooms of students
under 21 years of age.

2. Residents are not permitted to hang items from the ceiling, including such things as plants, parachutes,
blankets, and similar items.

3. Wood paneling is not permitted.

4. Double-sided carpet tape is prohibited because it is difficult to clean and often results in students
incurring room damage charges.

5. Students are not permitted to put nails, screws, or hooks into woodwork, walls, or ceilings.

6. The outside of room doors and windows are visible to all members of the community, and as such,
decorations should be kept to a minimum. Residents will be asked to remove any materials that
place the residents in violation of University policy or law. The Student Life staff also may enter
rooms and remove such items with or without the permission of the resident.

7. Decals, bumper stickers, and contact paper may not be affixed to University property.

8. Itis recommended that masking tape be used to hang posters and pictures. Sticky-tack putty can
cause significant paint damage and should not be used.

9. The use of dartboards in rooms often leads to damage to the room and injury to persons and therefore
is not allowed.

10. For questions regarding the appropriateness of decorations, please contact Student Life staff.

11. Live Christmas trees are not permitted in student rooms or common areas of the floors because they
create a fire hazard. Christmas lights must be UL approved for indoor use and should be plugged
in only when resident(s) are present.

INAPPROPRIATE ACTIVITIES

Activities such as skateboarding; water fights; bike riding; throwing Frisbees; playing hackeysack;
throwing, bouncing, or kicking balls; golf; and similar recreational or sport-related activities are not
permitted in the residence halls.

Special care should be taken when engaging in these kinds of activities adjacent to any campus building.

KEYS AND ACCESS CARDS

Residents are issued a room key and a student ID card that will enable them to access their residence
hall. Alost key or ID card must be reported to the Student Life Office. Students must keep their room
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key and ID card on their person at all times. If a key or ID card is lost, the resident will be charged the
cost of changing the lock and replacing the key and ID card. The key and ID card remain the property
of the University and may not be duplicated or modified in any way. For safety reasons, please notify
Student Life, Maintenance, and/or Security when you lose/misplace your ID card.

LOFTS

Students choosing to construct a loft structure must register their plans with the Student Life Office at the
beginning of the semester. The Coordinator of Student Development, in conjunction with the Physical
Plant Manager, must approve lofts. Structures must be freestanding with a 36” clearance between the
loft and ceiling. Lofts cannot obstruct windows or doors. The student is responsible for any damage
to University property due to loft construction. The student is responsible for dismantling and removing
the structure. Failure to do so will result in a minimum fine of $50.

PAINTING
Students may paint their rooms a shade of white at the approval of the Student Life Office.

PETS

No pets and other animals, except fish, are permitted in the residence halls. Fish tank capacity must not exceed
ten (10) gallons. During breaks, everything in the room, including fish tanks, must be unplugged. If this will
create a problem, arrangements should be made ahead of time to remove the fish. The University is not liable
for injury or death of any fish in the residence halls. Please see the Student Life Office with any questions.

QUIET AND ALCOHOL FREE WEEK

Quiet Week is established to promote maximum studying during finals week. Quiet Week begins at 10:00am
the Friday before finals week and lasts through the end of finals. Noise heard one door down will result in
automatic discipline under the University disciplinary policies. Quiet hours will be in effect twenty-four (24)
hours each day except for the designated “loud hour,” which is from 9:00pm-10:00pm. A reminder to all
students twenty-one (21) years old and older: during Quiet Week, the residence halls are alcohol free begin-
ning at 10:00am the Friday before finals week and lasting through the closing of the residence halls.

ROOFS, LEDGES, WINDOWS, AND ATTICS

Roofs, ledges, windows, and attics of all buildings are off limits. Window screens are not to be removed
or tampered with, and windows may not be used to enter or leave the building. Be sure to check that
you have screens on all your windows upon move-in. Students who damage or remove window screens
will be assessed a $25.00 minimum charge. Throwing or dropping an object from a window or roof of a
residence hall is prohibited and will result in discipline under the University disciplinary policies.

ROOM CONDITION REPORTS

The Student Life Office uses the Room Condition Report form to record any damages and to determine any
charges when residents check out of their rooms. Residents should take special care to accurately complete a
detailed description of their room’s condition prior to occupancy to protect against inappropriate damage charges
when they move out. If a Room Condition report is missing or incomplete, the Student Life Office will assume
the room was in perfect condition at the time of check-in, absent convincing evidence to the contrary.

ROOM ENTRY
All'residence hall rooms are the property of the University and under its custody and control. Accordingly,
all rooms are subject to entry by professional staff with reasonable cause.

SOLICITATION POLICY
Solicitors are not permitted in the residence halls. If any student should see anyone soliciting goods or
services, please report the incident immediately to a Student Life Staff member or to Security.

STORAGE

A storage and trunk room is available for the convenience of residents. Suitcases, trunks, and metal
storage containers may be stored during the school year. Anything kept in storage is at the student’s own
risk. All items must be stored neatly and clearly marked with the student’s name, current room number,
and home address. No bicycles, tires, cardboard boxes, bricks or large furniture may be stored. No
one without a current Residence Hall Contract is allowed to use the storage room.

Only students who have signed a Residence Hall Contract for the coming academic year are allowed to
store items over the summer months. Each item is to be clearly labeled with owner’s name, home address,
telephone number, and “Summer 2004”. All items must be removed from storage and re-labeled during the
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firsttwo (2) weeks of the Fall semester, or they will be removed from the trunk room absent written permission
from Residence Life. Any unclaimed or unauthorized item left in the storage and trunk room from the preceding
academic year may be donated to charity after the second week of the following Fall semester.

VISITATION, ESCORT POLICY, AND
OVERNIGHT GUESTS

VISITATION POLICY

All residents are given the privilege of having guests of the opposite sex visit with them in their residence
hall room during certain designated hours. The designated visitation hours for these guests are:

Monday morning - Friday morning, ~ 10:00am - 12:00am (midnight)
Friday morning - Sunday moring, ~ 10:00am - 2:00am

GUEST REGISTRATION

All residents are required to register their guests (guests are considered those individuals not residing in
the building they are entering) beginning at 7:00pm. Residents will register their guests at the front desk
(either desk in Maria Hall) with the desk worker by signing in on the Guest Registration Log. All guests
must register and leave a photo ID with the night desk worker. All information on the registration
log should be filled out completely and legibly. All ID’s will be kept in a secure location until the guest is
ready to check out. Information in the registration log is confidential and is not for public viewing, the log
should be kept locked in a secure location when not in use.

As a Catholic institution, University of Saint Mary does not condone cohabitation between same sex or
opposite sex couples.

ESCORT AND SIGN-IN GUESTS

Allresidence hall visitors or guests who are not USM students must be escorted by the host resident at all times
when in the residence halls. Escorting a guest or visitor means walking with the guest or visitor from
room to room, from floor to floor, and physically showing him/her to the restroom. When entering the
residence hall, an unescorted visitor or guest must enter through the main lobby entrance of the hall and
call his/her escort on one of the house telephones located in the main lobby. The host will come down to
the lobby and sign the guest in. The host's name, room number, name of guest(s), time in and time out,
and date must be noted in the visitor logbook. If no one is at the desk, residents must still sign-in their guests.
Escorting is to begin and end in the main lobby or at the outside entrance of the residence hall. All visitors to
the residence halls must present identification upon request and comply with University policies.

COMMUTER STUDENT VISITATION

Commuter students are considered to be “guests” of the residence halls. Commuter students should
follow all visitation policies, except they do not need to be escorted in the residence halls. However,
they must sign-in at the front desk.

OVERNIGHT GUESTS

Guests of the same sex as the University of Saint Mary resident may stay in the resident’s room for a maximum
of three (3) consecutive nights per individual guest per semester for a composite of six (6) nights per semester for
allguests of that student. Family members of the opposite sex may stay in a resident's room with the permission
of the other roommate in that room. Additional nights may be requested in writing to the Dean of Students.
The Dean of Students has final approval. Guests must be escorted at all times. Residents are responsible
for the behavior of their guests. All overnight visitors must be registered with the person on duty.

NON-RESIDENT’S BEHAVIOR

The University reserves the right for any University staff member, including any administrator, faculty,
Student Life staff, Campus Security staff or other professional staff, or the staff of a contractor of the
University acting in the performance of their duties and within the scope of their authority to refuse
entry to non-residents or require them to leave the premises when that person’s behavior is contrary to
the goals and objectives of the residence hall environment. Failure to comply with the directive of any
University staff member, including any administrator, faculty, Student Life staff, Campus Security staff
or other professional staff, or the staff of a contractor of the University in the performance of their duties
and within the scope of their authority may be reason to contact the local Police Department.

Students with guests will be held responsible for the actions of their guests and will be personally subject
to discipline and sanctions resulting from property loss, injury to person or property, and other policy
violations of their guests.
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GETTING AROUND CAMPUS

ACADEMIC VICE PRESIDENT ........cccoerirenrrenesssessssssesssssesssssesssssessssssssssssssssssssssssenes 6115
Sandra Van Hoose - Saint Mary Hall, Second Floor

Monday-Friday 8:00-4:30

ACCOUNTING/BUSINESS OFFICE............ccocousmrrerermrressssssessssssessssssessssssssssssssssssssssssneses 6482
Brian Bode - Saint Mary Hall, First Floor

Monday-Friday 8:30-4:00

ADNMISSIONS ...ttt s s p e e r s 6307
Jessica Goffinet - Saint Mary Hall, First Floor

Monday-Friday 8:00-4:30

ANCILLA DAY CARE CENTER.........ccouimtmmrressnmressssssesssss s ssssessssssessssssessssssssssssseans 6113
Sharon Dedeke - Maria Hall, Ground Floor

Monday-Friday 6:30-5:30

ATHLETICS...... ot sssessssssessss s ssssesssss s sssssssssssssssssssssssesssssssssssssesssssssassnnssans 4337
Darrell Phipps - Ryan Sports Center, 2nd Floor

Monday-Friday 8:00-4:00

BOOKSTORE ..o ss et se s ssss s 6114
David Rush - Mead Hall, First Floor

Monday-Friday 8:30-4:00

CAMPUS STUDENT EMPLOYMENT........ccocoummmmmrenssrsessssssesssesesssssssssssssssssssssssensanens 6142
Priscilla McLean - Berchmans 109

Monday-Friday 8:00-4:30 and by appointment.

CAMPUS MINISTRY ....coovrerrrrrersssessssssessssssessssssessssssssssssssssssssssssssssssssssssssessssssssssssssssseas 6146
Kate Faggella-Luby - Berchmans Hall, First Floor

Liturgy schedules on Bulletin Boards

CAREER SERVICES ... sssssssssssssssssssssssssssssssssssssssssnnns 6142
Priscilla McLean - Berchmans 109

Monday-Friday 8:00-4:30 and by appointment.

CAREER RESOURCE CENTER ...t ss s sssssssssssssssnens 6142
Priscilla McLean — Berchmans 108

Monday-Friday 8:00-4:30

COMPUTER HELP DESK .......coovviirrerersrnessssesssssssssssssesssssssssssssssssssssssssesssssssssssssssssens 6420
Miege Hall, Ground Floor

Monday-Friday 8:00-4:30
COUNSELING........cocoeerssrsrssereee s s sss e e e ssssssss s s s s s s ssssssssesesssssssssssnsns 6143
Dr. Lynette Sparkman-Barnes - Berchmans 117

Hours as posted and by appointment.

DEAN OF STUDENTS/VICE PRESIDENT FOR STUDENT LIFE........ccccosnnrrrenirnrenns 6120
Keith Hansen - Berchmans 113

Monday-Friday 8:00-4:30 and by appointment

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION OFFICER

Joyce Jones - Saint Mary Hall, FIrSt FIOOT ........ccueeseeseessmeesseeseesssessseeseesssssssssssessssssssesssessssessssesss 6122
Monday-Friday 8:00-4:30
EVENING/WEEKEND PROGRAM ...t ssssnsssssssssanes 6112

Main Campus: Sandra VanHoose, Saint Mary Hall, Second Fl

Monday-Friday 8:00-4:30

The Center for Graduate and Continuing Studies: Pat Howard ...........cccccovovvvrrrneneenns (913) 345-8288
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FACILITIES MANAGER.........cococoirrressrnrsesssssssssssssss s sss s ssssssesssssssssssssssssssssssssssssnsees 526
Mark Gieseman - St. Joseph, Ground Floor

Monday-Friday 7:30-4:00

FINANCIAL AID ...t srsssseee s ssss s e e s sssssss s s s s ssssssesesesesssssssns 6450
Judy Wiedower - Saint Mary Hall, First Floor

Monday-Friday 8:00-4:30

FOOD SERVICE ..ot s sssssss st sss st sssssssssssssssnsssssssssssnsnes 543
Eric Shatz, Aramark - St. Joseph Dining Hall

Meal times as posted.

HEALTH SERVICES ........ccoiitresressssssesssssess s sssssssssssssssssssssssesssssssssssssssssssssssssssssssnes 6145
Terry Delavan - Berchmans Hall, Ground Floor

Hours as posted.
HOUSEKEEPING..........coocirrrriricce s sssss s ssssssesesesssssssssns 6445
Dennis Sullivan - Mead Ground Floor

Monday-Friday 7:00-4:00

INSTITUTIONAL ADVANCEMENT ......ccocosrecnrresrsesessssesess s ssesssssessssssesssssssssssesssssnes 6137
Molly Sirridge - Saint Mary Hall, Second Floor

Monday-Friday 8:00-4:30

LEARNING CENTER........ccouiitresrrerssssressssssessssssess s sssss s ssssesssssssssssssssssssssssssssssssnes 6426
Laura Ng - Miege 101

Hours as posted.

LIBRARY ...ttt sssssss s ss e e s ss s s sssssss s ss s ssssns s 6306/6163

Penelope Lonergan - De Paul Library

Monday-Thursday 8:00 am-9:30 pm

Friday 8:00 am-5:00 pm

Saturday 11:00 am-4:00 pm

Sunday 2:00 pm-9:30 pm

Hours during finals, holidays, semester breaks and

summer school, as posted.

MAINTENANCE ...t sss s s s e ssss s sesssnssssssnes 414/415
Mike Logan/Dennis Sullivan

Monday-Friday 7:30-4:00

POST OFFICE.........coereeernrtsissresese s s sssss st s ssssssnns 419
S.Maureen Kehoe - Berchmans Hall, Ground Floor

Hours as posted.

PRESIDENT ...t s s s ss s sssss s sss s sssss s s s s snsssssssesssnsnes 6102
Sr. Diane Steele - Saint Mary Hall, Second Floor

Monday-Friday 8:00-4:30

REGISTRAR ...t sss s sssss s sess s s sssssssssssssssssssssssnsssnsnes 6121
Wanda Owen - Saint Mary Hall, First Floor

Monday-Friday 8:00-4:30

RESIDENCE LIFE..........o e ssssesesesssssssssnns 6120
Student Life Office, Berchmans Hall, Room 113

Monday-Friday, 8:00-4:30

SAINT MARY CENTER.......cococcrtrrrccsrrine st se st se s s sssssssssssens 6134
Carole Gonzalez - Saint Mary Hall, First Floor

Monday-Friday 8:00-4:30
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SECURITY .ot s e s s s sss s s s sss s snsssssssssssnsens 6446
Jack Eagles - Berchmans Hall, Ground Floor

STUDENT ACTIVITIES .......cotreerreecrreressssessssses s ssssessssssessssssesssssssssssssesssssssssssssssssens 4376
Coronda Hoy — Berchmans Hall, Ground Floor
Monday-Friday 8:00-4:30

STUDENT DISCIPLINE COORDINATOR........cccourmmrenrmresssesssssessssssessssssesssssssssssssssens 4376
Coronda Hoy, — Berchmans Hall, Ground Floor
Hours as posted or by appointment

STUDENT GOVERNMENT ASSOCIATION .......cccrrrnncrerenenssessssssssssssssssssssssssesassssens 4375
Berchmans Hall, First Floor
STUDENT LIFE......cc ot sssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssassans 6120

Carolyn Fox — Berchmans 113

Monday-Friday 8:00-4:30

SWITCHBOARD ..ot sssss s ss s s s s sssssssssssesssssssssssssssssssssessesssnssassnes
Saint Mary Hall, First Floor

Monday-Friday 8:00-4:30

VETERANS INFORMATION........ccooieirrrenssssesssssesssssessssssess s ssssessssssessssssesssssssassnseas 6121
Wanda Owen — St. Mary Hall, First Floor

Monday-Friday 8:00-4:30

ACADEMIC DEPARTMENTS

BEHAVIORAL SCIENCE ........ccoonicciiinissssininssss s sssssssssssssssssssssssssssssssssssssssssssssssss 6103
Berchmans Hall, First Floor
BIOLOGY/CHEMISTRY/MATH........cccoiiiiiniinissmsssmsnsssssssssssssssssssssssssssssssssssssssssssssssssnes 6405
Miege 315 - Dr. Rick Silvey, Chair

BUSINESS ... sss s s s s s sesss s sssas s sesssssnnas 4338
Miege 112¢ — Dr. Press Barnhill, Chair

1103 1 ] 6205
De Paul, Ground Floor - Sr. Frances Juiliano, Chair

FINE ARTS ... ss s s s ss s s s s s s 6460
Mead 304 - Dr. William Krusemark, Chair

HISTORY/POLITICAL SCIENCE...........ccoiiciiin s sssss s ssssssssnnas 6483
Xavier 203 - Dr. Randy Scott, Chair

INFORMATION TECHNOLOGY ......ccvriiiiinnsssmssssssssssssssssssssssssssssssssssssssssssssssssssses 6157
Miege 20 - Rick Hite, Chair

LANGUAGES/LITERATURE ...t sssssssssssssssssssssssssssssssssssssssssssssssssnnes 6214
Saint Mary Hall 311 - S. Susan Rieke, Chair

NURSING PROGRAM .......covirtrrmseeenssssssssssesssssssssssssssssssssssssssssssssssssssasssssssssssssssssssenes 4381
Dr. Karen Fernengel, Chair

PHILOSOPHY/THEOLOGY .....cccciiiimiscinnsinsssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnes 4332

Saint Mary 301 - S. Kathleen Wood, Chair
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DIRECTORY

STUDENT LIFE STAFF
Campus Ministry Kate Faggella-Luby .........ccooeviviniinicn ext. 6146
Career Services Priscilla MCLEaN ..o ext. 6142
Counseling Dr. Lynette Sparkman-Barnes.............ccccoeevevrennee ext. 6143
Health Services Terry Delavan ... ext. 6145
Intramurals & Recreation Paul LAWSON ... ext. 4343
Student Housing & Activities Student Life Office........cvvvvrerrerrircrnircrcrcrens ext. 6120
Student Development Coronda HOy .......covuveeereerenerereseene s ext. 4376
Student Life Carolyn FOX.....oiveuerrneiereceeeeeeens ext. 6120
V.P. for Student Life/Dean of Students  Keith Hansen...........c.cocooevenvcncnncncncncncns ext. 6120
ATHLETIC DEPARTMENT
Athletic Director/W. Softball Darrell PRIPPS......c.cvveviveiceicsceeee e ext. 4337
M. Baseball ROD MIllE ... ext. 6160
Football/Asst. Athletic Director SCOtE Frear. ... ext. 4341
M. Basketball Leonard Sparkman...........ccccceveeieeeerccinieinnan, ext. 6311
W. Basketball/Asst. Athletic Director MiKE BaSIE.......ceviveeereeeireeereeeeees ext. 4339
MW S0CCer ext. 6164
Volleyball Paul LaWSON ..o ext. 4343
Head Trainer Romotthy Quashie...........ccccceevevviireireiieiieieians ext. 4334
QUICK REFERENCE
Campus Security ON CampUS......coevrirreiirieieieisieeieeeineas ext. 6446/4346
OFF CampuS.......cccoveurriieeesiieesssesee s 758-4346
Pager ... 651-1521
Cell PhONE.....ocoriieieiiereceecee s 683-5201
HOUSEKEEPING ...t ext. 6445
Maintenance and Facilities ..............ccocoeinicc ext. 414/415
SAINt MArY CONLET ... ext. 6134
MAIN NUMBERS
University of SAINEMAIY.........coviiis s (913) 682-5151
University of SAINE MarY FaX.........orrrrirennsnesssssse s ssssssssessssssnes (913) 758-6140
Student LIfE/AtNIEHIC FAX..........ovvririrririneineseieseiseeee e sssseees (913) 758-6313
Overland Park CampPUS ........c.cueurirurireireiiieieieee et (913) 345-8288
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APPENDIX A

CAMPUS SECURITY
The University of Saint Mary is committed to providing a safe environment to all individuals who visit, work,
and live on this campus. The University has adopted policies and procedures as a means of informing
and guiding individuals concerning steps they can take to report criminal activity and crime prevention.
The University maintains its own security staff.

The Student Right To Know and Campus Security Act of 1990 is a federal law that requires colleges and
universities participating in the student financial aid programs under Title IV of the Higher Education Act of 1965 to
disclose campus crime statistics and security policies. The primary purpose of the Campus Security Actis to make
campuses safer by ensuring that students, employees, and visitors are informed about campus security.

Based upon the University’s commitment to providing student, faculty, staff, and visitors with a safe and
secure campus environment and its obligations under the Campus Security Act, the University President,
Vice President for Finance and Administrative Services, the Vice President for Student Life and the Director
of Facilities are designated responsible for campus security and are charged with the responsibilities of
developing administering, and updating procedures to comply with the Campus Security Act.

CRIME REPORTING PROCEDURE

1. Inthe event of a crime or emergency situation that is immediately life-threatening, call the Leavenworth
Police directly at 911. In the event of a violation of campus policy, or other criminal activities that
are not immediately life-threatening call Campus Security at 6446 or contact one of the individuals
designated as campus security officials listed on page one of this policy.

2. Provide the police or security with the time, description and location of the incident. If known, also
provide the names of individuals involved in the incident. You may request to remain anonymous
when reporting a crime.

3. Security officers or designated campus security officials who are informed of the commission of
a serious crime such as outlined in the campus crime statistics report are required to report the
information to either the Vice President for Student Life, or the Director of Facilities for entry into the
Campus Crime and Secuirty Report.

Reports concerning campus crimes become part of the crime statistics for USM, which are published

annually by the Office of the President in coordination with USM official security of designees.

IMMEDIATE THREAT REPORTS

In the event ofimmediate and on-going threats to the safety of individuals on campus, Threat Reports will
be issued on a timely basis. These reports will be issued by the President of the University or security
designees upon the authority of the University President.

ANNUAL DISTRIBUTION OF CAMPUS CRIME STATISTICS

ANNUAL SECURITY REPORT

This Procedure is inteded to comply with the Campus Security Act of 1990, and the amendment of 1998,
and regulations issued by the United States Department of Education (“DoEd”) pursuant to the Act.
Where the Procedure conflicts with the Act or the regulations; the Act or the regulations will govern.

1. Current Students and Employees

The Vice President for Student Life or his designees will distribute, on or before September 1, of each
year, an Annual Security Report to all current students and employees on all campuses. Report shall
be distributed to each individual by U.S. mail, campus mail, campus computer network, or through
publications provided directly to each individual.

2. Prospective Students and Employees

The Annual Security Report will be provided to prospective students and prospective employees
upon request. Arrangements will be made to inform these individuals of the availability of the Report,
they will have access to a summary of the Reports contents, and they will be given the opportunity
to request a copy of the Report.
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REPORTING CRIMES TO THE CAMPUS COMMUNITY

To ensure the safety of the campus community, the designated security officials or their designees will
make timely reports to the campus community regarding crimes that are listed in Campus Crime Statistics,
or crimes that are considered to be a threat to the campus community.

The decision whether to report a crime to the campus community must be based upon the facts sur-
rounding the crime including, but not limited to, the nature of the crime, the continuing danger to campus
community, and the possible risk of compromising law enforcement efforts.

APPENDIX B

UNIVERSITY OF SAINT MARY
2005-2006

RESIDENCE HALL ROOM DAMAGE CHARGES
Damages to room or room furnishings beyond the limits of reasonable wear will be charged to the occupants of
thatroom. The Room Condition Reportis provided for your protection against incorrect charges to your personal
account. It will be assumed that any damage to your room or room furnishings which has not been noted on
the Room Condition Report must have occurred while you were in residence. Of course, failure to properly
complete the room check will make you liable for all report and replacement costs.

The following information will acquaint you with the charges* to be levied for specific damages to rooms
or room furnishings.

ITEM DAMAGE CHARGES
Walls:
Repainting or touch-up by Maintenance ... $100.00 per wall
Tape marks or residue left on WallS..........cccvvieiiicciceesee e $35.00 per wall
Very soiled or Marked UP .......ceueeeriierneesse s $65.00 per wall
CRIDPEA. ..o $40.00 per wall
NI NOIES ..ot $5.00 per hole
PaINt 3 & 4 WAIIS ......ovovevceecieeseeeecvee s $290.00
MESSAGE DOAITS .....vvueeiiriieieieieei et $22.00
Ceilings:
Painting (touch-Up or repainting)...........ccceveveieiieieese e e $100.00
ChRIPPEU. ...t $70.00
Tape marks, hooks, & NaIIS .........cccceveiieeciee e $5.00 per hole
Doors:
ROOM ..o $450.00 with hardware
Nail holes, dart marks, minor damage ..........cccceeereeneeincenieneeceeneeeenns $75.00 - 200.00
Closet or interior bathroOm ..........cccceueieiiieiicice e $275.00
DOOT KNODS ...t $156.50
*Sinks:
PaiNnt - TEMOVING IEBMS ......coooeveoreecieesee et $25.00
Beds:
Assemble or disassemble
Bed Frame & SPriNg .......cccceveveieiiieceiesee et
MELIESS ..vvveeetcicte et .
MAHIESS COVET ...ttt
Desk:
BUM MAKS.......cocviiiiecicecc e
DESK CREIK ...ttt ettt




Chest of Drawers ....

BINAS ...
WENGAS ....ceve ettt
TEIEPNONE ..ot en
WINAOWS ..ot
SCIEENS .ottt ettt s e s b a bbbt s e b n s
T T
F1oor and/or flOOr filB..........v.evieeiieeieieietie ettt $6.00 per tile
HArAWOOQ flOOK ......ecvoeicecte ettt ettt een $450.00
CONEACE PAPEL ..ottt $40.00
SIMOKE ABLECIONS. ......ooveoveeceecreeee e $25.00
BaEIIES .....vovecvcectee ettt n s $2.50
Rooms:
EXtra dirty/CIUEIEd ..........vveoeveseeceeeeeeeeee e $35.00 - $75.00
Personal effects Eft ..........cocueieiceeee s $30.00
Keys:
COMB CHANGE w...ooveoveeeeecve e $50.00
ID CAIG ..ottt ettt a sttt ettt sttt n et a st n s $6.00

*The listed prices are estimates only and are subject to change without notice. The Maintenance
Department reserves the right to charge more than indicated in special or extreme cases. All questions
concerning residence hall charges should be directed to the Student Life Office in Berchmans Hall.
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CALENDAR YEARS
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McDonald’s of Leavenworth is
proud to support the University

of Saint Mary...

Craving a Big Mac at 2:00 a.m.?
Don’t forget, McDonald’s of
Leavenworth is open 24 Hours!

Are you looking for a part time job
while going to school?

McDonald’s Means Opportunities!
s Flexible Schedule

e Excellent Starting Wage

+  Free Meals

¢  College Scholarships

Apply onine at

www.McKansas.com or
at HeDonald’s!

’m lovin’ it
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